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Part 1
Getting Started

Part 1 gives you an
introduction to AOLpress.
You'll learn what it can
do, how to install it, and
you'll learn the basics in a
quick lesson.

ReadwWelcome!to learn what AOLpress can do and how to get technical support if
you need it.

ReadChapter 1if you need to install AOLpress. It covers installation and system
requirements. It also covers a few essentials about preferences you may want to set
before you use AOLpress.

Follow the example i€hapter 2to get a quick overview of how AOLpress helps you
create Web pages.

ReadChapter 3 to learn more about using AOLpress to browse the Web.

Do-It-Yourself Publishing for the Web 9






? Welcome!

The World Wide Web has fueled the explosive growth of the Internet and the emerging
software and services industries that surround it. The Web lets individuals, companies,
and institutions—anyone with an Internet connection—publish electronically.

The fundamental unit of the Web is the “page” you see when you browse for
information. Pages alg/pertextdocuments. When you click on a link, your computer
retrieves the page referenced by the link and displays it on your screen. Web pages can
also contain images, sounds, videos, forms, and other features.

What is AOLpress?

AOLpress helps you create and publish Web pages. The important difference between
AOLpress and other Web browsers is that AOLpress is both an adidarbrowser.
The editing features are not available in normal Web browsers.

Because AOLpress integrates authoring and browsing, you can integrate reading and
editing. If you are browsing (reading) a page on your PrimeHost hosting service
directory or any AOLserver where you have permission to change pages, you can
make changes and republish the page immediately.

Behind the scenes, Web pages are stored in a format called HTML (HyperText Markup
Language). If you use AOLpress, you won't have to learn this language. Instead, you
can create Web pages just as you would create paper documents with a word processor
like Microsoft Word.

You can use AOLpress with or without access to the PrimeHost hosting service. With
the PrimeHost hosting service, you will be able to save your pages directly to the
AOLservers used by the service.

What is the PrimeHost hosting service?

AOLpress and the AOL PrimeHost hosting service give you an integrated publishing
system for the World Wide Web. The computer on your desk connects to Web servers
where you can publish your pages. AOLpress and the PrimeHost hosting service let
you join the thousands who have made their presence known on the Internet.

For information about PrimeHost, sietp://www.primehost.com



Welcome!
What are AOLservers?

You can use AOLpress with several levels of service. As your Internet needs grow, you
can move up to higher service levels. Each service level gives you more disk space and
supports more frequent page accesses than the previous level.

4 No service:You can use AOLpress to create Web pages without having a Prime-
Host hosting service account. If you have your own AOLserver, you can use
AOLpress to save pages directly to that server. Otherwise, you have to use some
other file transfer mechanism (such as FTP) to move pages you create with
AOLpress to the Web server you are using.

4 Personal ServiceWith your AOL membership, you can access the Internet and
publish your pages on the World Wide Web. Your AOL membership includes
access to “My Place”, where you can publish up to 2 MB of pages and other files
per screen name (up to 10 MB per account). My Place lets you use AOLpress to
publish directly tchttp://members.aol.com/ members. Go to keyword “My
Place” on AOL to learn more.

4 Domain Service:This service level gives you a unique “domain” name — such as
mycompany.com . This makes your company easy to find on the Web
(nttp://mvww.mycompany.com ) and helps you project a professional image.

4 Commercial Service:In addition to a domain name, this service level gives you
control over most administrative, database, and programming capabilities of the
AOLserver where your Web site is hosted.

4 Dedicated Serviceln addition to the features of the Commercial service, this
service level gives you full access to the system, your choice of hardware and soft-
ware configuration, and secure financial transactions.

PrimeHost also provides the “Storefront Solution,” which lets you quickly put your
catalog of products online so that you can accept electronic payment securely.

What are AOLservers?

AOLserveris the software the PrimeHost hosting service uses to store your Web pages
and send the contents to people who want to read your pages. If you want to set up your
own Web hosting service, you can download the AOLserver software for free from
http://www.aolserver.com/ . The AOLserver is extendable with C and Tcl APIs

that can access various types of databases. Full CGI support is also provided.

Why give our software away for free?

In our ongoing effort to promote publishing on the World Wide Web, we make two
major Web tools — AOLpress and AOLserver — available at no charge. AOLpress is
the top-ranked Web page authoring software, and AOLserver is the remarkable server
software (called “awesome” by New Media magazine) at the core of the PrimeHost
hosting service. This free distribution is our gift to the Web community.

User’s Guide to AOLpress 2.0



Welcome!
Our assumptions about you

Our assumptions about you

We realize there is probably no “typical” reader of this book or user of AOLpress.
Some of you are novices; some have considerable experience. How you will use this
book depends on what you already know. How we explain things depends on what we
assume about you and your system.

You can use AOLpress if you can use a word processor.

4 We assume your computer connects to the Internet either directly or through a
modem connected to AOL or an Internet Service Provider. Otherwise:

« If your computer connects to a local-area network (LAN), you should contac
your system administrator to find out how to connect to the Internet.

« If your computer is not connected to a network or modem, you must connec

4 We assume you know how to use your computer and its operating software.

» You have experience with a window-based, graphical user interface, like
Microsoft Windows or the Macintosh.

* You know how to run programs.

» You know about files and directories (sometimes called documents and folde
how to create them, rename them, move them, and delete them.

+ You know how to use your computer’'s mouse.

4 We assume you have used one of the popular word-processing software packa
such as Microsoft Word.

» The editing conventions in AOLpress are similar.

» The file-saving operations in AOLpress look similar, but they also allow you t
save files over the Internet.

ERNIEI

4 Wedo notassume that you are familiar with the World Wide Web and with the
concept of navigating through information with hypertext, but we recognize tha
many of you are familiar with these services and concepts.

« If you are familiar with Web navigation, scan Chapter 2 to see how AOLpres
lets you browse the Web. Then, work through its examples to create a Web page.

AOLserver administrators

Administering AOLservers requires expertise typical of a system administrator.
Extending or customizing the server requires programming expertise.

The AOLserver manages permissions for access to information, user accounts, and
modification of files. Hence, the AOLserver administrator has the responsibilities of a
system administrator. Separate documentation for the AOLserver software is available
for those who use the PrimeHost hosting service at the Commercial or Dedicated level
and those who download the free AOLserver software and manage their own server.

Do-It-Yourself Publishing for the Web 13



Welcome!
About this book

About this book

This book is both a tutorial and a reference manual for the AOLpress software. We
intend this book for the novice and the experienced user. If you are a new user, you
should start with Part I, use the software for a while, and then read through the rest of
the book. Experienced users can search through the chapters, table of contents, and
index to find special topics explained.

This book also covers the way AOLpress and the PrimeHost hosting service interact.
The AOLserver documentation describes how to administer and program the server.

How to use this book

We urge you taisethis book, not justeadit. To learn about the software, use the book
as a tutorial. We show how to accomplish a variety of ta8ksk through the
instructionsto learn The book usually introduces a set of steps to accomplish a
particular task with a distinctive heading:

[] Do atask:

Following the heading that introduces a task are either sequential steps or optional
steps, each with its distinctive style:

1 Numbered paragraphs, like this one, designate step-by-step instructions. Follow
them to learn how the tools work.

2 Menu commands are shown with arrows, for exangilg,] Save means you
should pull down theile menu and choose tlsave option.

= Paragraphs with a square bullet, like this one, are optional steps. Usually there is a
sequence. Do one or more of the steps to cause the designated action or actions.

We recommend that you review this book after you have used AOLpress for a while.
You will discover useful features that you breezed over the first time.

Online tutorial

AOLpress comes with an online tutorial that teaches you how to use AOLpress. It's
really an online workbook, because you edit the Web pages that make up the tutorial
to learn how to use AOLpress. To start the tutorial, cheepé] Tutorial .

Online help

There are many online help pages available throughout AOLpress. Most windows
have a help button that you can click to get assistance with a specific task. AOLpress
provides several other ways you can find answers to your questions:

User’s Guide to AOLpress 2.0
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About this book

(] Use the online help and online documentation:

= Choose theielp[] Contents menuitem. You will see a page that contains links to
various types of online help and online documentation. For example, you can click
on the link to the online User Guide to search the online version of this book.

[J Search for help by looking up a word:

1 Choose theilelp ] Search For Help On mentitem. You will see a page that lets you
search the AOLpress User's Guide.

2 Type aword or words in the field, and click tarch button. You will see a list
of sections that contain those words. You can click on a link to move to a sectig
The word you searched for will be highlighted.

[J Search the list of Frequently Asked Questions:

= Choose the mentelp [ FAQ. (“FAQ” stands for “Frequently Asked Questions,”
and is usually pronounced “fack”.) Another FAQ with information about
AOLpress is provided dtttp://www.aolpress.com/fag.html

[] Get contact information for help with technical questions:
= Choose the mendelpd Tech Support .

EISIEI

[] Find clip art and other resources:

= You can find clip art for your pagestdtp://www.aolpress.com/gallery/index.html

and links to other clip art sites on the Web at
http://www.primehost.com/members/create/index.htm
Typographical conventions
We use a variety of fonts to identify items or processing steps:

bold, sans serif : Menus, menu items, and field names. Menu names
with options use arrows, for exampige [ Save.

italic: To emphasize selected words. For example, “We urge
you tousethis book.”

italic, underlined A hyperlink When browsing a Web page, click on a
hyperlink to display the Web page it references.

courier Text that you type. For exampletp://gnn.com/

Do-It-Yourself Publishing for the Web 15
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What's new in v2.0?

Variations on different types of computers

AOLpress is available for Microsoft Windows and Macintosh. We have compromised
between making the application similar across different platforms, versus making it
look similar to other applications on the same platform. Paragraphs in this book that
apply to specific platforms are identified in the text. If you are using a Macintosh, the
screen will look a little different from examples in this book, but the fields are the same
and they work the same way.

What's new in v2.0?

F~2 If you've used AOLpress (or GNNpress or NaviPress) before, see page 221 for a list

¥ of the new features you will find in AOLpress v2.0. The icon to the left identifies
features that are new in this version. If you are using an earlier version, these features

will not be available. To find out how you can upgrade to AOLpress v2.0, please visit

our Web site ffttp://www.aolpress.co/

To contact us or get more information

To sign up for the PrimeHost hosting service or to get technical support:

14

* & & o

Call 800/879-6882

Send email tinfo@primehost.com  to sign up

Send email taupport@primehost.com for technical support
Visit http://www.primehost.com/

Go to the primehost " keyword on AOL

To download AOLpress or AOLserver for free:

¢
¢

Visit http://www.aolpress.com/
To find out about technical support, email lists, and AOL message boards about

AOLpress, visitttp://www.aolpress.com/feedback.html

16
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Chapter 1
Installing AOLpress

What you'll find
in this chapter:

System requirements 18
Installing AOLpress 19

Upgrading to new versions of AOLpress 20
Preferences you should set now 20

This chapter explains how to install AOLpress on the following operating systems:
4 Microsoft Windows 3.1, 3.5 NT, Workgroups, and Windows95 (32-bit and 16-bit)

4 Mac OS: System 7 and later

You can download the AOLpress software friottp:/Avww.aolpressom (AOLpress
may also be available for Solaris, SunOS, Irix, and HP UNIX platforms. Check the
AOLpress Web site for availability.)

Using AOLpress with an AOL account

Your AOL membership includes Web space where you can publish up to 2 MB of
pages and other files per screen name (for a total of 10 MB per account). Your Web
address isttp://members.aol.com/ screen_name .

s[~2 If you are an AOL member and you want to publish to this location, read the
" instructions ahttp://www.aolpress.com/press/memberfaq.hffhiis page contains
the latest information about using AOLpress with a connection to AOL.

Do-It-Yourself Publishing for the Web 17
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Installing AOLpress
System requirements

System requirements

If you want to use AOLpress over the Internet, you need to have a “SLIP” or “PPP”
connection from an Internet service provider, modem, and the appropriate connection
software (for example, Trumpet winsock or Chameleon).

You can still use AOLpress to author and access local files when your computer is not
connected to the Internet. For example, while you create pages you may want to leave
your modem off and then connect your modem to the Internet when you are ready to
publish your pages. When your modem is off, you have access to all the features of
AOLpress, but cannot open, save, delete, or browse on network locations.

If you have additional questions about using AOLpress with various types of Internet
connections, see the Frequently Asked Questions (FAQ) lists at

http://www.aolpress.com/fag.htrahd athttp://www.primehost.com/fag/fag.htm

MS Windows

Microsoft Windows 3.1, NT, Workgroups, or Windows 95

Intel x86 microprocessor (386 minimum; 486 or above recommended)
4 Mbytes RAM minimum; 8 Mbytes recommended

5 Mbytes free disk space required for installation

* & & o o

Internet TCP/IP software:

» Windows NT and Windows95 have support for TCP/IP built in. Windows NT
and Windows95 users amt need to install third-party software.

» Windows 3.1 and Windows for Workgroups ilot have built-in support for
TCP/IP. You need “TCP/IP stack” software if you want to use the Web. Sources
of TCP/IP stacks include FTP Inc., Microsoft, NetManage, Novell, and Spry.

4 A modem or direct network connection
4 Color monitor set to display at least 256 colors

Macintosh

4 System 7 or above.

CPU: 68030 or higher, or Power PC

16 megabytes of RAM, 24 megabytes required to use AOL and AOLpress together
5 Mbytes disk space required for installation

MacTCP or Open Transport software (check your system disks if it is not installed)

* & & o o

A modem or direct network connection. (If you use a modem, you also need PPP
or SLIP software.)

4 Color monitor set to display at least 256 colors

18
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Installing AOLpress
Installing AOLpress

Installing AOLpress
MS Windows

L] Install AOLpress on Windows 3.1, NT, Workgroups, or Windows95:

1 Click on the Web link to download AOLpress. (For Windows 95 or later versions
of Windows, download the 32-bit version. For Windows 3.1, download the 16-bit
version.) Specify the location on your hard drive where you want to store the
compressed AOL press software. This can be a folder where you store temporary
files.

Use therile Manager or File Explorer to find the file you downloaded.
Double-click on the file you downloaded to expand and run the setup procedur
Follow the prompts in the setup procedure to install AOLpress.

ga b~ W N

When the installation is complete, you can double-click on the AOLpress icon
your Program Manager to run AOLpress.

Installing with no Internet connection

If you do not have &INSOCK.DLLfile (TCP/IP connection software), you will see a
message that says “Couldn't find TCP/IP netw@vkNSOCK.DLL). Would you like a
stand-alone installation?”

If you proceed with a stand-alone installation, a WINSOCK.DLLis placed in the
AOLpress folder. AOLpress tells you that you are not connected to a network whe
you first try to access an Internet location.

If you install AOLpress stand-alone and later decide you want to use it over the
Internet, you must change the installation as follows:

ssaid0oV buireisu] T

1 Install Internet access connection software (this should place a file called
WINSOCK.DLLin your Windows folder.

2 Arrange for Internet access from a provider such as the PrimeHost hosting ser

3 Start the Windowsile Manager and search fohOLPRESS.EXE Delete the
WINSOCK.DLLfile in the same folder aOLPRESS.EXE If there is no
WINSOCK.DLLfile in its folder, AOLpress will use th&INSOCK.DLLfile in the
Windows folder.

If you delete the nuWINSOCK.DLLwithout installing Internet access software, and
then try to use AOLpress, it will not start. Either install a validlSOCK.DLLor
reinstall AOLpress.

Do-It-Yourself Publishing for the Web 19



Installing AOLpress
Upgrading to new versions of AOLpress

Macintosh

[

1

Install AOLpress on a Macintosh:

Click on the Web link to download AOLpress. Specify the location on your drive
where you want to store the compressed AOLpress software. This can be a folder
where you store temporary files.

Double-click on the file you downloaded to expand and run the installation.
Follow the prompts in the installation procedure to install AOLpress.

When the installation is complete, double-click on the AOLpress icon to run
AOLpress.

Upgrading to new versions of AOLpress

When new versions of AOLpress are introduced, you can update over the network
instead of re-installing. Selegte [ upgrade AOLpress You can download a new
version of the software and install it.

Preferences you should set now

Chapter 15 covers Preferences in detail, but you might need to set the Proxy server now
if your site is behind a firewall or if you connect to the Internet through a service
provider who runs your connections. First ask your System Administrator if you are
behind a firewall. Some hints that you might be are:

¢
¢
¢

You cannot ftp to a remote site.
You cannot log in to a remote site.
You can reach internal Web servers but no external Web sites.

[] Set preferences:

1

A WD

5

Start AOLpress.
Choose th@ools [ Preferences [J Network menu item.
Click theAlways Proxy check box.

Ask your system administrator for the name of the Proxy server. Typically itis in
the formhostname:port  (for examplewww.mycom.com:81 ). Do nottype the
leading http://.

You may also need to sesacks host name in this window if you are behind a
firewall. Ask your system administrator.

If you want to use AOLpress to send email, set yairaddress in the Network
Preferences window, too.

20 User’s Guide to AOLpress 2.0



Chapter 2
Create a Web Page in 10

Easy Steps

What you'll find
in this chapter:

‘. “ Step 1: A little background 22
Step 2: Start AOLpress 23
Step 3: Create a Web page 24

Step 4: Type and format text 24
Step 5: Create a list 25

Step 6: Create links to other pages 25

Step 7: Create an email link 27

Step 8: Add colors and images: 28

Step 9: Saving to your local disk 30

Step 10: Publishing to PrimeHost or AOL 31
Learning More... 32

The steps in this chapter show you how to quickly create a Web page for yourself. Your
page will have text, links, and a way for people to send you email. And, you'll be
surprised how quickly you can create all of this. This chapter also shows you how to
publish your page to the PrimeHost hosting service (if you have an account).
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Create a Web Page in 10 Easy Steps
Step 1: A little background

Step 1: A little background

Before we start our tour of the World Wide Web and AOLpress, we'd like to explain
a few of the terms you'll see. They are a lot less mysterious than they sound.

4 Web PagesThe documents you see on the Web are called “pages.” They contain
text, images, and “links” that let you jump to other pages.

4 Browse:When you look at a Web page, you are “browsing” that page, and the soft-
ware you are using is called a “browser”. Another term for browsing Web pages is
“surfing.” AOLpress ishotha browser and an “authoring tool” — because it lets
you look at pageandcreate or change them.

¢ Web server: The computer that stores the pages you see is called a “Web server.”
It runs software that knows how to send pages and images to browsers.

4 Web client: On the Web, the “client” is your own computer. You don't need to
understand “client-server computing” to use AOLpress. In case you're curious, a
“client” computer is one that sends requests to a “server” computer. The “server”
processes the request, and the “client” takes care of showing you the results.

s

Web servers Web client (or “browser”)
(Web pages published here)

URLs

I

Pages/files ——»

¢ URL: The strings of characters (likép://www.mycompany.com/ ) you keep
seeing in advertisements are locations on the Web called Uniform Resource Loca-
tors or “URLS". You can pronounce this as “you-are-els” or “earls”.

4 Web site: All your pages, images, and other files make up your “Web site.”

Home page:The first page you want people to see i

your set of pages is called the “home page.” Other Web site
pages are just “pages.” “Home”

¢ MiniWeb: With AOLpress, you can treat all the hage
pages, images, and other files in a folder as a sma links

version of the Web — called a “Miniweb.” A
MiniWeb acts as a “File Manager” for your Web
pages. You use MiniWebs to manage your pages a
see connections between files.

Other pages
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Create a Web Page in 10 Easy Steps ‘
Step 2: Start AOLpress ‘

4 HTML: The language used behind-the-scenes to format Web pages is called
HyperText Markup Language (HTML). In the past, people had to learn this
language to create Web pages. Now, you can use AOLpress to create pages as
easily as you would write a letter using a word processor.

4 Publish: When you make your pages public to other people browsing the Web, you

are “publishing” those pages. With AOLpress, publishing is about as easy as saving
a file with a word processor.

Step 2: Start AOLpress

[J To start AOLpress:

= Double-click the AOLpress icon in the AOLpress program group or
folder.

AOLpress automatically openPage Windowvith helpful pointers to
documentation, support, and authoring assistance. You can set the Preferences (
page 196) to have AOLpress open a different page when you start AOLpress.

¥ ADLpress =1 &3

File Edit Element Fomnat Table Tools Browse ‘window Help

III [edza] ] (A ASI=]E]

Lucatlon I CAAOLPRES S helphpress.htm \
E@E Title: I Wyelcome ta AQLpress 2.0 \
# Welcome to ADLpress 2.0 A E

Location field:
enter address

N
@)
=
®
=
(0]
Q
(0)
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Q

(@]
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=
=
o
m
jb)
(0))]

<

0
—
@D

©

0]

AOLpress Tutorial ~ AOL Members Only: to open a
Publish 1o AOL Web page
Local Help & Readme
PrimeHost Web
Online Documentation 4 Hosting Service
& Templates kK
Get Information at:
Bug Feedback Form info@primehost.com
or Send Bug to: 2 1-888-A0L-1111
bugs@aolpress.com i A
mmn: Complete support@aolpress.com
Description} %
Kl

If you haven't browsed the Web before, see page 33 to learn how. If you have already
browsed the Web, you can browse the Web with AOLpress the same way you would
with other browser software programs.
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‘ Step 3: Create a Web page

Step 3: Create a Web page

AOLpress also includes an online tutorial that helps you learn to create and edit Web
pages. To start the online tutorial, chosste [ Tutorial in AOLpress.

1 Choose theile d New D New Page menu item. You'll see a blank window that says
“Please title this page.” This is just like a blank document in a word processor.

# ADLpress [_Io1x]

FEile Edit Element Format Table Tools Browse Wwindow Help

EEREEEEINNEEEEBEEF EIII

acation: | CAADLPRESSWPagel. htrl

Please title this page. (Page 1)
@ Please litle this page. (Page 1)

Bigger Font Size

2 Let's start by giving the page a title. In thige field above the blank area, type
“ 's Page” and fill in your name. For example, type “Chris’s Page”. Press the
Return key and you will see this title at the top of the window.

Step 4: Type and format text

1 Atthe top of the page, type “Welcome to 's Home Page!” Fill in your name
again. For example, type “Welcome to Chris’s Home Page!” Then, click on the
welcome message you typed to make sure the cursor is in this line.

2 Choose th&ormat [0 Heading [ Hdg 1 menu item. This makes your welcome
message big and bold. Your welcome message will look like this:

¥ Chris's Page M= E3

Welcome to Chris's Home Page
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Create a Web Page in 10 Easy Steps ‘
Step 5: Create a list !

Step 5:

Create a list

1 After your welcome message, type this text:

Welcome to Chris's Home Page

Thesze are my favonte links

AOLpress

Ezcite -
4 | L |

Use your mouse to highlight the lines that say “AOLpress” and “Excite”. (High-
light all of both lines.)

Choose the&ormat O List [ Bulleted List menu item to make these two lines a list.

Thesze are my favorite linkcs
® AOTpress
® Excite

Create links to other pages

Use your mouse to highlight the word “AOLpress” in your window. Then choos
theElement 0 Link menu item.

Type the URL for the AOLpress home pagep(//www.aolpress.com/ )in
theLink to Page field, like this. Then, click thek button. The text that says
“AOLpress” is now a link to the AOLpress home page.
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Link To Page: _OK

| http: Awewner. aolpress. com Browse...l&l -
Cancel |

Append Anchor Mame:

I Bulletin. .. |

Target Frame:

| = _ e |

Double-click on the link you just created. Double-clicking opens a second window.
(Don’t worry if you accidentally single-click on the link. You can usestés

button later to move back to the page you are editing. Your changes to the page will
still be there unless you close the window you were editing in without saving or
click the “Reload Page” icon.)
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g Create a Web Page in 10 Easy Steps
‘ Step 6: Create links to other pages

4 With the AOLpress home page window active, tipe//www.excite.com/

into theLocation field near the top of the AOLpress window. You will see the Web
page for the Excite search engine.

% Excite Home

[_[Of =]
a
; o NYY, . ,\& =
Vg o2 tw
E\XC ite ﬁérf.h reViews  city.net Iive'm“ talk! ’_/Jnewslru er
pecple finder email lookup yellow pages tours =
Excite Search
Twice the power of the competition.
I Y @ Search the entite Web € Search Excite Web Reviews Search Tips
@BD © Search NewsTracker © Search Usenet NEWSZIOUPS Advanced Search
uomitmea| | ==
4] | 4]

5 Click the Copy URL button in the toolbar.
m

6 Now move back to the window you were editing and use your mouse
to highlight the word “Excite”. Then choose thiement [ Link menu item.

7 With the cursor in theink to Page field, press Ctrl+V to paste the URL you copied

from the Excite page into this field. Then, click the button. The text that says
“Excite” is now a link, too.

Link To Page:

| http: M. excite. com/

Append Anchor Mame:

Browse...l&l — |
|

Bulletin. .. |
Target Frame:
! | _ter |
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Step 7: Create an email link !

Step 7: Create an email link

Put your cursor after the word “Excite” and choosertheat [1 Exit List Format
menu item. This adds a regular text line below your list.

Type “Send me email”.
Highlight the word “email” and choose tB@ement [ E-mail Link menu item.

In thesend email to field, type your email address. Then click thebutton. For
example:

Email Link [ %]

’rSend email to:
| chris@myaddress.com Cancel |

Click on the link you just created to try sending mail to yourself. You will see a
page that looks like this. Go ahead and send yourself an email message using
AOLpress.

E-mail Message -l
From: someone@somewhere.com
To: joelacl. com B
Subject: I Howdy Joe
Sendl Don't forget to pick up some pizza and beer on the way home.
-Sincerely, [Joe -
1] | 4

Notice that the return address for your emaiktstfeone@somewhere.com”

unless you already changed it. This is because AOLpress doesn’t yet know w
your email address is (and you don't have to tell it if you want to keep your emg
address private). Choose thels [1 Preferences [I Network menu item to open a
window where you can set your return email address.
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% Create a Web Page in 10 Easy Steps
‘ Step 8: Add colors and images:

Step 8: Add colors and images:

1 Move back to the page you have been creating.

2 Choose th&ormat [ Page Attributes  menu item. You will see a window with these
fields at the top, which let you select colors for the background and text in your

page.

~Background :
Calar: | Pick... | T
Image: | Browse |Ah5|

I™ | mpart [mage Bulletin. ..
~Text Colors———————————— Content Rating
Momnal | Pick... || | PICS Label:
Link: [ ik |

Visited Link: I Pick | Safe Surf |

3 Click thePpick button to the right of thBackground Color field. You'll see a color
window. Click on a light background color like white or yellow. Then clickdke
button in the color picker. The code for the color you selected will be shown in the
Background Color field.

4 Click theok button in the Page Attributes window. The background of your

Color

Basic colars:

WS .

Custom colors:
[F e el
FEEEEEEEB

[Diefine Custom Colore >>

Cancel

window will change to the color you selected.
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Create a Web Page in 10 Easy Steps ‘
Step 8: Add colors and images: !

Adding images:

5 It's also easy to add images to pages with AOLpress. To find a sample image,
chooseHelp O Tutorial . Scroll down the page until you see the pencil image.

~

6 Use your mouse to highlight the pencil image. Press Ctrl+C to copy the image.

7 Move back to the window that contains your page.

8 Place the cursor in your page and press Ctrl+V to paste the image you selected.
will see an “Options” window that looks like this:

Options [ x|

File Format:

Save Images / Frames

" Mone Cancel |

& Relative
Al

¥ Relative Links to Full URL
LI IV Relative Java Applets to Full URL

™ Use Base when possible Help |

9 To copy the image to the folder where this page is stored, choose either “Relati
or “All” in the save Images/Frames field. For more information about the choice in
this window, see page 57.

10 Another way to insert an image when you know where the file is located is to
choose th&lement [J Image menu item. You can copy and paste graphics from an
Web page to your page. (Remember that using someone else’s images witho
permission violates their copyright.)
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Create a Web Page in 10 Easy Steps
Step 9: Saving to your local disk

Step 9: Saving to your local disk

As you create Web pages, you should save copies of them to your local disk drive as
described in this section. In fact, you can use AOLpress to create and save Web pages
even when your modem is not connected. Then, when you connect to the Web, you can
publish your pages as described in the next section.

[] To save your home page to your local disk:

1 Chooseriled save As. A file selection window appears. (For details on selecting
files on various platforms, see page 58.)

Page Location: 0K |

| chmyditpage2| htrl

Files: Directory:
7l gif ;I Imydir j Scan |

pagel.html _I
Options... |

|

Drives / Sites:
IC:\ j Create Dir... |

2 Select your local drive in the field labelbdves / Sites (Sites on a Macintosh).

3 In theDirectory list (Windows) or the list of folders and files (Macintosh), double-
click on the directory or folder where you want to save your page.

4 Move the cursor to theeage Location field (the unlabeled field below ttsges field
on a Macintosh) and adiddex.html  to the end of the page location. For
example, the@age Location on your local disk could be\mydir\page2.htm on
Windows 3.1 c:\mydir\page2.html on Windows 95, anaigDrive:Web
Pages:page2.html  on a Macintosh. (Colons separate layers of drive, folder, and
file names on a Macintosh.)

Home pages(Use a file name dhdex.htm orindex.html  for your “home

page” —the first page you want people to see when they visit your pages. If people
don't specify a file name when they visit your pages, most servers give them the
index.htm  orindex.html  file automatically.)

5 Click ok when you have finished setting the location.

See page 173 for ways to customize how AOLpress saves images and modifies links
when you save a page.
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Step 10: Publishing to PrimeHost or AOL ‘

Step 10: Publishing to PrimeHost or AOL

Publishing on the Internet with AOLpress is as easy as saving a file on your computer
as you did in the previous section. The steps are basicaly the same, except you save to
the PrimeHost hosting service or your AOL account instead of your local disk drive
and you are asked to enter your username and password.

If you don’t have an AOL account or a PrimeHost hosting service account, follow the
instructions ahttp://www.primehost.comfor on America Online at keyword:

primehost ) to open an account. Once you have an account, you can publish pages as
follows.

(See page 181 for more details on publishing pages and how to publish to locatio
other than PrimeHost or AOL.)

U To publish your personal home page:

Make sure you are connected to the PrimeHost hosting service before you try to
publish a page. If you do not yet have an Internet connection or a PrimeHost host
service account, you should skip the rest of this section.

1 Choose theile ] save As menu item. The file selection window you saw when you
saved the file locally appears. (For details on using such windows, see page 5
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Page Location: oK |
| http:#members. aol. comfmembers!
Files: (reading...)
;I Imemhers j
=
=
=
Drives / Sites:
Ihttp:ﬂmemhers.aol.comf j Create Dir... |

2 If you are a member of AOL, typetp://members.aol.com/ screen_name |
in thePage Location field. For example, if your screen name is “snoopy”, type
http://members.aol.com/snoopy/ (If you have problems saving to your

AOL space, sehttp://www.aolpress.com/press/memberfaq.tjtml

If you have Domain, Commercial, or Dedicated service, type the Web address for
your domain. For example, typép://www.mycompany.com/
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Learning More...

3 Move the cursor to theage Location field and add a file name ofdex.html  to
the end of the location. (Thedex.htm  file should be your “home page” —the
first page you want people to see when they visit your pages. If people don't
specify a file name when they visit your pages, the server gives them the
index.htm  file automatically.)

4 Click ok to save your page. The first time you save to this location in each session,
you will see this authentication window:

+ Authentication

Security for http:}fmembers.aol.com{screen_namefindex.htm
Cancel I

Name: I

Password: II

Type your screenname (or username) and password if AOLpress prompts you for
them. AOLpress will save the page and all the image files (lines, bullets, photos)
associated with it. Saving the file across the network may take a few seconds.

= If a page with the file name you typed already exists, a window will ask you
whether to save the file, don't save, or rename the page.

= If any of your images already exist in this directory, AOLpress asks you if you
want to save it, don’t save it, rename it, or cancel. There is no need to re-save
image files now, though you can if you wish. AOLpress will ask what you want
to do for each pre-existing file.

Now your page is on the Web! Your friends with Web browsers can see it if they look
at the address where you saved the page (for example,

http://members.aol.com/ screen_name /). Don't forget to add your page to

your own Hot List (by choosing tteowse [J Add to Hot List menu item), So you can

get to it easily.

If you want to change your page in the future, just display your page with AOLpress.
Make your changes with AOLpress, then chaaeél Save to publish your changes.

See page 173 for ways to customize how AOLpress saves images and modifies links
when you save a page.

Learning More...

AOLpress also includes an online tutorial that helps you learn to create and edit Web
pages. Itincludes information on lots of things not covered in this short chapter — like
creating tables and frames.

To start the online tutorial, chooselp O Tutorial in AOLpress.
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Chapter 3
Browsing with AOLpress

What you'll find
in this chapter:

Quick start 34
Opening pages 35
Viewing a page 36

Following links 38

If a link doesn’t work 39

History—returning to where you've been 40

Hot list—keep track of pages 41
Where to browse 42

This chapter explains how to use AOLpress to navigate and read information on the
World Wide Web. While AOLpress is primarily a tool for creating and publishing Web
pages, it is also a browser. Familiarity with AOLpress and its differences from other
Web browsers is also important when you create pages.

In general, browsing the Web with AOLpress is much like browsing the Web with an
ordinary Web browser.
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Quick start

Quick start

Here is a quick summary of commands you can use while browsing the Web:

Opening Pages
When you know the URL Location field at top of page, afile[] Open
menu,Location field

Hyperlinks Single-click on thdayperlink (double-click to
get the page in a new window)

Window history Click drop-down arrow ofocation field in page
window.
Global history Browse [ Global History . Click Fetch button
Hot List Browse [J Hot List
Viewing
Back Back button at top of page
Forward Forward button at top of page
No images Tools [J Preferences [ General
Stop loading Stop button
Reload Browse [ Reload Page Or pres®rowse button in
Tool Bar
Load or reload images Browse [] Load Images
Hot List
Add URL to Hot List Browse [J Add To Hot List
Edit Hot List Browse [J Hot List
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Opening pages

Opening pages

As the following figures show, there are several ways to open Web pages in AOLpress.

Open Locations:

Location: Open |

| hittp: ffwraews. anlpress. cormd
Cancel |
Follow hyperlinks:

@ Eead the ACLpress 2.0 Tzer Guide n Hypertext format .
@ Download the A0Lpress 2.0 TTzer Guide in Adebe Acrobat format.
@ Search the Documentation

Use the Tool Bar: Use the Menu Bar:
B

Forward Ctrl+F

Stop Shift+Ctrl+5

Reload Page Shift+Ctrl+R
Load Images

Global History...
Hot List...
Add To Hot List

] Opening pages with AOLpress:

You can follow dink in an open page to a new page (a new URL).

If you know the URL address, you can type it directly inLdeation field or in the
window you see after choosimge [] Open.

If you closed a window containing the page you now want to open (during this
session or a previous session), checlketh&l Open Recent list.

Each AOLpress Page window keeps a history of the current session. Usiagthe
androrward buttons at the top of the window, you can move to any page AOLpress
has displayed in a Page window in this session.

The AOLpress Hot List keeps track of addresses that you have placed there. You
can use the Hot List to “remember” names of interesting Web pages, and consult
your Hot List when you want to return to an URL you previously found.

AOLpress keeps a Global History of the current session. You can jump back to any
page in the list of pages that AOLpress has displayed in any Page window.

There are many Web pages that provide information services for the World Wide
Web. You can use these to search for information.
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Viewing a page

Viewing a page

A small web animation appears in the top right corner of the AOLpress window. This
means AOLpress is searching for and loading a page. The status bar at the bottom of
the window shows what AOLpress is doing.

You may see hour glasses appear in the page, soon to be replaced by im 5.
The hour glass appears while an image is being loaded, and is replaced | 3¢
image when it is ready to be displayed. If your system and network conne:
are fast enough, images may load before you see the hour glass.

If you have set your preferences so that pictures are not loaded (see pag ;, ?),
an hour glass icon or question mark icon appears and the image does not | s |:ar
automatically. This is a useful option if your modem is not very fast. You can
click the mouse on the icon to cause the image to appear.

A lightning bolt appears if the image cannot be loaded. This usually occu&

because a link is incorrect.

Reloading pages and images

When you load a page itésichedstored in your computer's memory). If you
open that page again, it does not have to be transferred over the network é: .

However, sometimes you want to reload the current page. (For example, It the

page provides current weather photos or stock prices.) To do this, you can use the
Reload button or therowse [1 Reload Page menu item. This causes the page and all the
images it contains to be transferred over the network again, even if the page is cached.
When you reload a page, AOLpress shows changes to the page since you last visited it.

If you are editing the page with AOLpress, you should save any changes to your pages
before you reload. It you attempt to reload a page that you have edited, you will see a
window that asks whether you want to save your changes or reload and lose changes.

If you want to reload only the images in the page, you can useottre [ Load

Images menu item. For example, you may have clickedstbe button while images
were loading. Or, you may have unchecked the “Load Remote Images” field in the
Tools [J Preferences [ General window to make pages load faster.

Stop

If you want to stop loading a Web page or image, press this button. To res ]
loading after you have stopped it, Bewse [] Reload Page . This causes the E
page and images to be transferred again.
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Viewing a page
Scrolling

Most Web pages are longer than a screen. You can use the scroll bars on the right and
bottom sides of the windows to scroll up and down or left and right.

Printing a page

Choose the merglie [ Print to print the current page. The memid [ Print Setup lets
you specify various printing options—size of page, orientation, scale, and color.

External viewers for special file types

Some links in Web pages point to files that AOLpress cannot display. Included in t
category are such objects as images, video clips, audio clips, and PostScript files
When you click on the link to one of these types of files, AOLpress can launch an
external viewerand the contents of the file appears on your screen or plays throug
your audio device.

If you have not specified an external viewer for a particular type of file, AOLpress
copies the file to your local hard drive, and asks you for a file name. To set extern
viewers for AOLpress, see page 199.

Browsing preferences

You can choose theols [] Preferences [J General menu item to bring up the General
Preferences window. This window lets you make some choices about what happé
when you browse with AOLpress.

Load images

If the Load Remote Images field in the General Preferences window is not check
marked, then when AOLpress opens a page it does not load the images in that pd
Instead an hour glass icon or question mark icon is shown where the image woulg
appear. This can save time if your modem is not very fast. See page 192 for detai

Clicking on the question mark causes the image to be loaded. Or, you can choose
Browse [ Load Images menu item when you find a page with images you want to see.

ssald10v yum Buismolg 8

Prefetch pages

If the Prefetch Pages field in the General Preferences window is check marked, then
whenever a web page is opened, all pages to which that page links to are loaded into
local memory. While this option causes the initial loading to go more slowly, browsing
is much faster after the pages are loaded. See page 192 for details.
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Following links

U To jump to another page:

To jump to a page that is “linked” to text or an image in the current page, click the
mouse on the appropriate text. (Linked text is usually a different color and underlined.)

= Single-clicking replaces the page in the current Page window with the new page.
= Double-clicking creates a new Page window showing the new Web page.

AOLpress lets you open and browse in multiple windows. The number of windows
you can open is limited by how much memory (RAM) your computer lets AOLpress
use. You will see a message if there is not enough memory to open another window.

Backward and forward

[] Backward:
= After you follow a hyperlink, notice that tisack button is no longer fuzzy

= Click this button to take you back a page. The backward function is &
available in thesrowse menu:Browse [ Backward .

[1 Forward:

= After you back up, notice that ti#erward button is no longer fuzzy. | -

= This button takes you to a Web page you have just backed up from. -
forward function is also available in tBeowse menu:Browse [ Forward .

With these two buttons you can move through the Web pages you have visited in this
Page window. Natice also that the underline for the hyperlink you followed is a new
color, and the underline is now dashed. This means the page this link points to is
cached (stored in local memory). Hence, it is much faster to use the link again, because
AOLpress no longer has to download the page across the Internet.

Change locations within a page

Some pages have linksitgernal anchors, which look like hyperlinks that have been
already been used. They simply point to a location within the same page. You can read
the page by scrolling up and down, but these anchors let you move to specific positions

in the page.

Cloning a page

Double-click on the Page icon to the left of the Location field to open anc -
window showing the same page. ]@
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If a link doesn’t work

Sometimes the pages you request do not open successfully. When AOLpress cannot
open a page, the server usually gives a helpful message. Some of the reasons for the
lack of success are beyond your control.

A common cause of problems is that the link you tried to follow was incorrect.
Sometimes an URL connected to link has moved, yet the link is still there. You can
sometimes figure out bad links. Look for the following possibilities if you typed the
URL correctly:

4 Some URLs require the trailing slash be at the end of the URL.

4 Sometimes the file name requires the .html file ending and the author forgot to
it. Try .htmas well.

Other messages you might see are:

w

Retrieve Failed Usually the result of a server error, which may be out of your E
control.Browse [ Reload Page may produce the correct result. g

Couldn’t Find The program couldn’t find the URL that contains the page. Either 20
Server the URL is wrong or the server that contains the page is down. 8
Not Found The filename is wrong, even though the server may be correct. =3
Sometimes this occurs because a link points to a file that no longeris=3

exists. >

Couldn'tfindFile  The file is not available. Sometimes this is because there are too |Q
/'Page/MiniWeb  may people trying to access the server that contains the page youlsEe)
want to see. o

. - . U)

“Forbidden” You do not have permission to access a particular page. %2
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History—returning to where you’ve been

You can reopen pages you have viewed during this session using AOLpress’ history.

Window history

Click the down arrow to the right of thecation field to see a list of all Web pages you
have visited since you opened that Page Window. You can re-open any page in this list
by selecting it. This menu only lists pages opened ftoswindow; it does not list

pages visited from other windows you may have opened.

Global history

A similar list of all Web pages viewed layy Page Window since you started
AOLpress is available if you choose thewse (] Global History menu item. A list of

Web pages appeatrs. If the list is too long to fit in the small window, use the scrolling
arrows on the right side of the window.

+ Global History [ x|
History List:

http ol.com/Framel.html
http: aol.comdmain. html (Welcome to AOL) Close |
http: M. a0l comdindex. html (Welcome to AOL)

http: Aewner. primehost. com/findex. htm (Welcome to PrimeHost) Copy URL
http: Sewner. aolpress. comfindes. html (Welcome to AOL Web Tools Ll

Chronological chap2-w3lpagel html (Please title this page. (Page 17)
list of all pages
visited in the

current session

e

= hew |

To view a page from this history, double-click on it to select it from the list, then click
theFetch button.

You can open a Global History or Hot List item without opening a new page by using
thecCopy URL button to copy the URL of an item to the clipboard. Then, in a Page
Window, paste the URL into thecation field.

Closing the AOLpress application automatically clears your global history. Each
launch of AOLpress begins a new global history.
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Hot list—keep track of pages

AOLpress also allows you to keepat Listfrom session to session. This is a list of
Web sites (URLS) that you think you might visit frequently, or that you want to
remember and access easily. Unlike the history list, the Hot List is maintained after you
finish your session and exit AOLpress.

This list is stored in your AOLpress preferences file, which AOLpress creates
internally when you use aryols [1 Preferences item. Deleting this file erases your list.

Adding or opening a page

[J To add or open a page:

1 Go to that page in the Page Window (enter the URL indéwgion field, or if you
have visited it already choose it either fromghsvse [1 Global History menu or by
scrolling the arrow to the right of thecation field).

2 Choose th@&rowse [ Add To Hot List menu item to add the page to the list. To see
the list, choose the menu itaBrowse [ Hot List .

Collection of
commonly

[ Alt=vista: Main Page
WehCrawler Searching

InfoSeek Met Search
- surf reparts -—-

visited Web ms

locations

--- BREWING ---

Add Label |

(http: fhwnanne. altavista. digital. coms)

Yahoo o (http:/Aweew. yahoo.com/)
The Lycos Horme Page: Hunting WWAY Information  (http:/Aweew lycos. oo
(http:fAwewen2 infoseek. com/)

Interactive Marine Observations: Southwestern U5, (http:AAsweee met.fsu.
Interactive Marine Observations  (http: s met fsu. edu/nws/public_htre
Coastal Data Information Program Homepage  (http:/splash.ucsd edud)
YWeather Repart for SFO
Yahoo - Society and Culture:Environment and Mature:Disasters:Hurricane

La Jolla Surfing Weather (http:/facs. scripps. edu/surfAweather. html)

Myy'S - Southern Califarnia Surf Forecast  (httpfnimboowrh. noaa. gow/Sa Wave Up

moth Web Page  (http:/Awvew. Marmmothweb. com/) Move Diown
RSN Resort Cam - Mammoth Mountain  (http:/Aeweew rsn.comicams/marr

A Brewery In Your Home: Brew Beer Wine or Cider at Home (http:ﬂwwLI
Add Separator | Remove | Help |

Feteh

[P
_ Closs_|
[[Copy U

w
%
o
=
@
Q.

Q
2
=
>
O
—

9
®
0
7]

Close
(http: fAweew webcrawler. com/)

Copy URL

(http:#the-tech. mit. edufWeather/cgi-binfech_v

il

3 Double-clicking on any entry in the Hot List brings up that page in the Page
Window, or you can single-click on any entry to select it, then clickdtae
button. If no entry is selected, thech button is inactive.

You can open a Hot List item without opening a new page by usirgpheRL
button to copy the URL of an item to the clipboard. Then, in a Page Window, paste
the URL into the.ocation field.
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Editing and formatting the Hot List

When you add a page to your Hot List, it is added to the end of the list. You can edit
and rearrange your Hot List. The buttons in the Hot List have these functions:

Fetch Causes the selected page to be displayed iRabe Window
Click onFetch after you have selected an entry from the list.

Close Closes théHot List Window

Add Label Allows you to add a label above a selection in the list. When you

click onAdd Label , a window appears and asks you for the name
of the label. Type the name in the box indicated.

Add Separator  Adds a line across the list above the selected item.

Move Up Select an entry, a separator, or a label. Glisle Up to raise the
selection one notch up the list.

Move Down Select an entry, a separator, or a label. Gligle Down to lower
the selection one notch down the list.

Remove Removes the selection from the list.

Copy URL Copies the URL of the selection. You may tirase the URL.

Help Invokes the help window about thiot List

Where to browse

There are lots of resources — both printed and online — for finding interesting places
to visit on the Web. We won't attempt to give you a list here. However, if you are
searching for something in particular, here are some places to start your search:

4 Excite, search the Web, news, and newsgrougf:#/www.excite.com/
4 Yahoo, use a catalog of Web sitelsttp://www.yahoo.com/
¢ Infoseek, search the Web and motettp://www.infoseek.com/

You use a Page window for browsing with AOLpress. You can use the same window
to create Web pages.
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Part 2 shows you how to
use AOLpress to create
the kinds of things you
may want to put in your
Web pages.

ReadChapter 4to get a quick overview of the kinds of things you can put in your Web
pages with AOLpress.

ReadChapter 5to learn how to create and save a new Web page.
ReadChapter 6 to learn how to add text, lists, and formatting to your pages.
ReadChapter 7 to learn how to add tables to your pages.

ReadChapter 8 to learn how to add images and color to your pages.
ReadChapter 9to learn how to add links and multimedia to your pages.
ReadChapter 10to learn how to add frames to your pages.

ReadChapter 11to learn how to uses forms in your pages.

ReadChapter 12to learn how to view and edit the HTML for your pages.
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Chapter 4
Web Pages and What to

Put in Them

What you'll find
in this chapter:

Things Web pages can contain 46
Figuring out how a page was created 51
Page design guidelines 51

You've probably browsed the Web and seen things you'd like to put in your pages.
How do you figure out how these things were created so that you can do the same
thing?

This chapter will describe the kinds of things you can put in your Web pages. We'll
also give you hints for using AOLpress to figure out how something was created. Later
chapters will tell you the steps for putting these things in your pages.
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Things Web pages can contain

You can’t always tell how a Web page was created just by looking at it. Web designers
use plenty of tricks to make pages look the way they do. Often, there are several ways
to create a similar look.

The sections that follow list formats you may see in Web pages. They briefly describe
ways to create each format and refer you to the section of this book that gives the
appropriate step-by-step instructions.

Text

For information about putting text in your pages, Gaapter 6.

¢

Different fonts: You can easily make tekbld oritalic. Or, you can switch to a
“typewriter” font like this one (page 70) Normally, you don’t control

the fonts used by your reader’s browser. However, when you are an advanced user,
you can change the font if you edit the HTML directly (page 82).

Sometimes the text you see in a page is really an image (page 91). For example, if
you want special effects like text with a shadow behind it, you might create an
image of that text. Try to select the text by dragging your mouse in AOLpress. If
you can't select it like normal text, it's probably an image.

Bigger or smaller text: You make textargeror smallerby changing the type size
(page 72). You can also change the size of text by changing a paragraph to a
heading (page 74).

Colored text: You can change the color of all the text and links in a page by
changing the page attributes (page 102). You can change the color of some indi-
vidual text by changing the type color (page 72).

Indented paragraphs: You can indent a paragraph by making it a “blockquote”
(page 75), by using definition lists (page 78), or by creating a table with hidden
borders (page 84).

Columns of text: You can create columns of text by creating a table (page 84).

Spacing between paragraphsiNormally, there is space after each paragraph. You
can remove the space by using a line break instead of a new paragraph (page 63).

Centered or right-justified text: Normally, text is left-justified. You can center

or right-justify text by aligning the paragraph (page 73). If the text is in a table, you
can align the contents of the table cell horizontally and vertically (page 87), and
you can center the table itself (page 87).

Text overlapping images:You can't overlap text and images (or two images) in

a page. You can use some other graphics program to create an image that includes
text overlaping the image. Or, you can use a background picture for your page.
Then, text in your page will appear to overlap the background picture (page 102).
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Lists

For information about putting lists in your pages, Ghapter 6.

14

Tables

For information about putting tables in your pages Glespter 7.

¢

14

Sl

Images and Animation

AOLpress doesn't create images; it lets you put images you Q My
create with other software into your Web pages. Here are s¢
hints about the kinds of images you can create and use. Foi

Bulleted lists: If you want a dot to appear to the left of each item in a list, you can
create a bulleted list (page 76). Other symbols appear if you have a list within a list.
If you want to use some other image as a bullet, you can insert your own image
(page 94). If any bulleted item is longer than one line, you may want to use a table
with hidden borders to make the text line up correctly (page 84).

Numbered lists: To number list items, create a numbered list (page 76).

Indented lists: If you want a list that contains terms with indented definitions, yo
can create a definition list (page 78).

Tables with wide You can make the borders around a table or the spacing
borders: between table cells as wide or narrow as you like when
you change the table layout (page 84).

Columns of text: If you see text columns that are narrower than the
window, the designer probably used a table with no
borders (page 89). The empty space may be an extra
column (that contains spaces or an invisible image).

Centered tables: Normally, a table is shown on the left side of a page.
You can also center a table (page 87).
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information about putting images in your pages,Geapter 8. | -\

¢

Creating or finding images: There are lots of software !
programs for creating images. You'll want to find one or !
more that can create GIF or JPEG files. Another way to ¢
images is to look for free clip art on the Web (page 92).

Buttons: The gray buttons you see in forms are part of the
form (page 148). Other buttons you see in Web pages are images of buttons.

Horizontal dividers: For a simple line, create a horizontal rule (page 99). For rules
of other colors and sizes, use an image or advanced HTML (page 104).
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4 Pictures linked to another place:You can link an image just as you would link
text (page 98). If you don’t want a border shown around a linked image, turn off
the link border for the image (page 94).

4 Pictures with links to several other placesPictures that link to several other
places are called “image maps” (page 98), because a common use is to create links
within a map. Sometimes images that look like image maps are really several
images with no space between them. (Hold down the Ctrl key and double-click on
an image to find the edges of the image.)

4 Pictures you can see throughYou can create “transparent” GIF files so that the
background color or image shows through in transparent areas. This lets you create
images that look like other shapes even though they are all really rectangles.

4 Pictures next to paragraphs:You can make text wrap to the left or right of an
image (page 94). You can also use tables to put images next to text (page 86).

4 Animated pictures and video:The easiest way to create animated pictures is to
use other software programs to create “animated GIFs.” You won't see the anima-
tion in AOLpress, but you will when you use browsers that support animated GIFs.
Other ways to create animation are to use other software programs that create Java,
ActiveX, or a video format such as MPEG or QuickTime. Your readers may need
to download special viewers to see these kinds of videos.

4 Pictures that do something when you click on themlf you see an image that
does something when you click on it, the image is either a Java applet or an
ActiveX control. AOLpress lets you put Java applets into your pages (page 121),
but you can’t see or use either Java applets or ActiveX controls within AOLpress.

4 A background color or image:You can change the background color of the page
or use a background image by setting the page attributes (page 102). Since the
background image repeats to fill the page, you can use a small image to fill all the
space. You can also use wide or tall background images to create interesting
borders on the left side or top of the page.

4 Fancy font styles:Sometimes the text you see in a page is really an image (page
94). For example, if you want special effects like text with a shadow behind it, you
might create an image of that text. Try to select the text by dragging your mouse in
AOLpress. If you can't select it like normal text, it's probably an image.

4 Overlapping images:You can't overlap two images in a page. However, you can
cut the images into rectangular pieces to make it look like the images overlap.

Instead of this Do this
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Links

For information about putting links in your pages, €bapter 9.
4 Links to another page:Links help people move from place to place (page 108).

4 Links to a specific position in a pagelf you create an anchor somewhere in a
page, a link can jump to that position (page 109).

4 Links to send email: You can create a link that opens a page that lets the reader
send an email message (page 115).

4 Links to download a file: You can create a link to download a file (page 116).

4 Extra buttons in the toolbar: You can add buttons to the toolbar for readers using
AOLpress (page 117).

Sound

AOLpress doesn’t create sound files; it lets you put links to sound files you've creat
with other software into your Web pages. For information about putting multimedia
your pages, se€hapter 9.

4 Click to play a sound: You can create a link to play a sound file (page 116).

4 Background sound: You can make sound play when someone loads your page
(page 126).

Frames

For information about putting frames in your pages Glespter 10.

L ~2 ¢ Divide a page into sectionsYou can create frames to divide a page into sections
The sections can be scrollable or not scrollable. For example, you can use fra
to display a navigation menu on the left, right, top, or bottom edge of the windo

wayl ulind o1 reyM pue sabed gam {7

Forms

For information about putting forms in your pages,Gkapter 11

¢ Forms with various fields: You can create forms with a wide variety of field types
(page 140).

¢ Forms for sending email and other thingsif you have a PrimeHost hosting
service account, several programs are provided to process the information sent
from a form (page 138).

4 Counter that shows how many times a page is visitetf:you have a PrimeHost
hosting service account, a “hit counter” is provided to show how many visits your
page receives (page 99).
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Advanced Tools

There are many advanced languages and tools you can use on the Web. Here's a
sample list. You can learn more about these languages and tools from other books.

14

HTML: This is the language Web pages are written in. When you use AOLpress,
you don't need to learn HTML to create Web pages. However, you can edit the
HTML and add special features that you can't create directly with AOLpress (page
153). For example, by editing the HTML you can use different fonts, add colored
backgrounds to table cells, set the width of a table, change the bullet symbol or
number for a list item, or change the width and color of a horizontal rule. For infor-
mation about editing HTML directly, s&shapter 12

Javascript: This is a language you can use to control how the Web browser
behaves. For example, you can create scrolling status bar messages, put text in
fields, make pages load automatically like a slide show, and more.

Java: This is a language you can use to create software that runs in your Web
pages. The language is similar to C++, but there are software tools that simplify
creating Java “applets.” AOLpress helps you add Java applets to your pages (page
121). You'll need to use another browser to test your applets.

ActiveX: This is Microsoft's language for creating software that runs in your Web
pages. You can add ActiveX controls to your pages by editing the HTML directly.

Cookies: These are files you send to be stored on a reader’s computer. If they visit
again, you can read this file to learn what they did last time.

Selling: If you want to sell products on your Web site, you can use the PrimeHost
hosting service Storefront Solutiomtip://www.primehost.com/prices/store.fhtm

Searching: There are various tools for searching a Web site. If you have a Prime-
Host hosting service account, you can allow visitors to search your Web pages.

Database interaction:If you have data stored in a database, there are various ways
to put that information into Web pages. If you have a PrimeHost hosting service
account, you can create and use a database with your Web site.

Server-parsed HTML: You can use this language to automatically add some
information to a page. For example, you could put the same header and footer
information on all my pages automatically. Or, you could insert a file that changes
frequently within a page without having to update the page whenever the file

changeslttp://www.aolserver.com/server/docs/2.1/html/shtml)atm
Perl, Tcl, C, and other languagesMany other languages can be used to process
forms and update information dynamically.

And more...: New things you can do on the Web are being added all the time. The
next section gives you some hints for figuring out how something was done in a
Web page you like.

50

User’s Guide to AOLpress 2.0



Web Pages and What to Putin Them &7
Figuring out how a page was created \uﬁ-

Figuring out how a page was created

If you want to know how something in a Web page was created, open the page with
AOLpress and try any of these tricks:

s Choose th&ormat [J Show Border menu item. You will see dotted lines around the
cells in any hidden tables. You will also see dotted lines at the beginning and end
of any lists or forms.

= Select the item with your mouse in AOLpress. (If the item is linked to some other
page, hold down the Ctrl key so that AOLpress doesn't follow the link.) You can
use this trick to find the edges of an image.

= With the item selected, look at the first two commands irFéheat menu. They
let you exit from or remove the item’s format. The command names tell you
whether the item has a paragraph, heading, list, or table format. For example, if
are in a table, the commands will e Table Format andRemove Table Format .

= Click your right mouse button on an item you have selected (or you can choose
Element [] Get Attribute  menu item). If there is a window that lets you control this
type of item, you will see that window.

= Highlight the item and choose theols 0 Show HTML menu item. You will see the
actual code that defines this item highlighted. Even if you don’t know much
HTML, you can probably guess what kind of item this is by looking at the tags.

Page design guidelines

Creating Web pages is easy with AOLpress. But, creatglgdesignedVeb pages
requires a little thought. The following hints will help you plan and create better pag
Entire books are devoted to good page design, so remember, this is just an overv

Browsers Display Pages Differently

Different Web browsers display pages in slightly different ways. The best strategy
to test your pages with common Web browsers such as Netscape and Internet Expl
If you can, see what your pages look like on both a Macintosh and a PC. Get you
friends to tell you if your pages look right on their computers.

HTML vs. Word Processors

Creating Web pages with AOLpress is almbsit, not quite like using a word

processor. The difference is that the language used to create Web pages is more
“structure oriented” than “display oriented.” That is, you create a heading, and the
reader’s browser decides what a heading should look like. This is useful because you
don’t know the size of your readers’ screens or what fonts they can use. The reader also
decides how big to make the browser window. This limitation is changing as Netscape
and Microsoft add more capabilities for specifying fonts, font sizes, and window sizes.

wayl urind ol reyM pue sabed gam {7
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Headings
4 Do not use header levels smaller tig 3 for text you want to be read easily.

¢ Typically, the title of the page should also be in the text of the page as a heading.

Images and graphics

4 In thealignment box under th&lement 0 Image menu item, check th#ottom , Left,
or Right button for images, so text wraps nicely for those readers who make their
window narrow. If you useiiddie or Top there will be a large gap between lines.

4 Some readers still use browsers that don’t display images. You should add some
text in theText for non-graphic browsers ~ field for these readers.
» For non-linked images this field should describe the image.
» For linked images this field should tell where the link goes.
» Use brackets to surround the text in th& for non-graphic browsers ~ field, for
exampl€gLightning bolt image]
¢ Keep image files smaller than about 30 Kbytes.

Organize a set of Web pages

4 Put important information or links near the top of the page, so that readers don't
need to scroll down to see it.

4 When including textual or pictorial navigation aids, place cues on the left side to
go back or to the previous page. Use the right side to go forward or to the next page.

¢ To keep the reader from getting lost, organize the information in a hierarchical
format with 2-5 layers.

» Let readers move down the hierarchy quickly by providing a table or contents,
index, or menus.

» Provide header and/or footer navigation bars (text or graphics) for moving up
and down throughout the hierarchy.
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What you'll find
in this chapter:

Creating a blank page 54

Editing and saving an existing page 55
Importing a document 56
Selecting files 58

AOLpress is an easy-to-use word processor for creating and editing Web pages. As you
create a page, it looks like does when you view it with a browser. Behind the scenes,
AOLpress creates the pageHgpertext Markup LanguagéiTML). You never have

to look at the HTML, although you may edit the HTML with AOLpress if you want to.

You can create a new Web page in any of these ways:
4 Start editing a new, blank page.
4 Start editing any other Web page, and save it to a new location.

4 Start with a document in some other format, and import it into a Web page.
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Creating a blank page

If you do not have documents in another format that you can import, you can create
pages from scratch. There are several ways to open a blank page.

Creating a new, blank page

[] Open a new empty page:
= Chooserile [ New[d New Page from the menus.

= If you want to use an existing page as a template for new pages, you can create a
MiniWeb and make your template the “stationery” for that Miniweb by choosing
Edit [] Set Stationery . Then, when you create a new page, it will start with the
contents of your stationery page. See page 171 for details.

Setting the start-up page default

When you run AOLpress, you see the “Welcome to AOLpress” page. To change the
startup page, change thertup View in theTools [] Preferences [J General window.

[] Setthe start-up page:
1 Choose Menu itermools [] Preferences [] General .
2 Select one of three choices for the Startup View:
= Home Page—opens with the page you specify.
= Blank Page—opens with a new empty page.
= Miniweb—opens with a new Miniweb and a new empty page in the MiniwWeb.
= Nothing—doesn’t open any page or MiniWeb initially.

AOLpress uses two kinds of windowagewindows andViniwebwindows. You use

Page windows to browse and author individual Web pages, and you use MiniWeb
windows to work on a collections of related pages. Page windows and MiniWeb
windows have different menus and commands. However, the basic commands — such
asdrag-and-dropandcopy and paste- work the same in both windows. See page 159

to learn more about MiniWebs.

Recovering lost pages

AOLpress stores backup copies of pages you have edited but have not saved. If you
restart AOLpress after a crash, it opens these copies and tells you it is recovering old
files. You can continue editing these files and save them without losing much work.

If AOLpress is trying to recover files that don't exist each time you start AOLpress,
you can delete the files in the “autosave” folder inside the AOLpress folder.
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Editing and saving an existing page

One of the most useful features of AOLpress is that it lets you browse and author at the
same time. You can save pages you visit on the Web to your local files for editing.
Saving a page to your local folder provides a quick way to format the page and then
publish it on your PrimeHost hosting service directory. (But, remember that copyright
law also applies to the Web, so you shouldn’t use someone else’s text or images
without permission.)

You can also copy an existing page to a new location withilttié Copy File menu

item. You can edit that new file without making changes to the existing page. See page
172 for details about copying files with AOLpress.

[] saving an existing page to a new location:

1 Browse to find the page you want to start editing.

2 Save the page with a new name. Choose the menwiitéirsave As, and save the
page to a folder on your local disk. (For details on using file selection windows, S
page 58. For details on saving files to your PrimeHost hosting service directory &
to other locations, see page 181.)

= Because you are creating a new page, you will segathers window. If
you've already saved this page, choosimg] save will save your page
without displaying this window.

Page Location: 0K |

| chmyditpage2| htrl

Files: Directory:
7l gif ;I Imydir j Scan |

pagel.html _I
Options... |

sabed Buines pue bunesin G

|

Drives / Sites:

IC:\ j Create Dir... |

@-_{ = If you want to be able to use file names longer than 8 characters (and you are

not using Windows 3.1), choo$eols [ Preferences [ General . Make sure the
“MiniWebs create as” field is set to “Macintosh” if you are using a Macintosh
and “Posix” if you are using UNIX or a version of Windows that supports long
file names. (If you are using Windows 3.1, set the field to “DOS".)
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Importing a document

If you have a document that is stored in another format, you can import it into a Web
page with AOLpress. The formats you can import are:

4 HTML pages

4 Plain Text (with line breaks at the end of each line or at the end of each paragraph)

L] Import text from another Web page:
1 Place your cursor where you want to insert the file.

2 Choose the mermile O Import . You will see this window. (For details on using such
file selection windows, see page 58.)

Location:

[Fripart |
| chap2-wiBHELPY
) ) Cancel |
Files: Directory:
AP-MED GIF R [T - Scan |

COMNNECT. HTM :
COMTENTS.HTM =

INSTALL HTM REFER Options. . |
PRESS.HTM TUTORIAL

TECHSFRT.HTM

=
List Files of Type: LI
[ Files =l
Drives / Sites:
[ ||

3 When you clickmport , the file and any included images are inserted at your cursor.
This window has the following choices:

Import Imports whatever page is selected in the window into the document
where your cursor is placed.

Cancel Closes themport window.

Scan Browse your local files or your hosting service directory. If you enter a

site that you don’t have permission to browse, the message “Cannot
Browse Location” appears in the box where the file names would other-
wise appear.
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4 Within therile 0 Import window is theoptions button. Click this button to see the
following choices:

File Farmat:
Save Images / Frames

" Mone Cancel |
& Relative
Al

¥ Relative Links to Full URL

LI IV Relative Java Applets to Full URL
™ Use Base when possible Help |
None If there are any images in the page you are importing, they are no

imported to the same folder that contains the page. If you want
the imported page to reference the images in their original loca-
tion, check thezelative Links to Full URL field.

Relative All relative images are saved locally into your folder, and they
are linked within the text of the document as local images. See
page 106 for an explanation of relative and absolute references

All All image files in the document are copied to your folder.

Relative Links Al relative links in the imported page are converted to absolute
to Full URL URLSs.

UseBasewhen You can ignore this field. Checking it has no effect when you
possible import from most pages.

o)
0
=
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Q
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Q
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Selecting files

Several commands in tif@ée menu windows let you select a file. In addition, the
Browse buttons in various windows open similar windows. These windows let you
manipulate files on both your local disks and on your PrimeHost hosting service
directory. When you save or open a file, you may be prompted for a user name and
password if the file or location is protected.

MS Windows

The file selection windows under Microsoft Windows are much like file selection
windows in other Windows software.

Location: Impart |
| chap2-wiBHELPY

. . Cancel |
Files: Directory:

AP-MED GIF R [T - Scan |
CONNECT.HTM : =
CONTENTS. HTM - -]

INSTALL HTM REFER Options. . |
PRESS.HTM TUTORIAL

TECHSPRT.HTM N

List Files of Type: _I
[ Files =l

Drives / Sites:
[ =l

4 In addition to selecting local disk drives (suchcas), thebDrives / Sites field lets
you select directories you've published to, such as your PrimeHost hosting service
directory or your AOL personal publishing directory

(http://members.aol.com/ members) . See page 202 to learn how to add more
directories to this list.

¢ Thelocation field uses Windows file paths, suchcamydinindex.htm for
local files. For files on a server, thecation field uses URLSs, such as
http://members.aol.com/ members/imyfile.ntm . For pages, use a file
extension ofhtm (for examplemypage.htm ). For MiniWebs, use no file
extension.

4 MiniWebs are stored both as directories and files, so they show up in both lists.
Double-click on a MiniWeb in theirectory list to see a list of the files in the
MiniWeb. Double-click on a MiniWeb in theles list to perform the window’s
action on the MiniWeb.
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Macintosh

File selection windows on a Macintosh contain several additional fields.

Browse up
folder tree

Select a file
or folder

Select a server

Location field

Type of file
to look for

4 You can type the full location of the file or an URL directly into itheation field
(the unlabeled field below ttsttes field). Disks, folders, and files are separated by

— Macintosh HD
K 3barwbrt.gif £ ipet
K sr1.gif
Edj applet.qgif Desktop
@ backward.gif
Ed| bodyattr.gif
K browsemn.gif
K brwswbmn.gif
B brwswhbsh.gif
Sites: |_ Deskiop ~]
|Macintush HD:AOLpress Fulder:help:refer:ﬁrl.gif| Options...

colons (2) in this field. For examplBigDrive:Web Pages:Club:index.htm

is a file in the Club folder of the Web Pages folder on a drive called “BigDrive”.

4 In addition to local disks, thsites field lets you select Web locations you've
published to, such as your PrimeHost hosting service directory or your AOL
personal publishing directoryt{p://members.aol.com/
page 202 to learn how to add AOLservers, MiniWebs, and folders to this list.

4 After you use thsites field and the scrolling list of files and folders to find a direc-
tory, you can type a file name at the end of the text indtw@ion field (below the
sSites field). To make your pages portable to all other platforms, it is best to use f
names with 8 characters and no spaces. For pages, use a file extension(fdr

examplemy_page.htm ). For MiniWebs, use no file extension.

4 TheDesktop button moves you to the files and folders on the Macintosh desktoy

members) . See

sabed Buines pue bunesin G
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Chapter 6
Creating Text and Lists

What you'll find
in this chapter:

Page titles 62
Creating text 62
Editing text 65
Formatting text 70
Paragraph formats 73
Lists 76

Removing formats 81
Learning more... 82

Editing and formatting text and lists in AOLpress is similar to editing and formatting
text with an ordinary word processor. You don't need to know the technical details

about the HTML code AOLpress is creating behind the scenes.
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Page titles

Every page has a title. The title is different from the file name — it is the text that will
be shown in the title bar at the top of a window displaying the page. Changing the title
will not change the file name or Web address of a page, nor will changing the file name
change the title.

For your titles, choose about half a dozen words that describe the document’s contents.
Search engines often use page titles first when assigning keywords for finding a page.

L] Title a page:

1 Move your cursor to theile field near the top of the AOLpress window and type
a new title for the page.

2 The web in the icon next to thecation field breaks, to show that you have unsaved
changes. Saving the page changes this icon back.

Icon for a new, unsaved Icon for pages with Icon for saved pages
pages unsaved changes

L1 -
[T
3] ] 21

Creating text

As you move the mouse over the Page window, the cursor is I-shaped. When you click
the mouse in the text, a flashing I-shaped cursor marks the point where text will be
placed when you type. Once you have positioned the cursor, there are several ways to
get text into your page.

[l Type text into your page:

= Type on the keyboard. The text appears at the cursor position.

You do not see any HTML tags around text you type. (HTML is the language used
to format Web pages. For example, a paragraph begins wit-a tag.) If you
want to see and edit the HTML code, chooserthe [1 Show HTML menu item.

[] Copy text from another page:

1 With the mouse, highlight the text you want to copy, and clickctie
icon. (You can even copy and paste text from some other applicatiol @
AOLpress. For example, in Microsoft Word or PowerPoint, select text aru
then choose thedit 0 Copy menu item.)
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2 Return to the Web page you are editing, position the cursor where y¢
want to place the text, and click on #ate icon (or choose&dit ] Paste

or press Ctrl-V).

] Drag-and-drop from other page windows:

1 In any AOLpress page window, highlight the text you want to move. (You cannot

drag-and-drop from other applications to AOLpress.)

2 Holding the cursor down on the highlighted text, drag the text to the page and loca-

tion where you want to put it.

3 Release the cursor. The text is removed from where you selected it, and placed
the new location.

[ Importing text:

You can import text from another page or a text file into a page. For details see pags

New paragraphs and forced line breaks

When you reach the end of a line, you don’t need to press the <Enter> key to m
to the next line. This happens automatically. Pressing <Enter> starts a new pa
graph. Browsers automatically adjust the line lengths in paragraphs if you cha
the size of the window.

[J Create anew paragraph — with a space after the previous paragraph:

=  Press the Enter (or |pryreyr BER
Return) key to start a =
new paragraph_ Paragraph 1: Thiz 15 a paragraph. When you press "Eeturn”, a new
. paragraph starts.
= In the middle of a
|iSt, you can add a Paragraph 2: Motice that there 12 some vertical space between
new paragraph paragraphs 1 and 2. _

Howeser, if vou choose Element -= iForl:ed Line Break, no vertical
space 15 added before the newxt line starts.

without creating
another list item by
choosing th&ormat [ Paragraph [ New menu item.

-l

[] Create a Forced Line Break—same paragraph, one line below:

= Press Shift-Enter (or Shift-Return) or cho@sgnent [ Forced Line Break .

A line separated by frced line breaks still part of thesameparagraph as the line
above and is subject to that paragraph’s formatting.
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Spaces

Normally in HTML, any number of spaces is shown as one space. This means if you
type two spaces, you will only see one. If you type a tab it will also show up as a space.
You can use the following methods in AOLpress to move text horizontally.

[] Move text horizontally:

The beSt Way to ¥ Aligning text horizontally !EI
align text into

columns is to use You can use tables like this one to align columns (11,10

tables. See page 8¢ 5556729

for details.

Another way to add . IFyou tumn on "Mon-breaking Spaces", yop can indent text by typing
horizontal spaces is multiple spaces. Tou can also add spaces  within  text.

to chooserools [J Or, you can align columns in preformatted|text:

Preferences [ Low 1123

General and check High  3456.78

“Non-Breaking” in

theText Edit Spacing field. Then, you can type multiple spaces. However, some
browsers show these non-breaking space&rssp; " instead of as a space. If you
select “One” in this field, you can only type one blank space at a time.

Another way to add spaces is to highlight the paragraph and choose] Para-
graph O Preformatted to change the paragraph to a fixed width font and allow you to
align text by adding spaces.

Special characters

F~.2 If you want to use special characters (such as punctuation or letters with accent marks)

7" in your Web page, you can copy them into AOLpress.

] To copy special characters:

1

ChooseHelpd contents . Follow the link to “access the reference information”.
You might need to scroll the page to see this link.

Click on the “Special characters” link (after the “Text” bullet item in the right
column). Again, you might need to scroll the page to see this link.

Find the characters you want to use and highlight it.
Chooseedit[J copy or press Citrl-C.

Move back to the page you are editing and put your cursor where you want to insert
the special character.

Chooseedit[ paste or press Ctrl-V.
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Editing text

You can edit text with the mouse and keyboard, similar to most word processors.
Select the text you want to edit, then use any of editing techniques in the following list.

[] To edit text:

= To delete text, select it, then press Backspace or Delete on the keyboard, or use the
Edit L] Clear Or Edit[] Cut menu.

= “Drag-and-drop”: To move text, highlight it, hold the mouse button down and
move the cursor to the desired new location, then release the mouse button.

= You cancut andpaste text, either with th&dit menu Edit [0 cut thenedit [ Paste)
or thecut andpaste buttons on the toolbar.

= To replace text, select it then type over it.

= To move a line of text up or down, place the cursor above the line or at the left
margin, then press the <Delete> key to raise the line or the <Enter> key (or
<Return> on some keyboards) to lower the line.

[J Use the keyboard to control the cursor:

= The arrow keys move the insertion point one character or line in each directio

= Holding down the control key makes the left and right arrows move left and rig
by a word rather than a character. (If your keyboard has word left/right keys thg
should work as well.)

=  The Home and End keys move to the start and end of the current paragraph res
tively. With the control key down they move to the start and end of the current i

= The Next (+Page, PgDown) key and the Prev (-Page, PgUp) keys move the in
tion point to the next or previous page, respectively.

= Holding down the Shift key while you move the cursor with the keyboard selec
text instead of just moving the cursor.

sisi] pue 1xa 1 Bunesid Q

[] Edit text with the keyboard:
= If your keyboard has Cut, Copy and Paste keys, then these perform as labeled.
= Holding down the CTRL key when depressing the Copy key copies the URL.

= Pressing Enter (or Return) starts a new paragraph in whatever way seems appro-
priate. For example, in a list it creates a new list item.

= Pressing CTRL+J (at the end of a list, header, or form) exits the current format (list,
header, or form) and starts a new paragraph in whatever way seems appropriate.

m Pressing Backspace (or CTRL+H) deletes the last character.
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s Pressing CTRL+D deletes the next character.

= Pressing Delete normally deletes the character to the right of the cursor, but you
can make it delete the character to the left by choosinmptita] Preferences [
General menu item and checking thiix Style Delete field.

= On a Macintosh, pressing Delete does a backspace.
= Pressing CTRL+U deletes to the beginning of the line.

Finding and replacing text

Edit (] Find/Replace opens a window that lets you find or replace text in the current

page.
Type characters
[
Find What: [T / Fird_| to search for
cl
__Closz_| Type characters
/ :
Replace With: | 7 Eies | to replace with
Search Options Replace Al | Choose method
[~ Whole Words [ Match Case |~ Search Backward | of search
Help

(] Find and replace text:

1 Type the characters to search for in @ what box at the top.

2 Type the characters to replace these irrtipace With box underneath.

3 Optionally select one or more of the followigagarch Options :

Whole
Word

Match
Case

Search
Back-
ward

Checking this box makes the match find only whole words that match
the text you type. When this box is not checked, the program matches
your text even if it is a part of a word. For example, if you check this
box, searching for “cat” will match “cat” only, and not words like
“catalog”.

Checking this box makes the match case-sensitive. When this box is not
checked, the program finds matches that use either upper or lower case
letters. For example, if you check this box, searching for “ZIP” matches
“ZIP”, but not “zip” or “Zip”.

Checking this box makes the program search backward through the
page beginning at the cursor position. The default is to search forward.
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@-_, search  If you are finding and replacing in a MiniWeb, you can search the

HTML  HTML tags directly, see page 153 for more information.

4 Use the buttons on the right side of the window to control the search.

Find Finds and selects the next match.

Close Closes the window.

Replace Replaces the current selection with the characters iRefite
with box.

Replace Al Finds and replaces all the characters that match in the entire page

Find Next Finds the next match. Tlsearch Backward field controls whether
this is the next match in the forward or backward direction.

Wrap & Find  Same asind Next , but starts over at the beginning of the page if it

gets to the end of the page. ((?

: : @
Checking spelling )
You can check the spelling of the text in your page (or your entire MiniWeb) by usi 8
the Spell Checker. =
@

P

[J To check spelling: N
1 ChooseTools [1 Spell Check . 8_
2 AOLpress will start checking your page [ mispel Replace | g
7]

starting at your cursor location. If it
doesn’t recognize a word, you will see t
Spell Check window.

The unrecognized word is shown in th

misspell

field at the top and suggested correctic Guess |
are listed below. You can do these thir Leam |
to unrecognized words: T

= Correct: Select one of the suggeste
corrections or edit the word yoursel |- Aays Replace _ Options _ |
Then clickreplace . If you want to fix
all occurrences of the misspelled word
automatically (even when you use the spell checker in future AOLpress
sessions), check thavays Replace box before you click theeplace button.

= Guess Againif one of the suggested corrections is close to the word you want,
select that word and clickuess. You will see a new list of suggested words.
You can pick one of these words and use Refgace the word oiGuess again.
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If you want AOLpress to suggest words that contain characters with accent
marks, click theoptions button and type the accented characters into the field
provided. Type all the digits (1234567890) in this field if you want AOLpress
to suggest words you have added to the dictionary that contain numbers.

= Add to Dictionary: If the unrecognized word is one that you want AOLpress
to recognize in the future, clickarn to add the word to the dictionary.

= Ignore: If you want to allow a word without adding it to the dictionary, click
Skip. The word will be ignored until you exit from AOLpress.

3 AOLpress continues moving forward through your page to check the spelling. If
you started the spell check in the middle of the page, it goes back to check the first
part of your page, too. When you finish checking your page, otiek to close the
Spell Check window.

You can control the lists of words that have been added to your AOLpress dictionary
and words that will be automatically replaced by the spell checker.

[] To edit the list of learned words:

1 Click theoptions button in the Spell

Check window. You will see a window
that looks like this one.

—Personal Dictionary

Select.. |  Edit.. |

2 If you want to select a different Persone
Dictionary or create a new one with no | [ Replacement List
extra words, click theelect button. You Select . | Edt.. |
will see a standard file selection window
—Character Set

You can S.eleCt any dlctlonary you have Marmally the spelling checker guesses
created with AOLpress. To create a ne\ | the 26 letters used in modern English.
dictionary, specify a file name with an Iflyou need it tho guiss accented |etters
. . tert .
extension ofhsh and clickok. R AT e

3 If you want to see or edit the list of
learned words, click thedit button for
the Personal Dictionary. You will see a page like the following, which lists any
words you have added to the dictionary.

hhis iz a list of all the words AOLpress has les
some words which are built in to AOLpress, and
You mway add as many words (one per line) as you
hbe parsed will he ignored. Your additions neec
order, and case is ignored.
F¥ou must save the page hefore your changes take
AECD
A
absolutize
E
blockguote -
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You can add words to this list or remove words. You must put exactly one word on
each line.

When you are finished editing the list of words, save this page. The next time you
spell check a page, the words you added will be recognized.

[l To edit the list of automatically replaced words:

1

Click theoptions button in the Spell Check window to open the Spell Options
window.

If you want to select a different list of replaced words or create an empty list, click
theselect button. You will see a standard file selection window.

You can select any replaced words list you have created with AOLpress. To cre
a new list, specify a file name with an extensionr@f and clickok.

If you want to see or edit the list of automatically replaced words, clickdthe
button for the Replacement List. You will see a page that lists any words you ha
replaced while theiways Replace box was checked.

hhis iz a list of all automatic replace combinat
The first word on the following lines will he re
You way add as many pairs as you wish. Any lir
parsed will be ignored. Your additions need nc
order, and case is ignored.

F¥ou must save the page hefore your changes take -

E
P

primt print
-
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You can add words to this list or remove words. Put exactly two words on each li
The first word should be the one you want to replace. The second word should
the one you want to replace it with.

When you finish editing the list of replaced words, save this page. The next i
you spell check a page, the words you listed will be replaced automatically.
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Formatting text

Text can be given distinctive styles, likeld, italic, fixed width ~ , and more. To

format the text you have selected, userthisat [1 Type Style menu.Typestyles are
applied to individual characters (and strings of characters like words and sentences),
as opposed to whole paragraphs or other page elements.

Some paragraph styles also affect how text looks — for example, Headings and
Quotations. You can use the type styles described in this section to further modify the
type style of a Heading or other paragraph style.

AOLpress provides two categories of type styles: formatted (physical) styles and
logical styles. You can also change the type size (see page 72) and type color (see page
72) of any text.

Formatted type styles

Formattedtype styles are styles that have a specific meaning, for examopdeor
italic. Regardless of the browser used to view your page, text with formatted styles
always appear in that style.

AOLpress has these formatted styles:

Plain Plain text

Bold Bold text

Italic Italicized text

Underline Underlined text

Fixed Pitch a monospaced font such as Courier

_ Superscript_ a smaller point size of the current font, elevated above the
baseline

a smaller point size of the current font, moved slightly

~ Subscript™ -
below the baseline

Logical type styles

Logical text styles describe how a particular word or phrase is used. In contrast,
“formatted type styles” describe how a word or phrase should be displayed. Logical
type styles have no “standard” appearance. Different browsers may display these styles
in different ways. For example the “emphasis” style may be italicized on some
browsers and shown in bold on others.

The deleted text and new text styles are HTML 3.2 styles that are not yet supported by
all browsers.
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Thelogical styles are:

Deleted Text

New Text
Citation
Code
Definition
Emphasis
Keyboard
Sample

Strong

Variable

Applying and removing type styles

Both formatted and logical styles are cumulative, that is, you can apply several st
to a selection. When a style has been applied to a selection, that style name has a

Text has been deleted, for example in a legal document or
a software specification. By default, a line strikes through
the text.

Text that has been added to a document. By default, the text
is dark gray and change bars are added to the page.

A reference to a book, article, or other work, for example,
“For more information, se€aylor, The Life of Birds

Words or phrases that are part of code examples or
commands, for examplels*“doc .

A defined word or phrase, for example “The second to last
item is thepenultimate item”.

An emphasized word or phrase. Some other browsers show
this style in italics.

Text intended to be typed in by the reader on a command
line or other text-entry environment.

Example text, similar to code.

Strongly emphasized text (stronger than the emphasis
style). By default, AOLpress shows this style in red. Some
other browsers show this style in bold.

A place holder for some other value in a command line or
sample text, for example, “To print a file, use the print

file name  command, wherle name is the file you
want to print”

o
Q
@
2
S

@
_|
®
><
X
o
=
2
r
@
—t+
>

next to it in therormat [J Type Style menu.

(] Apply a type style:

1 Select the text you want to apply a style to.

2 Choose a type style from thermat [ Type Style menu.

= You can apply more than one style at a time to text. To do this, repeat step 2
while the selected text is still highlighted.
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[J Remove a single type style from a selection:
1 Select the text that has the style you want to remove.

2 Choose the type style (checked) you want to remove usimgrth& [ Type Style
menu.

] Remove_alltype styles from a selection:
1 Select the text you want to revert to plain text.
2 Chooserormat O Type Style [ Plain.
= UseEdit undo if you want to correct a recent formatting choice.
The text you selected reverts to the default style of the surrounding text.

Type sizes

You can make text bigger or smaller by changing the type size.

Bigger To make the text larger than the surrounding text, choose
Format [] Type Size [] Bigger . Font size changes are cumulative.
You can apply this style multiple times to text to increase the font
size further. The actual font size varies on different browsers.

Smaller To make the text smaller than the surrounding text, choose
Format [] Type Size [ Smaller. You can apply this style multiple
times to text to decrease the font size further.

In AOLpress, you can make text 1 or 2 sizes smaller (depending on the paragraph
format) and up to 4 sizes bigger. Other browsers may support even bigger or smaller
sizes. Even if you don't see the font size change in AOLpress when you apply an even
bigger or smaller size, other Web browsers may show a size difference.

Type colors

[J To add color to selected text:
1 Highlight the text you want to change to a different color.
2 Choose th&ormat O Type Color menu.

3 Choose from the list of colors, or seleostom to choose a color from a color
picking window. Selectingefault sets the type back to the default color for the
page. The sixteen colors listed are the standard color for 16-color PCs.

If you want to change the color of all the text in a page, see page 102.
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You can give paragraphs a format — Ileading Numbered.ist, or Blockquote—
to format your page. You use the@mat menu to assign paragraph formats.

In most word processors, to include the paragraph format when you copy text, you
copy the entire line at the end of the paragraph. In AOLpress, you need to copy the
blank line before the paragraph, instead. (The information about the paragraph format
is stored before the paragraph.)

Normal paragraphs

Normal paragraphs start at the left margin with no indenting or special type styles

0 Change a paragraph back to a normal paragraph:
1 Select the text you want to change back
2 Choose th&ormat (] Remove Format menu item.

Aligning paragraphs
You can make any paragraph, heading, or list centered, right aligned, or aligned g

both the left and right. You can even align text that wraps next to an image. Note t
some browsers (such as Netscape) do not supperkiush .

[] Align a paragraph:
1 Place the cursor in the paragraph, heading, or list you want to align or justify.

2 With theFormat O Paragraph menu item, choossign Left , Align Right , Align Center ,
Flush, orAlign Default . (“Align Flush” aligns both the left and right edges of the
text. “Align Default” removes any previous paragraph alignment.)

sisi pue 1xa 1 Bunesid Q
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Headings
AOLpress gives you six

heading levels, from

Hdg 1, the largest, to Headlng 1

Hdg 6, the smallest. .
Heading 2

You use headings to
title sections and to Heading 3
show the structure of
your page. They are set
off from the text with a = Headings

larger font, bold text, or = Headings -
other form of emphasis. | | [

Heading 4 _

(1 Apply a heading to text:

1 Place the cursor where you want the heading to start.
2 Choose a heading type from th@mat (] Heading menu.
3 Type your heading text.

] Apply a heading to existing text:

1 Position the cursor in the line of text you want to affect.
2 Choose a Heading type from th@mat [0 Heading menu.

] Change a heading format:
1 Select all of the text in the heading.
2 Choose the new heading level you want to use froradfet [ Heading list.

[J Remove a heading format:
1 Position the cursor anywhere in the heading text.

2 Choose th&ormat [1 Remove Heading Format menu item. (Or, you can use
Edit (] Undo to undo a recent formatting choice.)
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Blockquotes, preformatted text, and addresses

Block Quotationsre used for
long passages of quoted
material to be indented from
regular paragraphs.

Preformatted texs used when
you want tabs, spaces, and line

# Special Paragraph Types

Elock (Juote:

The reasonable man adapts lumself to the world, the
unreasonable one persists in trying to adapt the world to himself
Therefore all progress depends on the unreasenable man.

--George Bemard Shaw

- [O] x|
]

breaks in the text preserved, fol
example, for code samples tha

must appear as they are typed j=itues (seaiem
Most browsers display J |
Preformatted text in a

monospaced font like Courier.

Addresseare typically used at
the top or the bottom of a page
to indicate the owner of the
document, when it was last
changed, any copyright information, or any other administrative information for the
page. Address signatures are usually in italics and indented, by default.

Preformatted Text:|

printf ("Hello, world./n"):

Address Signature:

Jane Swaith
4367 Technalogy D
Wastwood, M 12345

-

VA

«| | »

0 Apply paragraph formats:

1 Place the insertion point where you want the structure to begin, or position the
cursor in the paragraph you want to affect.

2 Choose one of these three structures fronfdheat O Paragraph menu.

o
Q
@
2
S

@
_|
@
=
X
©
=
a
r
@
—t+
7

[J Change paragraph formats:
1 Position the cursor in the paragraph you want to affect.
2 ChooseBlockQuote , Preformatted , Or Address from theFormat O Paragraph menu.

[] Remove paragraph formats:
1 Position the cursor in the paragraph you want to affect.
2 Choose the membrmat O Remove Paragraph Format .
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Lists

Lists are useful for organizing related text. They combine a group of lines, all separated
by line breaks, into a single structure.

There are three types of lists:
4 Bulletedlists are indented

Sample List Formats

with bullets marking each ® BulletedTterm 1 1. Mumbered Ttem 1 Tmf; 115mﬁ :
item. Bulletedlists are ® BuletedIem 2 2 Mumberedem2 52 ot
useful for Iisting items that & Bulleted Ttem 3 3. Mumbered Item 3 enlr)leﬁxﬁtion 5

can appear in any order.
This structure indents and indicates items by bullets or squares.

4 Numberedists have sequential numbektimberedists are best for items that are
ordered in a specific sequence, as with procedures.

¢ Definitionlists have aermline followed by a further-indentegkfinition para-
graph.The term and definition structure is repeated throughout the list.

You can add, delete, and rearrange list items. You can also neddistisdists have
multiple levels of sub-lists and can be mixed. For example, a Numbered list can be
nested within a Definition or Bulleted list, or another Numbered list.

Bulleted and numbered lists

Bullets are not characters that can be selected. Think of them as part of the line break
between paragraphs. The only way to select or delete bullets is to select or delete the
line break.

(1 Apply a bulleted or numbered list structure:

1 Place the insertion point where you want the Bulleted or Numbered list to begin
when you type Or, select the text you want to turn into a list.

2 ChooseBulleted List Or Numbered List from theFormat O List menu.

You cannot select the numbers or bullets associated with a list. They are part of the
structure, but not part of the context.

[] End the current list structure:
1 Place the cursor anywhere in the list.
2 ChooseFormat [ Exit List Format .

The cursor moves to the line below the list, and leaves it unstructured. Exiting from a
nested list takes you out one level. Repeat the Exit command to continue to move out.
To move completely out of the list, place the cursor below the list and click.

76

User’s Guide to AOLpress 2.0



Creating Text and Lists
Lists

[] Paste or type new items:

1 Place the cursor at the end of the line before the new item you want to add.
2 Press Enter (or Return) to provide a line for the new item.

3 Type text orraste previously typed list items.

Several list items can be pasted in at once. The items below the new items shift
downward to accommodate the new list items.

[ Delete or move items within the list:

= Use basic editing conventions—cut, copy, paste, and backspace.

If you add or delete an item in the middle of a Numbered list, all the items below it &
automatically renumbered to reflect the change. (If the numbers look odd, scroll up 3
down to refresh the screen.)

[] Add a normal paragraph within a list:

= Normally, when you press the Enter (or Return) key within a list, the bullet or
number for the next item is added automatically. However, sometimes you wan
add a second paragraph to a single list item.

To add a second paragraph within a list, ch@eseat (] Paragraph [ New.

[] Remove a list structure (that is, make it unstructured):

1 Place the cursor in the list, and chopsenat [ Remove List Format .

sisi pue 1xa 1 Bunesid Q

= Individual items in a list cannot be unstructured. You must unstructure the
whole list at once.

= UseEdit(J undo if you want to correct a recent formatting choice.
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Definition Lists

Definition lists contain indenteBermsfollowed by theiDefinitions indented further.

#* Example of a Definition List

Axt Styles 5|

Terms — ——— e

A popular style i the seventeenth and eighteenth
centuries characterized by extravagant decoration.

— Bavhaus —
Developed by the Bavhaus School in Germary,
Bavhaus emphasizes simplicity and finctionality.

—1 Georglan
A popular style n England during the reigns of George
LI, and I (1714- 12200, based on the designs of
Andrea Palladio, an Italian reasissance architect.| -

«| | L4 |

Definitions —

Definition Lists follow the same basic rules as Bulleted and Numbered lists. The
differences are described below.

(] Apply a definition list structure:

1 Place the insertion cursor where y( Paragraph 1 Em—
want the Definition list to begin. Select text Paragraph 2

= Or, you can select text you war and use the Paragraph 3
. L . Paragraph 3 ‘Definition Paragraph 4
to turn into an Definition list. list style to

Terms and Definitions must be Paagraphd | format as a series of terms
on separate lines. The Term item and indented definitions.
must befirst, then the Definition line.

Paragraph 2

2 Choosepefinition List from theFormat O List menu. (If you selected text before
choosing this menu item, the first paragraph becomes a Term, the second a Defini-
tion, and so on until the last paragraph in the selection.)

3 Type text for the first Term. Press Enter (or Return) at the end of a Term to create
a Definition line.

4 Press Enter (or Return) at the end of a Definition to create a new Term line.
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] Change the relative positions of term and definition lines:

1 Place the cursor within or highlight the Term or Definition you want to change.

2 Choosererm or Definition from theFormat O List menu.

If you placed the insertion cursor within a line or at the beginning of a line, all
the text to the right of the cursor moves down one line and changes to a Term
or Definition (depending on which you choose). There is still a line for the term
or definition where your cursor started, even if your cursor was at the beginning
of the line.

Placing the cursor in a line and pressing the Enter (or Return) key has the s3
effect as placing the cursor in a line and selecting the opposite line type fro
theFormat O List menu.

This 13/ Term 1 This 15
Put your cursor here —9%1.5 R ) Term 1
and choose o o " (@))
Format[ Listd Definition This is Term 2~ This fs Defintion 1
This 15 Definttion 2 This 1z Term 2 O
(or press Enter). This is Term 3 This is Defition 2 @
This 15 Definttion 3 This 1 Term 3 'Q_)’_
This 15 Definttion 3 5
«Q
You can chooseormat [ List [1 Term when the cursor is in a Term line to create C—D|
two Terms in a row. Likewise, you can cho@senat [ List [] Definition when 3
the cursor is in a Definition line to create two Definitions in a row. N
S
Put your cursor here WT.EMI N —p [ =
s 15 Definition 1 iI'erm 1 —
la:nd ChtODOSLe T Thiz 15 Term 2 This is Definition 1 0
ormat LISt term. This is Definition 2 This is Term 2 N
This 1 Term 3 This 15 Definttion 2
This is Definition 3 This 1 Term 3

Thuz 15 Definttion 3

If you highlight the entire term or definition line, that line slides left or right to
become a Term or Definition (depending on which you choose) without
moving down a line or affecting any other lines.

Highlight a Term and choose | This is Term 1 This is Term 1
FormatO List[] Definition. This is Definition 1 This is Definition 1
n 2 ———P Thisis Term 2
Thuz 15 Definttion 2 Thuz 15 Definttion 2
Thuz 15 Term 2 Thuz 15 Term 2
Thuz 15 Definttion 3 Thuz 15 Definttion 3
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Lists

Nested Lists

At any point in a list you can creatsab-list which is indented from the current item.

Bulleted list

Numbered list
Bulleted list
Definition list

Numbered list —[ 1. Heat butter until sediment appears.

Bulleted list ® This does not remove all fat.

® [Egg Mutrition [

I— @ MMaking Scrambled Eggs, a recipe:
1. Heat the pan with butter and garlic.
B For lower-fat recipe, use clanfied butter.

Clarified Buster -
\\ Butter that has had the fat sedment removed. Itis

lower m fat and can be stored longer than plam butter.
Teo Clanfy butter

2. Skim sedinent from the surface. Repeat

3. Store i refhigerator.

L 2. Crack two eggs into the pan and keep stirring at med. to high heat.

3. When desired consistency is reached, serve to a warmed plate.

® Ego Ranching -
4] | Y 4

There is no limit to the number of nested list layers and the kinds of primary and nested
lists that can be mixed. Nested lists can carry markers that are different from the
primary lists that contain them. These markers may not look the same to all browsers.

As with all Lists, the nested sub-list is itself a distinct list that adheres to basic list rules.
See the list rules above to understand how nested lists work.

[] To nestan existing list item(s):

1 Select the item(s) you want to nest.

2 Choose the list structure you want to use fronrtheat [ List menu.

3 Continue the nested list by pressing Enter (or Return) at the end of the nested list.

There are two results, depending on how you select the item in step 1.

Placing the
cursor in the
item line:

Selecting the
entire line:

Placing the cursom the item line shifts everything toits right
to a new indented line. Everything to the left of the cursor
remains in the original item position in the primary list. This
is true even if the cursor rests to the left of all text in the line.

Selecting the entire linmoves the entire item line to a nested
position and erases the original item position.
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[] Nest a new list with typed or pasted items:

1 Place the cursor at the end of the item line you would like to nest below.
2 Choose the desired list structure from khenat O List menu
3 Type orPaste New items, as many as you want.

[] Show and hide list borders:

To help show the structure a nested list, you can add border lines above and below lists.

= Chooserormat O Show Border . The lines you see are not part of the page. They arg
shown only to help you edit the page and are only shown in AOLpress. (This a
adds borders around tables with hidden borders and forms.

= To hide the borders, choos&mat [ Hide Border .

Removing formats

You can remove type styles and paragraph structures, leaving the text in a plain for
Usekdit[J undo if you want to correct a recent formatting choice.

(] Remove all type styles from a selection:

1 Select the characters you want to change back to plain text.
2 Chooserormat [ Type Style [J Plain .

0 Change a heading into a normal paragraph:

sisi pue 1xa 1 Bunesid Q

1 Place the cursor in the heading you want to change to plain text.
2 Chooserormat O Remove Heading Format .

[] Remove Block Quotes, Preformatted text, or Address signatures:

1 Place the cursor in the paragraph you want to affect.
2 Chooserormat [J Remove Paragraph Format .

[J Remove a list structure:

1 Place the cursor anywhere in the list

2 Chooserormat [ Remove List Format .

You cannot remove the format of more than one list level at a time.
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Learning more...

To practice creating text and lists in the online tutorial, chaeigél Tutorial . Scroll to
the bottom of the first page and click on the “TOC” icon. You'll see a list of the lessons
in the tutorial. Then, click on the “Creating Text” link or the “Creating Lists” link.

Advanced HTML for text and lists

If you want to edit the HTML for your pages directly, see Chapter 12 to learn how.
Once you are comfortable adding finishing touches to your pages by editing HTML
code, you can add the following features to your text and lists:

14

Change the font:You can specify a different font for text. For example, this code
displays text in the first font in the list found on the reader’'s computer.

<FONT FACE="Verdana,Arial,Helvetica"> text </[FONT>

Change the list bullet:You can use a different list bullet for unnumbered lists by
starting the list with any of the following tags:

<UL TYPE="disk™>
<UL TYPE="circle">
<UL TYPE="square™>

Change the numbered list typeYou can use letters or Roman numerals for
numbered lists by starting the list with a tag like the following. The TYPE can be
1 (numbers), A (uppercase letters), a (lowercase letters), | (uppercase Roman
numerals), or i (lowercase Roman numerals).

<OL TYPE="A">

Change numbered list numbering:You can start a numbered lists at a number
other than 1 or change the number of a particular list item tags like the following:

<OL START=5>
<Ll VALUE=10>

Prevent a paragraph from wrapping: Use the following tag to prevent browsers
from breaking a paragraph into multiple lines. This is similar to using preformatted
paragraphs, but does not use the fixed-width font.

<P NOWRAP>

Style sheetsYou can also use style-sheets to define how your text looks. For more
information on the style sheet features supports by AOLpress, chep8eCon-

tents . Follow the “New features” link and scroll to the bottom of the New Features
page. Then, follow the link to information about style sheets.

Include files: You can use “server-side includes” to automatically include standard
headers and footers in your pages. See page 153 for more information.
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Chapter 7

Adding Tables

":0

FeSq . )

What you'll find
in this chapter:

Creating and formatting tables 84
Adding or deleting table cells 85
Putting text and images into tables 86
Formatting table cells 87
Merging and splitting table cells 88
Learning more... 89
Tables (like the one below) let you align text and images into columns and rows.

Courses melude hands-on expenence and emphasize real-world Al
\examples.|
|Course # |Description
101 Browsing the Web
|102 |Resources on the Web
201 WYSTWYG Web Authoring —
202 Multimedia for the Web
203 Programming for the Web
«| | Ld |7
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AOLpress gives you control over theok of your tables.

¢
¢
¢

You can set and modify the number of rows and columns in your table.
You can add headings and table captions to your table.

You can set the width of your table’s border and the amount of space in the margins
of individual tablecells

You can merge cells to create areas that span any number of rows and columns.
You can align the contents of cells both horizontally and vertically.

You can put almost anything inside a table cell: text, images, headings, links,
forms, horizontal rules — even other tables.

Creating and formatting tables

[] To create a table:

1

Move your cursor to the place where you want to create the table.

If the text or images you want to put in the table are already in your page, highlight
them before you create the table. When you create the table, the table cells will be
filled with the paragraphs you selected (from left to right and then from top to
bottom). Lists, forms, and other tables are not split up; the entire list, form, or table
is placed in a single cell.

Choose thaable O Create Table menu item. You will see the Table window.

~Dimensions——— ~Borders——————————— _
oK
Rows: I ] ¥ “isible Borders Fm— |
Caolurnns: I 2 Border Size: 1
—Caption Cell Margins
Spacing: I 2
& Above Table  © Below Table Padding: I 2

Set the number of vertical columns and horizontal rows you want in your table. (It's
easy to change these numbers later.)

If you want the table to have a caption, type the text for icdhgon field. The
caption will be centered from left to right eithréiove or Below the table.
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Adding or deleting table cells

5 The fields at the bottom of the window control the borders and spacing of the table.

Table border
\ ‘ Course # ‘Descripﬁon Header cells

Spacing |+ 101 Browsing the Web

102 Resources on the Web

201 & YSIWYG Web Authoriné

= If you want to hide the borders of the table, uncheck/iditgte Borders box.
(It's actually easier to edit a table with borders, so you'll probably want to lea
this box checked while you are creating the table. When you are finished
editing the table, you can hide the borders if you like.)

= TheBorder Size field lets you set the width (in pixels) of the outside border of
the table. If you make th@order Size a larger number (for example, 10), the
table will look like it has a picture frame.

= Thespacing field lets you set the width (in pixels) of the borders between thg
individual cells in the table.

= Thepadding field lets you set the amount of blank space (in pixels) between t
text or other contents of a cell and the borders of that cell. You can think of t
field as setting the margin widths of the cell.

6 Click ok when you are ready to create the table.

Padding

ss|qe L buippy )

7 If you want to change any of these settings later, just put your cursor inside the tg
and choose theable [ Alter [0 Layout menu item.

You can add or delete rows and columns using the options you see when you chg
Table [ Alter.

[1 To add rows and columns:
1 Place your cursor in the row or column after the row or column you want to create.

2 Choose thaable[] Alter I Insert Row Of Table [ Alter [] Insert Column menu item. An
empty row or column is added before the row or column containing your cursor.

3 If you want to add rows to the bottom of your table or columns to the right edge of
your table, choose thable [ Alter O Layout menu item. In the window, increase the
number of rows or columns in the table.
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[J To delete rows and columns:
1 Place your cursor in the row or column you want to delete.

2 Choose thaable [ Alter [ Delete Row Or Table [ Alter [] Delete Column menu item.
The row or column containing your cursor will be deleted.

[J Removing a table:

the table and choose the@mat [J Remove Table Format menu item.

@-_{ = If you want to remove a table but keep the contents of the cells, put your cursor in

= If you want to remove an entire table and all of its contents, use your mouse to high-
light the entire table. Then, press the Backspace or Delete key.

Putting text and images into tables

You can put text, graphics, and other elements into table cells just as you would add
them elsewhere on a page. Just position your cursor and type. You can also add text
formatting, images, headings, links, forms, horizontal rules — even other tables.

If the items you want to place in a table are already in your page, highlight them before
you create the table. Then, when you create the table, table cells will be filled with the
paragraphs you selected (from left to right and then from top to bottom). Lists, forms,

and other tables are not split up; the entire list, form, or table is placed in a single cell.

You can use the arrow keys to move the cursor from the end or beginning of one cell
to another. You can start new paragraphs by pressing Enter (or Return on some
keyboards). You can force text to wrap to the next line by choosing the

Element (] Forced Line Break menu item.

Cells automatically expand as you add elements. Once the table is as wide as your page
window, text wraps to the next line in the cell. When your readers view this page, wide
tables are adjusted to fit in the width of their browser windows. We recommend that
you test the formatting of your tables with various page window widths. (See page 89
for advanced ways to control the width of your tables and table cells.)
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Formatting table cells

A special way of formatting table cells is to make them “header cells”. By default, the
text in header cells is shown in bold. You might want to change the cells in the top row
or the left column of a table into header cells.

Another way you may want to format cells is to align the contents vertically or
horizontally.

[] To create a header cell:

1
2

Place the cursor in the cell that you want to be a header cell.

Choose thaable [ Header Cell menu item. The cell becomes a header cell, the tex
changes to bold, and the text is centered vertically and horizontally in the cell.

If you want to change a header cell back to a normal cell, choosslkig Normal
Cell menu item.

SEad

To align the table itself:

If you want to center the entire table on the page, put your cursor in the table a
choose th@able[] Center Table menu item.

To align a centered table to the left of the page, put your cursor in the table an
choose th@able [ Uncenter Table menu item.

[] To align the contents of cells:

s9|qeL buippy )

To change the vertical (top-to-bottom) alignment of the contents of a cell, placg
your cursor in the cell and choose thaele J v Align Cell menu item. You can
choose to align the contents to tteg, Middle , Bottom , Or Baseline of the cell.

You can choose thmble [ v Align Row menu item to vertically align the contents
of all the cells in a table row. (If you align the contents of a cell, that setting ovg
rides the alignment of the row.)

To change the horizontal (left-to-right) alignment of a cell, highlight the text you
want to align and choose themat [1 Paragraph menu item. You can chooségn

Left, Align Right , Align Center , Align Flush , Or Align Default to align the paragraphs.
(“Align Flush” aligns both the left and right edges of the text. “Align Default”
removes any previous paragraph alignment.) If you highlight the entire table, you
can change the alignment of all the cells in the table.

To align an image with text, highlight the image and choosei¢hent [ Get
Attribute menu item. In the Image window, chooseaagmment option—Top,
Middle , Bottom, Left, Of Right—to align the image with the adjoining text.
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Merging and splitting table cells

You can merge table cells to create areas that span rows " ml
columns. For example, you could create a table like this «

[J To merge table cells: T

1

Move your cursor to the upper-left cell in the set of cells
you want to merge.

= Merging cells deletes the contents of all the cells you merge, except the
contents of the upper-left cell. To keep the contents of the other cells, cut and
paste them into the upper-left cell of the area before you merge cells.

Choose thaable 0 Merge Cell menu item. You will see the Merge Cell window.

Cell spans ————
I 2 Columns Cancel |
I 1] Rows

Type the number afolumns androws the cell should span, and cliok to merge
the cells. For example,

If you place the cursor in rrr ... the result will be rr
|,

the upper-left cell of this a table that looks
table and merge that cell to rrr like this:

span 2 columns and 2 rows ... rrr rrr

If you want to unmerge cells, choose thaele [1 Split Cell menu item. The merged
area will be split into the number of columns and rows that were merged. (You
cannot split cells unless they have already been merged.)
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To practice creating tables in the online tutorial, cheege ] Tutorial . Scroll to the
bottom of the first page and click on the “TOC” icon. You'll see a list of the lessons in
the tutorial. Then, click on the “Creating Tables” link.

Advanced HTML for tables

If you want to edit the HTML for your pages directly, see Chapter 12 to learn how.
Once you are comfortable adding finishing touches to your pages by editing HTML
code, you can add the following features to your tables:

4 Columns of text: If you see a page with text narrower than the full width of the
page window, the empty space may be an extra column in a table with no bord
To force an empty column to have the correct width, you can use a transparen
image with itswidth set to the width you want the column to have.

4 Column widths: Another way to specify a width for a column is to set the WIDTH
attribute for a cell’'s <TD> tag. You can specify a width in pixels or a percentag
of the entire window width. For example, this code makes the first cell in the ro

\l

150 pixels wide and the second cell 500 pixels wide: g
<TABLE BORDER> %
<TR> «Q
<TD WIDTH="150">cell 1 contents</TD> —
<TD WIDTH="500">cell 2 contents</TD> o
<[TR> =
</TABLE> g

Some common browsers don't always use table cell widths (especially if the
browser window is narrow), so it's best to also insert an image (such as a trans
parent GIF image) into the column and set its width to the minimum width you
want the column to have.

4 Table widths: You can also use the WIDTH attribute to specify the width of the
entire table. For example, this code makes the table half as wide as the windo
The first cell is one quarter of the width of the table (1/8 the width of the windo

<TABLE WIDTH="50%">
<TR>
<TD WIDTH="25%">cell 1 contents</TD>
<TD WIDTH="75%">cell 2 contents</TD>
</TR>
</TABLE>
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4 Table colors: You can control the background color of tables cells. For readers

using Internet Explorer, you can also control the table and cell border colors. For
example, this code makes the first cell background yellow and the second cell
background gray in most browsers. With Internet Explorer, the highlighted part of
the second cell's border is also yellow and the shadowed part of the border is red.

<TABLE BGCOLOR="gray">
<TR>
<TD BGCOLOR="yellow">cell 1 contents</TD>
<TD BORDERCOLORLIGHT="yellow” BORDERCOLORDARK="red">cell
2 contents</TD>
</TR>
</TABLE>

You can set theORDERBORDERCOLQRORDERCOLORLIGHaNdBORDERCOL-
ORDARKattributes in th&TABLE>, <TR>, <TD>, and<TH> tags.
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Adding Images

What you'll find
in this chapter:

Quick start 92
Finding and creating images 92
Inserting images 94
Positioning images 97
Horizontal rules 99
Using built-in hit counters 99
Rating your page content 100
Setting colors and background images 102
Learning more... 104

Images give the Web its lively look and exploit the capabilities of electronic media.
Though many pages use hypertext effectively without them, pictures can make
information clearer and the page more appealing. This section covers inserting,
positioning, and sizing images and changing the colors used by a page.
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Quick start

Here is a quick summary of commands you can use with images:

Insert Images In-line

Insert an image Element [] Image
Copy image from page to page Copy andPaste or drag-and-drop
View clip art library Help [ Online Resources and follow link to

“Create your Web” and then to “Clip Art”

Replace and Modify Images

Replace in-line image Element [] Get Attribute , thenimage window
Change alignment with text Element [] Get Attribute , thenimage window
Re-position image Cut andpPaste or drag-and-drop

Copy image Copy andpPaste or drag-and-drop

Delete image Delete/Backspace, abols [ Cut

Change page colors Format [] Page Attributes

Finding and creating images

You cannot create images with AOLpress. Instead, you create images with other
software programs and add them to your Web pages with AOLpress. There are many
software programs you can use to create and modify images. (Search the Web for
“shareware” to find Web sites that provide inexpensive or free software.)

Clip art gallery

<L ~2 AOLpress also provides “clip art” you can use in your pages at
¥ http://www.aolpress.com/gallery/index.htmind, the PrimeHost hosting service

provides links to other clip art collections if you choas# (I Online Resources and
follow the links.
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Image formats

AOLpress and the common Web browsers support several image formats:

GIF Graphical Interchange Format. File names normally higive suffix.
Can use up to 256 colors. Compresses files without loss of information.
Compression is best for images with areas of a single color.

JPEG  Joint Photographic Experts Group. File names normally.jpgveor
Jjpeg suffix. Can use many colors. Best for photographic or painted
images. You can specify amount of file compression. Some of the
information is lost during compression.

XBM X bitmap format. Files normally havebm suffix. Uses only 2 colors.

There are several types of GIF files:

¢ ‘“Interlaced” GIF images use a window-shade effect — you see a low-resolutio
image quickly and the details are filled in as the rest of the image is loaded. JP
files can also have this effect if you save them as a “progressive JPEG.”

¢ “Transparent” GIF files have one color that is designated as the background co
In most browsers, the background color or background image of the page sho
through in areas of the image with this color. Transparent images are used wh
you want an image that doesn’t have a rectangular border.

¢ “Animated” GIF files contain a series of images that get shown to create move
ment. You can insert an animated GIF in AOLpress, but you will only see the fi
frame of the animation. However, the GIF will be animated when you view you
pages with browsers that support animated GIFs.

Most images are shown “in-line” — the image is shown as a part of the page itself
common technique for displaying large images is to create a small version of the im
called a “thumbnail”. Make the thumbnail an in-line image and link the thumbnail t
either a page containing the full-size image or to the full-size image itself.

If a browser cannot display a particular image type, the images are represented b
“undisplayed image” icon (or text) on the page. Double-clicking on the undisplayes
image icon can spawn an external viewer to display the image. On Windows and
Macintosh, for example, you can use Microsoft Imager or Paintbrush as an external
viewer. To set the viewers for specific types of images, see page 199.

sabew| Buippy §

2 AOLpress has two settings for image viewing. The default setting allows you to view

ol
@ ¥ transparent GIFs, progressive JPEGs, and ART files (used in AOL). If you notice that

AOLpress crashes when loading images, chooese [ Preferences [1 General and
change themage Display Method to Photoshop4 JPEG.
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There are several ways to insert an image into a page:

4 Choosing th&lement I Image menu item or toolbar button.

4 Usingcopy andpaste or drag-and-drop from another page. You will see the
Options window, which is described on page 57.

4 Using the right mouse button to drag an icon for an image from a MiniWeb to a
page. The image is added to the page. (If you use the left mouse button to drag the
image instead, your page is replaced by a blank page containing the image. You
must save this page before you can edit it.)

(] Toinsertan image:

1 Position your cursor where you want the image to be.
2 Chooseelement [ Image to open the Image window:

Type file location roggle relative

r browse for fil : i -
or browse for file I'-Uca“m- or absolute link

Brdwse...| Bl
AI_|gn image  Alignment Jmport Image ﬂl (;he_ck to import
with text = Top \ Floating Dimensionsﬁ file into folder
. Width eig

Type text for el o L
b%/c?wsers that & Bottom © Right | X |
don’t show - Type image size
i ~Display \
Images S, A or leave blank to
Check if linked - set automatically
images should — ¥ Shaw Link Barder Help |
have a border

3 Enter the Location of the image. Either:
= Type an URL or the local file name in theation field; or

= Click the ‘Browse " button to browse for the file on your local disks or your Web
directory. (For details on using such file selection windows, see page 58.) Click
theok button when you have selected the file you want.
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URL or file Location: - [Fripart |
to import | chapZ-wlBHELPY Cancel |
Files: Directory:
List of filesin  [AP-MED.GF S ET || Scan |
CONNECT.HTM = . .
the selected CONTERTS HTM 3 =] Directories
folder mm”:[fﬂm REFER Options... | in the selected
PRESS.HTM TUTORIAL \ drive or folder
TECHSPRT.HTM
El
Click her_e to List Files of Type: -
select a file [Al Files B Select a drive
type Dives 7 Sites ————— or site from
[ = this list

You can click therel button to change the reference to the image to a relative UR
If the reference is already a relative reference, you can cligkghieutton to
change the reference to an absolute reference. See page 106 for an explanati
relative and absolute references.

Check themport Image box if you want to copy the image file to the folder that
contains the page. If you do not check this box, the image file stays where it is §
the page references the image in the location where it already exists.

= This box is dimmed if the image is already stored in the page’s folder. You
don't need to copy it since it is already there.

= You cannot uncheck this box if the image is stored on your computer’s disk a
the page is on a Web server. The image will be copied from your local disk
the server automatically because people accessing your page on the serve
cannot see image files on your computer’s disk.

sabew| buippy 8

Choose amlignment option—Top, Middle , Bottom, Left, Or Right—to choose how
the image is aligned with adjoining text. Text aligns with images as shown belo

s i i i — —
Top Middle Bottom Left Right

You can horizontally align the text next to an image Witimat (] Paragraph .
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7 If you leave thewvidth andHeight fields blank, AOLpress will figure out the size of

@‘-’ the image and use that size. If you want to make the image appear bigger or smaller,
' you can type the size you want to use in these fields. You can also change the size

of the image later.

8 In theDescription field, type the text you want to appear instead of the image for
readers using browsers that do not display graphics.

9 Uncheck theshow Link Border box if this image is going to be linked to some loca-
tion and you don’t want a rectangular border shown around the image.

10 Click ok, and the image appears where your cursor was positioned.

Copying images from another page

You can copy images from one page to another. If the image is not already stored in
the same folder as the page, AOLpress automatically copies the image to the folder that
contains the page.

O To copy an image from one page to another, either:

= Copy andpraste. Choose from thedit menu or use edit buttons in the toolbar or
their keyboard equivalents. You will see the Options window, which is described
on page 57.

= Drag-and-drop.

Deleting images

[J To delete an image, either:
= Position the cursor just after an image and press the Delete or Backspace key.
= Select the image and

= Click cut in the toolbar;

= Press the Delete key; or

= Chooserile [ Delete. (For details on such file selection windows, see page 58.)

Deleting an image from a page does not delete the actual image file. In addition,
deleting a page file does not delete image files associated with it. If you want
to delete files that are associated with another file, delete them separately using
File J Delete or by selecting and deleting the file icon in the MiniWeb view.
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Positioning images

Once images are in a page, you can replace them, realign text to them, reposition them,
or delete them.

[l Replace an image:

1 Select an image by double-clicking on it or dragging across it. It is OK to select
both an image and some of the associated text.

2 Chooseelement 0 Get Attribute  to open the Image window.
3 Type anew file name in thecation field or click “Browse ” to find the new image.

4 Putacheck mark in theportimage box if you want to copy the image to the folder
you are working in.

5 Click ok.

H Change alignment of an image:

1 Select an image by double-clicking on it or dragging across it. It is OK to selec
both an image and some of the associated text.

2 Chooseslement 0 Get Attribute  to open the Image window.
3 Change thelignment setting to adjust the way the image aligns with adjoining tex
4  Click oK.

oo
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[ To reposition an image, either:

= Cut andpPaste. You can use the commands in Hi@ menu, the buttons in the
toolbar, or the keyboard equivalents.

= Drag-and-drop.

= Change theertical position by placing the cursor above the image and adding g
deleting lines to move the image.

= Press Shift-Enter (or Shift-Return) to move an image down a single line. This adds
aforcedline break

[l Indent the image:

1 UseFormat [ Paragraph [ Preformatted to preformat the image’s paragraph. This
changes the font of the text in the paragraph as well.

2 Put the cursor to the left of the image and press the spacebar to indent the image.

Do-It-Yourself Publishing for the Web 97



4g
Pty
.

Adding Images
Positioning images

Resizing images

Most browsers can display images at different sizes than the actual size of the image
in its file. When you import an image, the actual width and height of the image (in
pixels) are specified in the page. You can change these values by resizing the image.

(] To resize an image:

1 Double-click on the image you want to resize. You will see a dotted line around the

image with drag arrows on the right and bottom edges.

2 Drag an arrow to change the image to the size you want.

Dowvenload
ol -

-___9_9_“;"\_'_9_92:_/ Drag in any direction
Drag up or down

L2 3 Or, you can highlight the image and choakenent (] Get Attribute to open the
@ Image window. Then, remove the numbers fromvitign andHeight fields if you

want AOLpress to reset the image to its original size. If you want to make the image
bigger or smaller, you can type the size you want (in pixels) in these fields.

Linking images and image maps

You can create a link from an image to any other page. See page 108 for details.

Image Maps are a special kind of link, based on an image. An image is divided, or
mappedinto regions. Each region functions as a separate link. A single image, like a
diagram of a truck, can be clicked in different places to link to information about that
part of the image. Clicking on the truck’s hood could link to an engine specification
page, or clicking on a wheel could link to a tire wear comparison. Image maps work
well for geographic maps, diagrams, or large images that function as indexes to more
information. For details about creating Image Maps, see page 111.
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Horizontal rules

You can create horizontal rules, which span the full width of the page, to divide areas
of the page. You don't need to create an image to add a simple horizontal rule.

L] Insert a Horizontal Rule:
1 Position the cursor where you want the rule to start.
2 ChooseElement [ Horizontal Rule.

0 Reposition or duplicate a Horizontal Rule. Either:
= Use the basic editing conventions—select, cut, copy, paste, and drag-and-drof
= Use thecut, Copy, andrPaste buttons in the toolbar.

Using built-in hit counters

If you are a PrimeHost hosting service customer or an AOL member, you can use
built-in counter image program to show how many times a page has been visited.

example:

This page has been visited times.
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[l To find out how to add a counter to your page:
= If you are a PrimeHost hosting service member, see the PrimeHost Getting Start

Guide (athttp://www.primehost.com/members/create/tutorial/index)t#nd the
PrimeHost FAQ (akhttp://www.primehost.com/fag/fag.hjm

@-"r_ = If you are an AOL member, see that Web Administrator’'s page

(http://members.aol.com/wwwadmin/index.htm
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Rating your page content

If your pages contain text, images, or other content that might be offensive to children
(or to their parents or teachers), you should add a rating to your pages. The rating you
add is supported by several browsers to allow parents and teachers to control the level
of potentially offensive material children can access. By rating your pages honestly
and encouraging others to do so, you can help reduce the call for government-
sponsored censorship of the World Wide Web.

AOLpress supports the Platform for Internet Content Selection (PICS) standard. You
can type a label for any PICS implementation. Two popular implementations of the
PICS standard are RSACi (Recreational Software Advisory Council on the Internet)
and SafeSurf.

Note that AOLpress doesn'’t provide an interface to control whether pages with certain
ratings can be accessed. Instead, you'll need another browsers that supports content
blocking based on ratings.

[] Torate your page with RSACi:
RSACiI is supported by Microsoft Internet Explorer v3.0.

1 Go to the RSAC Web site http://www.rsac.orgAnd fill out the questionnaire to
rate a page, a directory, or your entire site. You will be given a rating that reflects
your answers to the questionnaire. Your rating will look similar to this:

<META http-equiv="PICS-Label" content="' (PICS-1.0
"http://lwww.rsac.org/ratingsv01.html" | gen true comment
"RSACIi North America Server" by "me@myaddress.com” for
"http://www.myaddress.com/index.htm" on
"1996.04.16T08:15-0500" exp "1997.01.01T08:15-0500"
r(n2s0v110)) >

2 Highlight and copy the part of the rating shown in bold above. (That is, copy all the
text between the quote marks at the beginning and end ofdherit= " argu-
ment in this HTML tag.)

3 Choose th&ormat 0 Page Attributes  menu item
4 Paste the text you copied into thies Label field in the Page Attributes window.
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[J Torate your page with SafeSurf:
AOLpress lets you select SafeSurf ratings rather than typing the label by hand.

1 Choose th&ormat [1 Page Attributes menu item. You will see the following
window.

+ Page Attributes [ x|
—Background

Colar: I F'ick...l Cancel |

Image: | Browse...l&l
I Iraport Irmage Bulletin... |

~Text Colors——————  ~Content Rating
Mormal: I Pick... | PICS Label:
Link: [ Pick... | | Page rating
Visitad Link: | Pick... | Safe Surf.. |
2 Clickthesate surf button. You

will see a window like this: o mimos

3 Add a rating by selecting [Profanity: Unrated
different levels for any set of
categories. Initially, all cate-
gories are unrated.

For example, the levels for
“Nudity” are: subtle innuendo, [Viokence: Unrated

eXpIiCit innuendo. teChnical ISex‘ Violence & Profanity: Unrated
reference, non-graphic-
artistic, graphic-artistic,

|
=l
=
=
=
=l
=
=
=
=l
=

IHetemsenua\ity' Unrated

Homosexuality: Unrated

INudity: Urnirated

o0
>
o
oY
=

Q
3
o
Q
®
)

I\mn\erance Unrated

graphiC, detailed gl‘aphiC, IG\ur\fying Drugy Use: Unrated
explicit vulgarity, and explicit [oter Adut Themes: Unrated
and CrUde- IGamb\mg. Unrated

4 After you rate your page in all
categories that apply, click. The SafeSurf rating for the levels you selected will
appear in theics Label field.

For example, if your page contains non-graphic-artistic nudity, the rating label will
look similar to this{PICS-1.0 "http://www.classify.org/safesurf/"
lon"1996.05.14T15:36+0800 r (SS~~004 4) . You can cut and paste this
label to the Page Attributes window for your other pages if you like. It is important
to rate all your pages that can be found by searching the Web.

5 Click ok in the Page Attributes window when you have finished rating your page.
For information on the other fields in this window, see page 102 and page 117.
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Setting colors and background images

The section on page 72 showed how to change the color of text in your page. In
addition, you can change the color of all the text, the linked text, or the background
color of a page. You can also use an image file for the background of a page.

You useFormat [1 Page Attributes  to set colors and select a background image.

Education and Training

Cﬂmpﬁﬂ_\’ This is a list of our training classes. Follow the class

Logo links for course descriptions, locations, and

Bere schedules. To register for a course or seminar go to
the desk. Our instructors are trained educators with
a minimum of three years experience. Courses

include hands-on experience and emphasize real-world examples.

Any browser that allows background color changes will display the colors you set.

(] To set background and text colors for the whole page:

1 Chooseormat [ Page Attributes . You will see the following window. This window
allows you to select colors for the page background, the normal text, text with an
unused link, and text with a link that you have already followed.

+ Page Attributes [ x|
—Background

Colar: I F'ick...l Cancel |

Image: | Browse...l&l
I Iraport Irmage Bulletin... |

~Text Colors——————  ~Content Rating
Marmal: I Pick. .. | PICS Label:

Link: I Pick... | I

Yisited Link: I Pick... | Safe Surf... |

2 Click pick next to the item for which you want to choose a color. You will see the
standard Color window.

3 Select a color from this window. You may want to choose a standard color so that
the background will not be dithered on screens that can only display 256 colors.

Another way to set a color is to type the RGB value for the color you want (in hexa-
decimal numbers) into the field directly. The first two characters are the red value,
the next two green, and the final two blue. Therefore #ff0000 is red, #00ff00 is
green, #0000ff is blue, #ffff00 is yellow, #000000 is black, and #ffffff is white.
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4 Click ok in the Color window.

5 In the Page Attributes window, you can set another color orckdo see the
effects of your changes.

For information on the other fields in this window, see page 100 and page 117.

If you set any color, we recommend that you set all four colors to prevent conflicts with
settings your readers may have. For example, if you set a light background color and
use the default text colors, a reader with a default background of black and light text
may not be able to read your page because the text may appear light on a light
background. The default colors are:

Background Gray: #c0c0c0

Text Black: #000000

Link Blue: #0000ff

Visited Link Deep Purple: #400080

[J Toselecta background image:
1 Choose th&ormat O Page Attributes  menu item.

2 Type an URL in theocation field or click thesrowse button to find the new image.
If the image you select is smaller than the browser window, the image will be
“tiled” to fill the whole space. You should use an image with edges that match
when the image is tiled. Tiling allows you to specify a small image that will load
quickly.

sabew| Buippy 8

3 You can click therel button to change the reference to the background image to
relative URL. If the reference is already a relative reference, you can clisksthe
button to change the reference to an absolute reference. See page 106 for an ¢
nation of relative and absolute references.

4 If you want to copy the background image you selected to the same folder as
page, check thenport Image box.

5 Click ok to see the effects of your changes.

sL~2 AOLpress displays the page’s background color or image behind transparent GIF
»" images. AOLpress lets you use a GIF or JPG file as a background image.

For information on the other fields in this window, see page 100 and page 117.

If you use a background image, we recommend that you also set the colors to avoid
conflicts with your readers’ settings. In most cases, the colors in your background
image should contrast strongly with the text colors you choose and the background
image should be simple enough that it doesn’t distract from the text.
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Learning more...

To practice working with images in the online tutorial, choase] Tutorial . Scroll to
the bottom of the first page and click on the “TOC” icon. You'll see a list of the lessons
in the tutorial. Then, click on the “Adding Images” link.

Advanced HTML for images

If you want to edit the HTML for your pages directly, see Chapter 12 to learn how.
Once you are comfortable adding finishing touches to your pages by editing HTML
code, you can add the following features to your images:

14

Space around imagesYou can add space around images by using the HSPACE
attribute to add space to the left and right of an image and the VSPACE attribute to
add space above and below an image. The number you provide is measured in
pixels. For example:

<IMG SRC="filename.gif” HSPACE="5" VSPACE="10">

Provide space after imageTo move text following an image aligned to the left
or right down, you can use a tag like the following. You can choose to move text
down until the left, right, or both edges of the window are clear of images.

<P CLEAR="left">

Custom horizontal rules: You can change the color, thickness, and width of a
horizontal rule. For example, this code makes a red horizontal rule with no 3D
shading. The rule is 10 pixels high and half the width of the window.

<HR COLOR="red" NOSHADE SIZE="10" WIDTH="50%">

Background images to tablesYou can add background images to tables and table
cells by using the BACKGROUND attribute in a <TABLE> or <TD> tag. (Visible
with Internet Explorer only.) For example:

<TABLE BORDER BACKGROUND="tbkgd.gif">

Non-scrolling background images:To prevent your background image from
scrolling when the page scrolls, add the following attribute to the page’'s <BODY>
tag (Internet Explorer only):

<BODY BACKGROUND="bkgd.gif” BGPROPERTIES="fixed">
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Quick start 106
About links 106
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Multimedia links 115
Toolbar navigation buttons 117
Checking links 118
Java applets 121
Learning more... 126

One of HTML's distinctive features is thgperlink which is a link to another
document. Hyperlinks are usually underlined and shown in a a different color than the

rest of the text. Clicking on one will take you to the page it references.

Links can be relative to the current page or absolute. You can have links to other
locations in the same page and links to specific places in other documents.
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Quick start

Here is a quick summary of commands you can use with links:

Create link Select text or position cursor. Cho@se&ment [ Link
Create anchor Select text or position cursor. Cho@sement [J Anchor

Change links and  Control/Option-select link or anchor. Cho@sgnent [ Link ,
anchors Element [J Anchor , Or Element [J Get Attribute

Create email link Select text or position cursor. Cho@sement [J E-mail Link
Remove a link Select link. Chooselement [ Unlink

About links

Relative and absolute links

A link is a cross-reference to another file or target location in a file. Other files and
anchors are the targets of links. A link can be eithetaolutelink or arelative link.

4 Absolute links specify the full location of a file. You can only use absolute links
to link to a file on a different server or disk.

4 Relative links omit part of the file specification and use the current location as the
default. (For examplétp://www.mydomain.com/customer/index.htm is
an absolute reference. Relative references to this file depend on where your current
directory is. For exampléydex.htm  or customer/index.htm. See page 180
for more about the syntax of relative references.)

It's usually best to use relative links within your own Web site. Relative links allow
you to move the entire directory tree to a new location without breaking your links.
You should try to use absolute links only to references files outside your own Web.

AOLpress can automatically change references from absolute to relative references
and back for you. If you seeral button in a window for creating links or setting image
attributes, the link is currently an absolute link and you can click this button to make
it a relative link. If you see asbs button, you can change the relative link to an
absolute link. Also, when you choose ttie[] save As menu item, th@ptions button
provides a window that allows you to convert all relative references to absolute
references by checking tRelative Links to Full URL  boX.
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Anchors

An anchor is a target location in a page. Links can point to anchors in the same page
or another page. Anchors are often used to help readers find parts of a page. The
“anchor” marks the place you want to move to. Links point to these anchors. Anchors
don’t do anything when you click on them, they are drdgkmarkdo be linked to.

Target Frames

If you are using frames, your links can point to a variety of frame locations. See page
134 for details on choosing a target frame for a link.

Web addresses (URLS)

The cryptic strings of characters (likep://www.mycompany.com/ ) you keep
seeing in advertisements are addresses on the Web. These addresses are called
Uniform Resource Locators or “URLS.” You can pronounce this as “you-are-els” o
“earls.” Browsers use these addresses to find Web pages and other files on the Intg

You can think of an URL as being a little like a file location on your disk drive.
However, the URL also tells the location of the file on the Web and how to read the f

URLSs contain three types of information. (Well, if you start writing programs for th¢
Web, they can contain more than that. But, we won't get into that now.)

http :// www.mydomain.com / directory/index.htm
| | Il

Access method Computer location File location

4 Access methodMost URLs you see have ancess methaaf http , which stands
for HyperText Transfer Protocol. This is the standard protocol used to send W&
pages across the Internet. (That's really all you need to know about it unless y
want to write programs for the Web.) If you see a Web address starting with so
thing like “www.mycompany.com”, you need to puthitp:// " before that
address to read that page with AOLpress.

Other common access methods éife: |, ftp , andmailto . Other access
methods—such as gopher, news, and wais— need a proxy server, which you can
set in therools [ Preferences [1 Network window. See page 197 for details. Read the
http://www.ncsa.uiuc.edu/demoweb/url-primer.html page if you want

to learn more about URLSs for other access methods.

eIpaWINAl pue syulT Buippy @

4 Computer location: The next part of the URL tells which computer holds the file.
The location is usuallyiww.” plus the “domain” hame you see in email addresses
from this location (such asl.com orwww.aolpress.com ). Some URLs
contains a different prefix or no prefix before the domain name. You may occasion-
ally see a number after the domain name. This is called a “port number.”
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File location: The last part of the URL tells where to find the file on the computer.
The file location can contain a directory path and/or a file name. If you omit the
directory, the top-level directory on the Web server is used. If you omit the file
name, the default “home page” file name on the Web server is used. On most Web
servers, the default home pagénigex.htm  orindex.html . For example:

Location in URL Directory File

[subdirffile.htm Use the “subdir” directory Use the “file.htm” file.

below top-level directory.

ffile.htm Use the top-level directory. Use the “file.htm” file.
/subdir/ Use the “subdir” directory Use the default home page

below top-level directory. name for this Web server.

Use the top-level directory. Use the default home page
name for this Web server.

Creating links

[] Make a link:

1

Select the text or image you want to make into a link, either to another web site or
another page within your MiniWweb.

Choose th&lement [ Link menu item to bring up thenk window.

Link To Page:

| Browse...l&l — |

Append Anchor Mame:

I Bulletin. .. |

Target Frame:
! | _ter |

Type the URL in theink To Page field, for examplehttp://gnn.com/

If you want to link to some place in the middle of a page, type an anchor name in
theAppend Anchor Name field. You will also need to create an anchor with the same
name in the page you referenced intheTo Page field. See page 109 for details.

If the anchor you want to link to is in the same page as the link (that is, if you want
the link to scroll the page), you don’t need to type anything initk&o Page field.

If you are using frames, select or typethget Frame you want to display the page
you are linking to. See page 134 for details.
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Creating anchors

Anchors allow you to link to a position in a page. The anchor is not a link and can
be clicked on. For example, anchors can be used if you want to add a table of cont
to a long page.

The Link window also contains the following buttons:

Browse Allows you to browse your local files or your hosting service direc-
tory for files to choose as links. If you enter a site that you cannot
browse, you get a message “Cannot Browse Location.” (For details
on using such file selection windows, see page 58.)

Rel orAbs  Click therel button to change the link reference to a relative URL.
If the reference is already a relative reference, clickikédutton
to change the reference to an absolute reference. See page 106 for
an explanation of relative and absolute references.

Cancel Close the Link window.

Bulletin If you want to store a comment about the link and the date and time
you created the link (in Universal Time), click this button, type
your comment, and clickk. (Bulletins can also allow you to
notify users of Smart Bookmarks when you update your pages. Se¢

http://www firstfloor.comfor details.) You can also create a

Bulletin for a page if you choosermat [] Page Attributes .
Help Provides online help on links.

Click ok. The text you selected in your document is now colored and underline
Clicking on your new link takes you to the page you chose.

eIPSWIINA pue syulT Bulppy Q

[l cCreate an anchor within a page:

1

Select some text in your page. Or you can just position your cursor where you
to place the anchor.

Choose th&lement [ Anchor menuitem.

Type an anchor hame in the field. For convenience, use an anchor name related to
the text you selected. For example, you can typéf you are placing an anchor

at the top of a long page so links can jump to the top of the page. If you already
created a link to this anchor, use the same anchor name you used in the link
window.

Click oK.

Any text you selected in your page turns magenta (pink). This reminds you where
the anchors are located. Other browsers show anchors as normal text.
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[] To check anchor names or remove anchors:

SEad

Copying and pasting URLs

In addition to selecting text to link to, you can copy-and-paste URLs from almost any
source, including Hot Lists and web pages.

If you forget an anchor name and want to create a link to that anchor, select the
anchor text and choosgement 0 Anchor . You will see the anchor name in a
window.

If you erase the anchor name from this window and dickthe anchor will be
removed from the page.

If you leave your mouse cursor motionless over a link for a second, AOLpress
shows the link location in a blue popup area. You can turn off these popups by
choosingHelp [ Hide Page Popups . This also turns off pink HTML popups.
(Windows only)

] Copying an URL.:

If the page you want to link to is stored in your Hot List, open your Hot List with
theBrowse [J Hot List menu item, select the page you want to link to, and click the
Copy URL button. This copies the URL of the page so that you can paste it.

If you've already opened the page whose address you want to copy, r——e
theEdit (] Copy URL of Page menu item (or click theopy URL button in the|
toolbar). This copies the URL of the current page so that you can pas===

If the page you want to link to is listed as a link on another page, highlight that link
and choose thedit (] Copy URL in Selection menu item (or click theopy URL

button in the toolbar). You can hold down the Ctrl key on your keyboard while you
highlight a link to prevent AOLpress from opening that page. This copies the URL
of the link so that you can paste it.

[J Pasting an URL to create a link:

where you want to create the link, and choose&thél Paste URL menu

item (or click theraste URL button in the toolbar). This creates a link to the

URL you copied. If you copied the URL of a page, AOLpress adds the title of that
page as the text for the link. If you copied the URL of a highlighted link, AOLpress
adds the URL of the page as the text, instead.

If you want to turn existing text into a link, highlight the text you want to link, and
choose th&dit [1 Paste URL menu item (or click theaste button in the toolbar).
This makes the highlighted text a link to the URL you copied.

If you want AOLpress to fill in the text for the link, position the cursor ﬁ
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Changing links

[] Modify an existing link:
s ~2 1 CTRL+select an existing link, or, if the link is one word, CTRL+double-click on
’ the link. You don't have to select the exact boundaries of an existing link;
AOLpress will automatically retain the boundaries the link had before.

2 Choose the menElement [ Get Attribute  OF Element [J Link .

You can now make any changes to your link just as you would if you were creating a
new link from plain text.

[] Remove a link:

1 CTRL+select an existing link, or, if the link is one word, CTRL+double-click on
the link.

2 Choose the menglement (] Unlink .
The selected text now appears in the state it was before it was a link.

Image maps—multiple links from images

Image maps let you send readers to different places depending on where they clic
an image. For example, you can create an image map with symbols for parts of yq
business (support, sales, products) or parts of your Web site. When a reader click
a symbol in the image, the browser moves to the page for that subject.

For example, this image map from America Online’s home page contains buttons fi
link to different pages.

eIpawniniA pue syul bulppy G

garch places |J8Barch people

Server-side and client-side image maps
AOLpress can create both server-side image maps and client-side image maps:

4 Server-side image mapsiWhen a reader clicks on a map image, the browser sends
the coordinates of the click to the server, which runs a program to process the coor-
dinates and decide which “hot spot” the mouse clicked on. The server then returns
the page for that location in the map.

4 Client-side image mapsinformation about the map’s links is stored as part of the
page. When a reader clicks on the map image, the browser decides which “hot
spot” the mouse clicked on and asks the server for the correct page. This provides
several advantages:
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» Following client-side image map links is faster because less communication
with the server is needed.

» Pages that use client-side image maps are portable to any server. (The syntax for
server-side image map files varies depending on the type of server, so server-
side image maps are not portable. For information on using AOLpress’ server-
side image maps on a different type of server, see the image map information in

the AOLpress FAQ dittp://www.primehost.com/fay

» Most browsers that support client-side image maps show the link destination in
the status bar as you move your cursor over the image. AOLpress also highlights
linked areas as you move your cursor over the map.

However, the disadvantage to using only client-side image maps is that some browsers
don't yet support them. Therefore, it is best to create both types of maps for the same
image. Browsers that support client-side image maps use the map stored in your page,
and browsers that don’t support them will contact the server to interpret the map.

Creating image maps

AOLpress makes it quick and easy to create both types of maps for an image. First
create the image and include it in your page. Then you define the links in the image. If
you are unfamiliar with how to import and use images in documents, see page 94.

0 Creating an image map:
1 Select an image in your page that you want to turn into an image map.

2 Choose thelement (I Image Map menu item to see the Image Map window. You can
resize the Image Map window to see more of your image.
Draw hot spot

locations on
the image.

User Guide
R R e

[ ClipArt Gallery ]
I'.'- o |

Type location

A4
for the selected Locationﬂ\ Browse. ..
Shape (2] Anchor: I Target: hd

3 Select a shape tool (for example, the circle tool) and draw a shape on your image.
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4 In theLocation field, type the link you want this shape to use. The link can be any
link you could normally use for linked text or images. For examnmpypage.htm ,
http://gnn.com/ , Ormailto:myaddress@me.com . You can click th@&rowse
button to search for a page you want to link to. See page 106 for details on links.

If you type in the.ocation field when no shape is selected, you will be asked if you
want to create a default rectangle. The “default rectangle” specifies a link to follow
when someone clicks on the image but not inside any other shapes you have drawn.

5 If you want to link to some place in the middle of a page, type an anchor name in
theAppend Anchor Name field. You will also need to create an anchor with the same
name in the page you referenced intitwation field. See page 109 for details. If
the anchor you want to link to is in the same page as the link (that is, if you wal
the link to scroll the page), you don'’t need to type anything indtwion field.

L2 6 Ifyouare using frames, select or typethget Frame you want to display the page
@ you are linking to. See page 134 for details.

7 Press Enter (or Return). Then, select the arrow tool from the tool bar.

8 Move your cursor around the image. When your mouse moves overas’ Y
you will see a label that shows the location of the link. Where two shages
overlap, you see the location for the shape that is on top. You can use the
“Ordering” tool in the toolbar to change which shape is on top.

The toolbar to the left of the Image Map window lets you create and manipulate t
shapes of areas that will be links.

Arrow: Use this tool to select an existing shape so that you can set a locatic

l move, resize, delete, or change the stacking order of the shape.
| Rectangle: Use this tool to create rectangular areas in your map. Then, typ
E location for that area. If you want to set a default location for all the parts of t

image that don’t have shapes, draw a rectangle around the entire image. Se
default location for this shape. Then, select the shape and use the “Ordering” tool
move this shape to the back.

Circle: Use this tool to create circular areas in your map. Then, type a locati
for that area.
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Polygon: Use this tool to create multi-sided shapes in your map. Then, type a

'ﬂ'l location for that area.

Delete Shape: Click this button to delete the currently selected shape.

ELEHHl Delete All Shapes: Click this button to delete all the shapes in the map.

™ Magnify: Click this button to zoom in and make the image appear larger.
i Reduce: Click this button to zoom out and make the image appear smaller.
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| Ordering: Select a shape, then click this tool to select from a menu that lets you
Bring to front , Bring forward (One layer)Send backward (One layer), oBend to
back. If two shapes overlap, the link for the shape in front is used.

| Save: Use this button to save your

changes. You will see a window th;
looks like the one to the right. By default,
AOLpress creates both a server-side map
for use on the AOLserver (with an extensic 7 Client Map Name] warld1
of .nvm) and client-side map information,
which it stores in your page with the name _ Cancel|
you specify. You can uncheck one of the
fields if you don’t want to create both types of map files. See page 111 for details about
server-side and client-side image maps.

aase] Close: Click this button to close the Image Map window. You will be prompted
to save any changes you have made.

HeLE | Help: Click this button for online help on making image maps.

You can see thewvm file you create for server-side image maps in the
MiniWeb view. If you delete an image map from a page (by highlighting it and
pressing the Delete key), the image and image map files are not deleted. To delete the
files, you can uskile [ Delete or select and delete the files’ icons in the MiniWeb view.

¥ Server Map File: | warld 1. mm
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@-_r_ 2 Choose th&lement O E-mail Link menu item to bring up ttemail Link window.

<[ ~2 You can also create links to AOL keywords. However, you cannot follow these lin
7 with AOLpress. In fact, the only people who can follow these links are people who &

Multimedia links

You can also use AOLpress to create links to email addresses, AOL keywords, and
sound and video files.

Email links

If you want people who visit your pages to be able to send you email by clicking on a

link, you can create an email link.

0 Creating an email link:

1 Select the text you want to link. For example, you might select your email addre
or text that says “Send me email.” If you don’t select anything first, the e-mail
address will automatically be added to the page and linked.

3 IntheLink field, typeyourname@youraddress.com

4 Click ok. When your readers click on this link, most browsers will let them seng
email to the address you typed.

5 (If you test an email link with AOLpress, the return email address will be
“someone@somewhere.com” if AOLpress doesn’t yet know your email address.
Choose theaools O Preferences [ Network menu item to open a window where you
can set your return email address.)

Links to AOL keywords

accessing the Web with AOL’'s Web browser.

] Creating a link to AOL:
1 Find the keyword for the AOL location you want to link to.
2 Choose th&lement O Link menu item.

3 Typeaol//1722:  keyword in theLink To Page field, wherekeyword is the
keyword for the AOL window you want to link to. For example,
aol://1722:WEBMASTER links to the Web Developers Resource Center. (Even if
the AOL keyword contains spaces, don't include any spaces in the keyword you
use in the link.)

Do-It-Yourself Publishing for the Web 115

eIpaWINAl pue syulT Bulppy Q



%

Adding Links and Multimedia
Multimedia links

Links to sound and video

One of the great things about the Web is that your pages can contain links to all kinds
of things. In addition to other pages, you can link to sounds, video, and more. If your
readers will need a special application to view your files, you can also provide a link
that lets them download the application.

This guide assumes you already have audio or video files if you plan on incorporating
them into your web document. It does not explain how to create these types of files.

Links to audio or video files are just like links to other pages. However, an external
viewer (for video) or player (for audio) is required to use these types of links. See page
199 for details.

[ Insert an audio or video link:

1 Select the text or image you would like to be linked to your audio or video file.
2 Choose the mentlement [ Link .

3 In the Link window, click thesrowse button.

4

In theList Files of Type field, choose “Sound” or “Video”. For example, a common
type of sound file is a “. WAV file.

5 Select the file you want to link to and cliok.
6 Finally, clickok in the Link window.

The text is now linked to the file you chose. If you click on this link and you have an
external viewer or player configured for this file type you will see or hear the file.

See page 126 for ways to add “background” sounds to pages.

Links to files to download

If you want people to be able to download files from your Web site, you can make a
link to any kind of file from a Web page. Of course, people will need to have the right
software to use the file. If that software is free, you might want to include a link to a
page where they can download the software.

To copy other types of files to your Web site, you can make them part of a Miniweb
that you publish as described in the section on page 182. Or you can choose the
File J Copy File menu item and copy individual files.

If you are using an uncommon file type, you may need to ask your system
administrator to update your Web server’s list of MIME types to include this file type.
MIME types are sent to Web browsers to tell the software the file type. Using this
infomation, the Web browser can choose which application to open to read the file.
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Toolbar navigation buttons

You can add toolbar icons like the ones to the right to the too!' ==

above a page. Such buttons can link to pages like your “Hor El
and “Next” pages. Many browsers do not display these

additional toolbar icons, but for browsers that do display them, you can make
navigation much easier.

0 Adding toolbar navigation buttons:

1 Choose the&ormat 0 Page Attributes  menu item. These fields at the bottom of the
Page Attributes window allow you to add toolbar icons.

Toolbar Links

Link Type: IHome j f
Link Tao: I Browse...lﬂl o
Button Help: | %
«Q
2 IntheLink Type field, select the type of toolbar icon you want to add. You can ad i
the following types of icons: %
n
Link to the home page Link to the “next” page in a o
series of related pages S_
Link to the table of contents Link to the “previous” page <
in a series of rpelated pagegsJ %
El Link to the index Link to help information for %
- this site o
. . )
Link to the glossary Link to a bookmark you
want to provide
Link to the copyright Link to the “first” page in a
information series of related pages
Link to the next “higher” Link to the “last” page in a
level in a hierarchy of pages series of related pages

3 IntheLink To field, type the location of the page you want this icon to link to. You
can click thesrowse button to search for the file you want. You can change the link
from absolute to relative and back with #e /Rel button.

4 1f you want to change the text shown when the mouse cursor hovers over this icon,
type your text in theutton Help field. For example, if you create a bookmark icon,
you should provide information about what type of page the bookmark links to.
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5 Click ok to see the effects of your changes. For details on other fields in this
window, see page 100 and page 102.

Checking links

You use this AOLpress function to make your web information as accurate as possible.
Check Linkgyives you the ability to select a page and check most of the links it
contains. AOLpress finds links that are not working, for whatever reason. You can then
edit your document and links as needed. Without Check Links, you would have to click
on each link in the document to verify it.

[] To check the links in any Web page:

1 Open any Web page, either in your local folder or on a Web server.
2 Choose mentiools [ Check Links to see the Check Links window.

3 Watch the window.

Link To Page:

Change

| http: Awvwee. a0lpress. com Browse...lAhsl
Done

Could not find http:Awvew. aolpress.com
Stop

[

Append Anchor Mame: Mext

Target Frame:

=l

AOLpress scans links in the page and verifies that they work. A message in the
window shows AOLpress’ activity. If it finds a bad link, the status message changes to
indicate the problem. If no bad links are found you get “no bad links found” message.
If you get a “Could not find “http://....” message, you can edit the link.
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Changing a broken link

[] Edit the URL:

1 Edit the URL as necessary in thigk to Page field.
2 Select thechange button. This corrects the link and starts checking the next link.

Adding an anchor name

[] Add an anchor to the URL:

1 Type in an anchor name in tAgpend Anchor Name field.

2 Select thechange button.

This changes the link, adds the anchor, and moves on to check the next link.

Closing the Check Links window

While the Check Links window is open, your page is locked. You cannot browse &
links until you close the Check Links window. If you try, you get a “This page is
temporarily locked...” message at the bottom of your Page window. You can use
File J Open to load pages though.

[] Close the Check Links window:
= Click thebone button.
= You can also cancel the link checking while it is in progress by clicking this buttg
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Stopping link checking

(] Abort the link checking:

= Click thestop button.

This gives you an “aborted *http://....[name of link currently being checked]
and allows you to change the link.

Checking the next link

"

message

(] Continue link checking:

= Click Next.
Use after interruption, or if you wish to leave in a link that is currently unavailable.
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Browsing to choose links

If you want to change the URL of a link, you may want to browse your local files or
your PrimeHost hosting service directory.

[] Browse files or a server:
1 Click theBrowse button.

2 Click on the down-arrow to the right of theves/ Sites field to choose a drive or
server to browse.

3 Use theriles andbirectory lists to browse files and directories once you have
chosen a drive or server.

Location: 0K |
| cmydiry
; _ Cancel |
Files: Directory:
pagel.html ;I Imydir j Scan |
=
=
List Files of Type: LI
[HTML |
Drives / Sites:
[ ||

If you enter a site you cannot browse, you see a “Cannot Browse Location” message.
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Java applets

Java is a programming language you can use to create “applets” (small applications)
that run inside a Web browser. Applets are programs that run on the computer you are
using to browse the Web. In contrast, most other programs you use on the Web run on
the “server” computer (the one that stores the Web pages).

You may have heard of both “Java” and “JavaScript”. They are actually two different
programming languages:

4 Javais an object-oriented language created by Sun Microsystems. It was designed
for creating applications that can be downloaded from the Internet and run on ma
platforms. For example, you can create applets that put animation in your page,
calculate some value, that display different graphics, AOLpress lets you create J
applets and add them to your pages. However, AOLpress currentlywanit
displayJava applets.

4 JavaScriptis an object-based language created by Netscape to let programme
control the browser’s behavior. For example, you can use JavaScript to open
windows, to display specific Web pages, and to validate field values. JavaScrip
more limited than Java (and a bit easier to learn). AOLpress currently does not
JavaScript, but JavaScript code already included in your pages is not erased.

You can use AOLpress to add Java applets to your pages. These applets may have
written by you or by someone else. If you want to learn how to write Java applets,
Al n/

Most browsers (including AOLpress) currently can’t run or display J

applets. By default, AOLpress shows a box with an “X” in it where J ><:
applets occur. You can hide these “X”s to see the same thing as peupic
with other browsers that don’t support Java. To do this, uncheck the “Show Java
Windows” box in therools [ Preferences [1 General window and restart AOLpress.

There are at least three types of files an applet can use:
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¢ Class file: This is an applet file that gets downloaded over the Web and run in
Java-enabled browser. It is a compiled version of the Java file. (Note that one
applet can have multiple class files.) The file extension is norme&dlys on
UNIX and Mac OS, anctla on Windows.

4 Java source file:This is the source code for the applet. You compile the Java
source file using software from Sun Microsystems to create class files. The file
extension is normallyjava on UNIX and Mac OS, anghv  on Windows.

¢ Parameter file: This is a file that contains a list of the parameters used by the Java
applet. You can also specify the valid and default values for each parameter in this
file. If this file does not exist, AOLpress scans the Java source file to find parame-
ters. The file extension iparam on UNIX and Mac OS, angar on Windows.
See page 123 for details.
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Inserting Java applets

There are several ways to insert a Java applet into a page:
4 Chooseelement [1 Java Applet to open the Applet window and select an applet.

4 cCopy andraste or drag-and-drop a class file from a MiniWeb to a page. The applet

is added to the page and the Applet window opens automatically along with a list
of parameters if one is available.

¢ cCopy andPaste or drag-and-drop the applet from another page.

The first two methods above open the Applet window. In addition, you will see the
Applet window if you select an applet and chobgeent [l Java Applet .

[] Using the Applet window:
1 Position the cursor where you want the Java applet to appear.
2 Choosetlement [1 Java Applet to open the Applet window:

Applet: | Browse...l@l Ok I
Marne: I Alignment—————— Cancel |

Dimensions——— | © Top Floating:

Width: | C Middle ¢ Left Display... |
Height: I & Bottom © Right
—Parameter
Text: |
Type: & Mormal  Image  Link

-

Add

Charge

LI Bermaye |

Help |

3 Type the location of the applet’s class file or click shgvse button and select a
class file. (Note that some applets are made up of multiple Class files. You need to
select the main class file for the applet in order for the applet to run correctly.)

= You can use threl/Abs button to switch between relative and absolute links to
the applet file.

= You can click theisplay button to see the Java source file for the class file you
have selected (if they are both in the same directory).

4 In thewidth andHeight fields, type the display size (in pixels) of the applet.
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5 Give the applet alame if applets will need to communicate with each other.

6 Select how you want to align the applet with the text that follows it. The choices
are the same as for image&sp, Middle , Bottom , Left, andright . See page 94 for
examples.

7 Many applets let you set parameters to control how the applet will run. For
example, an applet that runs a slide show may let you set the speed at which the
slide show will run.

If someone has created a parameter file for this applet (or if the Java source file is
in the same directory), AOLpress prompts you for parameter values when you drag
the applet from a MiniWeb to a page. See page 123 for details on creating parai
eter files.

Otherwise, you will need to enter parameters and their values by hand. For ea
parameter:

= IntheParameter area’srext field, type the name of the parameter, an equal sig
and the parameter’s value. Here are some examples:

speed=10
slidel=myimage.gif
nextpage=page2.html
= IntheType field, select which type of parameter this is. If the value is the nal
of an image file, select “Image”. If the value is the name of a page or some ot
type of URL, select “Link”. For all other types of parameter values (such as
text, numbers, and dates), select “Normal”.

= Click theadd button to add the parameter to the list.
= YOu canChange Or Remove parameters after you add them to the list.
8 When you are finished, cliakk to place the applet in your page.
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Creating applet parameter files

You can create parameter files to make it easier for you and other AOLpress user
include your applets in their pages.

When you drag an applet from a MiniWeb to a page, AOLpress searches the Miniweb
for a file with the same name as the class file but with a file extensiparaih . This

file can contain a list of parameters the applet accepts, valid and default values for
parameters, and formatting information for windows that prompt for parameter values.
If a.param file does not exist, AOLpress looks fofjava source file, and scans it

to find parameters.
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If AOLpress finds parameters for the applet, it displays a window with fields for each
parameter. For example, the following windows prompt for several values. You can
click Next in the first window to see the second window.

Parameters for Satellite Applet [ %]

Set values for each parameter:

speed I 10 num_satellite I - |
size_satellite I
Frey |

scale  atom & planet  © solarsys O galaxy ¢ megacluster Next |
Iabel | Hello world
Parameters for sat.class [ %]

infolink I Browse... | Ok |
helplink I satell/help. html Browse... |

centerimage Isatellfjupiter.gif Browse... | ¥ Copy
Prev |

satellimage I Browse Vv Copy
[t |

] Creating a parameter file:
1 Chooserile [ New[ New Page to open an empty page window.
2 Chooserormat [ Paragraph O Preformatted.

3 Type the text of your parameter file. For example, the parameter file that allows
AOLpress to create the previous windows looks like this:

Parameters for Satellite Applet={title}
Set values for each parameter:={text}
speed=10

num_satellite=

size_satellite=
scale={atom,planet,solarsys,galaxy,megacluster} planet
label=Hello World

{next}

infolink={url}

helplink={url} satell/help.html
centerimage={imageurl} satell/jupiter.gif
satellimage={imageurl}
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The first line in this example sets the window title for the first window. You can
use any text followed by={tite} ~ ". The second line puts text in the window to
explain what users should do. You can use as many of these text lines as you like.
Just end each text line with{fext} ". The line that says{tiext} " splits the list

of parameters into multiple windows that hawet andprev buttons.

The rest of the lines in this parameter file define parameter fields:

« Normal text field: To create a field in which users can type text, numbers, or
dates, just type the parameter name followed by an equal sign. If you want to
provide a default value, type that value after the equal sign. For example:

speed=10

» Radio field: To create a field in which users can select one of the values yo
provide, type the parameter name, an equal sign, and the list of valid values
within curly braces. If you want to provide a default value, type that value aftg
the last curly brace. For example:

scale={atom,planet,solarsys,galaxy,megacluster} planet

» URL field: To create a field in which users can either type or browse for an
URL, type the parameter name followed byut} . If you want to provide a
default URL, type that value after the last curly brace. For example:

helplink={url} satell/help.html

» Image field: To create a field in which users can either type or browse to fing
the URL of an image file, type the parameter name followed by
“={imageurl} ”.If you want to provide a default URL, type that value after the
last curly brace. For example:

centerimage={imageurl} satell/jupiter.gif

The differences between this type of field and an URL field are that the imag
you select is copied to your directory unless you uncheckdfebox in the
window and the default file type for browsing is image files.

eIpaWINA pue syulT Bulppy Q

4 ChooseFiled save As . In the Save As window, click tietions button and choose
to save the page as “Text” before you save the file.

Creating Java source files

You can also write Java source filgaa ) with AOLpress. To do this, you must be
in a MiniWeb. See page 171 for details.
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Learning more...

To practice working with link in the online tutorial, cho®e&g [1 Tutorial . Scroll to the
bottom of the first page and click on the “TOC” icon. You'll see a list of the lessons in
the tutorial. Then, click on the “Creating Links” link.

Advanced HTML for links

If you want to edit the HTML for your pages directly, see Chapter 12 to learn how.
Once you are comfortable adding finishing touches to your pages by editing HTML
code, you can add the following features to your links:

4 Sound background:You can make a sound file play automatically when your
page is opened by adding tags like the following. (Currently, the <EMBED> tag
plays the sound in Netscape and the <BGSOUND> plays it in Internet Explorer.)

<EMBED SRC="filename.wav" AUTOSTART="True" HIDDEN="True">
<BGSOUND SRC="filename.wav">

If you want the sound to play continuously, use these tags:
<EMBED SRC="filename.wav" LOOP="True" HIDDEN="True">
<BGSOUND SRC="filename.wav" LOOP="infinite">

4 Other multimedia: See page 50 for a list of some of the other types of multimedia
content you can include in your pages.
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What you'll find
in this chapter:

Creating frames 129
Resizing frames 130
Editing within frames 131
Saving frames 133
Linking to frames 134
Learning more... 135

L~2 Frames let you divide the page window into sections. Usually, you can scroll each
4 frame separately.
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For example, here is a Web page that uses frames (you can see this page by choosing
Help [ Contents and choosing to “View the Reference Guide.” Then, follow the link to
the page on frames.):

¥ Using Frames [_ O] =]
Using Frames SEB, oniine
o Addine =g AOLpress User @
® Removing e Clip-At
® Eesiring Feedb:
® HNaming Suppol
® Editing frames
@ Saving frames AQOLpress Help
® Duthing pages in
frames -
o Editing FrameSets Using Frames
® Editing what people See the tutorial lesson on frames for a hands-on
without frame example.
support see
® Linlang to frames Frames let you divide the page window into sections. For
& HTML syntas for example, if you are reading this page with a browser that
frames® supports frames, this page has a frame on the left that lets you
| | _ILI jump to the main headings of the page in the night frame. (Ifvou -d
4 » 4 | i »

A page that contains frames is called-agdmeSet” There are separate files for the
FrameSet and for each page you want to display in the frames. If you already have
pages you want to put inside a frame, first create a new FrameSet. Then, you can follow
the instructions for putting a page in a frame and linking to frames.
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Creating frames

A page that contains frames is called a “Frameset.” Separate files store the Frameset
information and each page displayed in a frame.

[J Tocreate a page to which you can add frames (a “FrameSet”):

1 Choose theile (] New[] New FrameSet menu item. You will see a new page with
one frame outlined.

[l To add frames to a FrameSet page:

You can't add frames to a regular page, first you have to create a FrameSet page.
follow these steps to add frames to the FrameSet.

1 Move your mouse cursor to one of the page or frame margins.

2 When your cursor looks like the one to the right (pointing in any directi
hold down your mouse and drag across the window to create a frame J
now have two frames within a FrameSet. You can more frames if you

If your page has a complicated set of frames, there may be several levels'al
which AOLpress could create a new frame. AOLpress normally creates frames wit
the smallest possible area. However, if you press the <Ctrl> key, it creates the ne
frame in the largest possible area. These pictures show an example:

| Title: IWithout control
Al Al

Title: IWitl‘I Control

=
A A

sowrel Buneaid O'[

Y

Title: IWitli Control

Al
I
However, the order in which you create frames affects the “largest possible area” a

frame can have. In general, it's best to create all the frames that divide the entire
window first. Then, divide any of those frames into smaller frames.

For example, in the second row of pictures above, if there were already a separate
frame “row” below the frames shown, you couldn't create a new frame “row” across
the entire width of the window. A better way to create the same frame layout would be
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to divide the window into three frame “rows” and then divide the middle row into two
frame “columns”. These limitations exist because of the way HTML defines frames.
However, you don't need to understand HTML in order to create and use frames. If you
can't create the frame layout you want, try creating the frames in a different sequence.

|:| To remove a frame:

1 Putyour cursorin a frame you want to remove and ctramset [] Frames [ Delete

Frame.
or
1 Move your mouse cursor to the frame border.

2 When your cursor looks like the one to the right, drag the frame bord
the frame border next to it or to the edge of the page.

3 AOLpress will ask if you want to destroy the frame. Cliek to remove
the frame. (You cannot remove the last frame from a FrameSet pag

Resizing frames

[] To resize a frame:

1 Move your mouse cursor to a frame border.

2 When your cursor looks like the one to the right, drag the border. | €

[] To setan exact size for your frames:

-

Sl=
-2

-

|»

=
L2

-

1 Select the frame to which you want to assign a size.

2 Choose th&ormat 0 Frames [J Frame Size menu item. You will see this window:

Width Height
| ME & Pixels 40 | £ Pixels

67  Percent 100 (€ Fercent

410 € Relative |1 ! Relative

Cancel |

If the frame you selected spans the full width or height of the FrameSet, the fields
for the Width or Height will be grayed out because the frame is always as wide or

tall as the window.
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» Percent: Initially, frame sizes are set to percentages of the entire page window

size. For example, if the window is divided into a left and right frame, the
percentages might be 30% and 70%.

 Pixels: Selecting this option and typing a number of pixels sets a specific width

or height for a frame. However, you should usetative size for at least one
frame in each direction. This allows one frame to adjust to different page
window sizes while the other frames stay the same size.

* Relative: Selecting this option lets you give frames sizes that are relative to each
other. If you want one frame to use all the remaining space after you specify

pixel sizes for other frames, sel&tlative and use a relative width or height of

1. For example, if you want frame2 to be three times the width of framel, usé

relative width of 3 for frame2 and 1 for framel.

For example, if you want narrow frames across the top and left edge of the windc

the frames could have the sizes shown here:

Width = (grayed out: full window width);
Height = 150 pixels

Width = Width = 1 relative;
150 pixels; | Height = 1 relative
Height =
1 relative

Editing within frames

[] To edit the contents of a frame:

1 Click inside a frame. The border of the frame will be outlined in red. (If the pag
is outlined in magenta, the entire FrameSet is selected.)

2 Edit the page within the frame as you would normally. Commands you select
apply to the contents of the selected frame. For example, if y®pelseheck , it
checks the text in the frame you have selected.

U To put a page inside a frame:
1 Select the frame in which you want to put a page.
2 Useriled Open to open the page you want inside that frame.

3 Use your mouse to drag the web icon (to the left ofdbsion field) into the frame
you selected.
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Or, you can put a page inside a frame this way:
1 Choose th&ormat [0 Frames [ Frame Info menu item. You will see this window:

Frame Info BE
Name:l main Cancel |
Restrictions—————— Marging

" Disable Scrolling Width: I
" Disable Resize Height: I

2 Type the name of the file in the URL field or click thewse button to find the file.

3 In thename field, give the frame a name. You will use this name when linking to
pages that you want to appear in a particular frame. For example, “left” and “right”.

4 If you check thepisable Scrolling box, there won't be any scroll bars around the
frame. Make sure that the pages you display in a frame that can't scroll are small
enough to fit even if the reader's browser window is small. And, don't forget to test
your frame sizes on both Macintoshes and PCs with several different browsers.

5 If you check theisable Resize box, readers won't be able to drag the frame borders
to resize the frames. Since AOLpress is primarily for creating pages, you can resize
the frames in AOLpress even if you check this box.

6 You can set theidth andHeight to the number of pixels around the frame contents.

[] To work with the entire FrameSet:

1 Move your mouse cursor to the frame border until your cursor looks |
the one to the right (or the same cursor rotated by a quarter turn).

2 Click your mouse button. The border of the entire page window will
outlined in magenta. (Or, you can choesenat [1 Frames [] Select
Frameset .)

=
-

3 You can use the following menu items on the FrameSet: =
» Editd Undo: Removes the last change you made to the frame layout.

* File[d Save orFile ] Save As: Saves the file that contains a definition of the frame
layout. If you usesave As to save to another folder, AOLpress normally saves
pages and images inside frames unless you made absolute links to them. (You
can control whether frame contents are saved by clickingdiwas button.)

* Tools [1 Show HTML : Shows you the HTML tags that define your frame layout.
 Browse [ Reload Page : Reloads the file that defines the frame layout.
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[J To edit what people without frame support see:

Some older and less-common Web browsers do not support frames. AOLpress lets you
see and edit what people using these browsers will see by hiding frames.

1 Select any individual frame in your window.

2 Choose th&ormat 0 Frames [ Hide Frames menu item. This shows you what the
FrameSet page looks like to people who use browsers that do not support frames.
Initially, this page will be blank.

3 Edit the page as you would edit a normal page. For example, you might want to cut
and paste the contents of your main frame (with frames shown) into the windo
you see when you hide frames. Also, don't forget to provide important links that 3
shown in your other frames. You may also want to provide a link that lets peop
download a browser (such as AOLpress) that supports frames.

You can also hide all frames by default by unchecking the Show Frames field in t
Tools [ Preferences [ General window.

Saving frames

[ To save frames:

When you save the contents of one frame, the frame layout and the contents of t
other frames are not also saved automatically.

4 To save the contents of other frames, select each frame and chauisé&ltbave
menu item.

4 To save the frame layout, select the FrameSet and choase thsave menu
item. (If you followed links within any frames, the pages that are displayed whe
you save the FrameSet will be displayed the next time you open the FrameSet

If you usesave As to save the FrameSet to another folder, AOLpress normally
saves the pages and images inside the frames unless you made absolute links
them. (To control whether frame contents are saved, cliopivas button.)

sowrel Buneaid O'[
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Linking to frames

[] To create links to frames:

If you want a link to show a page in a particular frame, you use the name you gave the
frame as the “Target Frame” in the link. In addition, there are some special frame
names you can choose from:

¢

_blank: Opens another page window and displays the linked page in that window.
Each time someone clicks on a link to the _blank frame, a new window opens, even
if that page is already open in a separate window.

_self Puts the linked page in the same frame that contains the link. This also
happens if you don't select any Target Frame for a link. You can use the back button
in newer browsers to move back though pages you have visited in a frame.

_top: Removes the frames from your page windows and displays the linked page.
For example, if you link to another Web site, you should use the “_top” target so
the other Web site won't be displayed inside your frame layout.

_parent: Puts the linked page in the frame that contains the current frame. Unless
you have a complex frame layout, this is usually the same as the _top frame.

Any other name: Puts the linked page in a new window. (Netscape and Internet
Explorer will reuse the new window if the reader leaves the window open and later
follows a link with the same target name.)

For example, to create a link in a left frame called “toc” (for Table of Contents) that
displays a page in a right frame called “main”, follow these steps:

1
2
3

4

5

Highlight some text in the left frame.
Choose the&lement O Link menu item.

Type the file name of the page you want to display in the Link to Page field. For
example, you could type new.htm.

In theTarget Frame field, select the frame where you want to display the page. For
example, this frame is called “main”.

Click oK to create the link.

You can also select a target frame when you create links in an image map, when you
check links, and when you select a form handler. (The target for a form handler
determines which frame will display the results of the program the form runs.)
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Learning more...

To practice working with frames in the online tutorial, cha@sel Tutorial . Scroll to
the bottom of the first page and click on the “TOC” icon. You'll see a list of the lessons
in the tutorial. Then, click on the “Creating Frames” link.

Advanced HTML for frames

If you want to edit the HTML for your pages directly, see Chapter 12 to learn how.
Once you are comfortable adding finishing touches to your pages by editing HTML
code, you can add the following features to your links:

¢ Borderless frames:You can create frames without borders by using the FRAME
BORDER and FRAMESPACING attributes in the <FRAMESET> tag. For
example:

<FRAMESET FRAMEBORDER="0" FRAMESPACING="0" ROWS="120,*">
<FRAME SRC="filel.htm" NAME="left" NORESIZE SCROLLING="no">
<FRAME SRC="file2.htm" NAME="text" NORESIZE>

</[FRAMESET>

4 Frame margins: You can set the margin of empty space around the contents o
frame with the MARGINWIDTH and MARGINHEIGHT attributes in the
<FRAME> tag. For example:

<FRAME MARGINWIDTH="15" MARGINHEIGHT="0" SRC="f2.htm"
NAME="text">

4 Alternatives to frames: Frames have certain limitations. For example, if a reade
tries to bookmark a page displayed within a frame, the bookmark actually points
the Frameset that contains the frame layout. It will display the initial page in tha
frame, not the page the reader was viewing when the bookmark was created.

Instead of using frames, you might consider using tables with hidden borders i
your readers may want to create bookmarks to pages within your site.
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Creating and Using

Forms

What you'll find
in this chapter:

Quick start 138
Choosing a program for a form to run 138
Creating forms 139
Using the form palette 140
Changing forms 149

Forms give your readers a way to send you information or get customized information.
For example, one of the forms in an electronic mail order company would allow the
customer to specify their name, address, credit card number, and telephone number.
This section explains how you create forms.
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Quick start

Here is a quick summary of commands you can use to create forms:

Create a form within a page Format [J Form

Insert a form element into a form  Click appropriate button on form palette:

Radio button Radio
()
Radio
Check box Check
]
Check
Text field Text
0]
Text
Text area field TArea ﬂ
Threas
Selection List Slist
SList
i I
Image field mage
Image
Reset Reset E
|Feset
Submit Submit E
Subrnit

Choosing a program for a form to run

When you submit a form on the Web, a program on the server runs to send email, get
information from a database, or whatever the particular form does. Normally, you
would have to write programs to do these things. However, some built-in programs are
provided with the PrimeHost hosting service. These programs let you use forms
without being a programmer.

Note: You can't test your forms when they are stored on your local computer’s disk.
You'll need to save pages to your server before you test forms.

¢ PrimeHost hosting service customersSeveral programs are provided with your
account, including programs for sending form replies as email. See the PrimeHost
features list (ahttp://www.primehost.com/members/features iton details.

138

User’s Guide to AOLpress 2.0



Creating and Using Forms
Creating forms

AOL members: Several programs are provided with your membership, including
programs for sending form replies as email and providing a “guestbook” where
visitors can sign in. See the AOL Web Administrator's page (at

http://members.aol.com/wwwadmin/index.ptfar details.

Commercial or Dedicated PrimeHost hosting service (or an AOLserver):
There are a number of built-in programs for searching and adding information to
database tables. See the AOLserver documentation for more information.

Commercial or Dedicated PrimeHost hosting service (or an AOLserver)You
can write your own form handling programs. These programs can use the
AOLserver API or the CGI (Common Gateway Interface). See the AOLserver

manual ahttp://www.aolserver.com/server/docs/2.0/html/toc. fdimdetails.

Other CGI programs: Other programs are available as shareware or freeware ¢
the Web. Seéttp://www.primehost.com/members/develop/index.fibm
programs developed specifically for the AOLserver. Or, use your favorite searg
engine to look for “CGI programs” or “CGl libraries”.

Stores on the Webif you want to use forms to sell goods and services over the

Web, sedttp://www.primehost.com/prices/store.htm

Creating forms

A page can contain more than one form, but forms cannot be nested.

[] Create a form that will run the program:

1 Choose th&ormat [0 Form menu item to see this window:

Type location
Form Handler Location: / _
oK
of program or
Cancel | script

Method Target Frarne:
& GET « POST j
Help |

2 Type the URL of your CGI program or script in them Handler Location field.
The previous section talks about form handlers you can use.
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3

In themethod field, select the HTTP method that will be used to submit the form to
the server. The documentation for most programs should tell you which method to
use. The choices ageT andPOST. Most servers (all AOLservers) support both

GET andpPosT; older servers may only supp@gT. You should useosT if you

can, because it can transfer more information. The form data gets sent to the server
in a different way depending on whether you chariseor POST:

» GET causes the filled-out form contents to be added to the URL as if they were
a normal query. The program gets the data from an environment variable.

+ POST causes the filled-out form contents to be sent to the server in the hidden
header information rather than as part of the URL. The program gets the data
from the standard input location.

If you are using frames, select or typethget Frame you want to display the page
you are linking to. See page 134 for details.

Click ok to create the form. THeorm Paletteappears containing 8 Nl
buttons for field elements. You can move the Form Palette anywi"
Radio

on your screen.
Dotted lines appear around the form. Click the cursor inside the (| tex

(between the dotted lines) to make the Form Palette visible. Click
cursor outside the form, to hide the Form Palette. %

You can display or hide the dotted boundary of the form with
Format (] Hide Borders/Show Borders . This also displays/hides dashed
borders around lists.

[J Moving out of a form or removing a form:

Click Format [ Exit Form Format when the form is at the bottom of the page and
there is nothing beneath the form to click into, and you want to exit the form.

Use the optiotformat [ Remove Form Format to remove the form. You must
remove all form elements first, but AOLpress reminds you to do this.

Using the form palette

Now that you have created a form, you need toFadidls, such as Text e B
Fields, Radio Buttons, Check Boxes, Text Areas, Selection Lists, Im:
Fields, Reset buttons, and Submit buttons.

Each field element needs to have@am Tagto identify the field when
the results are sent to the form handler.

You can also put text, images, links, and tables in a form just as you ¢
the rest of the page. Form fields can be dragged-and-dropped or cut | e | sums|

pasted, but must always be placed within a form.
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Radio Buttons

A Radio Buttoris a diamond-shaped or circular button you can click on
off. Several Radio Buttons can be grouped by giving all the buttons in )

group the same “Form Tag". The group then acts like a single field in w|  padia

only one button can be switched “on” at a time. The value of the button

is switched on becomes the value of the Radio Button field when you submit the form.

For example, you might have a group of Radio Buttons with a Form Tag of “fruit”. The
buttons in the group could have Button Labels and Values of Banana, Apple, and Kiwi.
When you submit the form, the value of the “fruit” field is the selected fruit.

[] Add a Radio Button::
1 Position the cursor where you want the Radio Button to be.
2 Click theRadio button on the form palette to see this window:

Buttons with fext that

same form tag / follows button,

are bound Fom Tag:  [Banana [ ok || identifying iton

together Button Label: | Fruit 7 —— | your page

If selected, Walue: [ Banana Value of field

radio button is A Default Hels || if this item is
selected

on initially
3 Specify values foForm Tag, Button Label , andvalue.

= TheForm Tag is the name of the field. All Radio Buttons with the same Form
Tag are part of the same field. Only one button may be selected at a time.

= TheButton Label is the text that follows the button, and therefore identifies it,
in your page. It is not submitted with the form.

= Thevalue is the field value. Each Value must be unique within a group of Radi
Buttons with the same Form Tag. When a form is submitted, a string like
“Form_Tag=Value” is included, where Value is the Value of the selected ite

= If Default is selected, this Radio Button is on when the Form is reset. There can
be no more than one default radio button with the same Form Tag.

4 Click ok to insert the Radio Button at the cursor position within the form.

|
H
9]
=
(1)
Q
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>
«Q
Q
-]
o
C
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o
=
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For example, creating three Radio Buttons with values like these:

e &
Fom Tag: [ Banena |
Buttaon Label: I Fruit Form Tag: PN Rodio _— <]
Walue: I Banana  Button Label: I Fruit Form Tag: I i oK I
I Defaul ——— ———
J— ¥ [1]- % I Apple Buttan Label: I Fruit Cancel
i ] . ™ Defz
Resulting field: | "€ T
O Banana O Apple @ Kiwi |5l DL __ e |

Check Boxes

Check Boxes are similar to Radio Buttons, except they allow multiple
values to be submitted with the same Form Tag.

_heck

[] Add a Check Box:
1 Position the cursor where you want the Check Box to be.
2 Click thecheck button on the form palette to see this window:

Farm Tag: | Send me more info Ok I
If selected, Button Label: | sendinfa Cancel |

box is turned

Walue: I yes
on when form . :
is initialized Hicher it k|

Resulting field: ® Send me more info

3 Specify values foForm Tag, Button Label , andvalue. You may also clickchecked .

= TheForm Tag is the name of the field. Each field must have a unique name,
unless you want this check box to be a part of a radio field.

= TheButton Label is the text that follows the check box, and therefore identifies
it, in your page. It is not submitted with the form to the server.

= Thevalue is the field value when this check box is checked. If a check box
contains a check mark, a string like “Form_Tag=Value” is included when the
form is submitted. You can have multiple check boxes with the same Form Tag
and different values. If multiple check boxes with the same Form Tag are
checked, a string like “FormTag=Valuel,Value2,...ValueN" is sent.

= If Checked is selected, this Check Box is turned on by default when the Form is
displayed. More than one check box with the same Form Tag may be Checked.

4 Click ok to insert the Check Box at the cursor position within the form.
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Text Fields
The Text Field is a one-line box on the Form where the user may type
text. It can have an initial setting, or it can be blank. D
Text
[] Add a Text Field:
1 Position the cursor where you want the Text Field to be.
2 Click theText button on the form palette to see this window:
Optional text,
displayed by Form Tag: | name
default el Text: [ _ Cancel | Length of text
Field Type Field Attributes — field
& Text Display Size: [ 20 Char Maximum
£ Password N, lﬁ/cmr an]lmbetr of
characters
b I ilowed

Resulting field: Name: | |

3 Type arForm Tag to give this field a name. The Form Tag is required and must b
unigue in the form.

4 You can providenitial Text to be displayed within the text field by default and to
be submitted with the form data if the user does not change it.

5 Select themield Type , either Text or Password. If Text is selected, the text that th
user types appears in the field. If Password is selected, an asterisk (*) appears
instead for each letter.

6 You can provide aisplay Size to control the length of the text field shown in the
form.

7 You can also provide rax input value to set the maximum number of characters
users are allowed to type in this field.

8 Click ok, and the text field appears where the cursor was positioned.

Every element in a form must have a “Form Tag” to name the field or button. This
name identifies the fields that contained each value when the results are sent to the
form handler. When a form is submitted, then the information sent to the form handler
for a text field will contain “<Form Tag>=<Contents of the Text Field>".
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Text Areas

If you want to input more than one line of text you should uggtarea
rather than aext Field . E

[] Add a TextArea:
1 Position the cursor where you want the Text Area to be.

2 Click theTArea button on the form palette to see this window, which allows you to
insert a text area (a scrollable area in which the user can type more than one line of
text) into a form.

@ Text Area [_ o] x] Resulting field:
+
Farm Tag: Icumments oK Eype yvour comments here
Initial Text Cancel
type you comments here ~ +
+ +
[ »
- Dimensions Size of text
Rowrs El Caols 15| Help | area in page

3 Type arForm Tag to give this field a name. The Form Tag is required and must be
unique in the form.

4 You can providenitial Text to be displayed within the text area by default and to be
submitted with the form data if the user does not change it.

5 Optionally specify th&ows (number of rows) andols (number of columns) to set
the size of the Text Area in the page. A user may enter more characters than the
number of rows and columns can display, but the horizontal and vertical scroll bars
allow the user to read everything in the text area.

6 Click ok, and the text area appears where the cursor was positioned.

Every element in a form must have a “Form Tag” to hame the field or button. This
name identifies the fields that contained each value when the results are sent to the
form handler. When a form is submitted, then the information sent to the form handler
for a text area will contain “<Form Tag>=<Contents of the Text Area>".
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Selection Lists

You can insert &election List-either a scrollable list from which the use
may select one or many items, or a pull-down list from which the user
select one item—into a form. SList

[] Add a Selection List:
1 Position the cursor where you want the Selection List to be.
2 Click thestList button on the form palette to see this window:

Faorm Tag: | cantinent oK |
Number of lines | -Elements Cancel | H
c_ilsplayed n | Morth Amewa [~ Select H
list Antarctica = Add O
Australia = =
Africa Change | )
Asia — Click to make 8
. Europe ZE— | H —
Enter new list Soyh America 5 item a default =
i — _w | selection
items (@]
LI Dot | )
~Adtributes Selection list g_
Display I [ lines field
™ Allow Multiple Selections Help | g
5.
. ) (@]
Resultlng field: [antarctica M
o
3
0)]

3 Type arForm Tag to give this field a name. The Form Tag is required and must b
unigue in the form.

4 Insert items to select from into tB@ments list.
= Type an item in th€lements field.

= You can click theselect box to make this item a default selection. Unless the
Allow Multiple Selections  box is checked, there can be only one item selected as
the default.

= Click Add to add the item to the list.
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5 To change the text or default status of an item in the list, highlight that item in the
list (so that it is displayed in treements field), make the changes, and press
Change.

6 To delete an item from the selection list, highlight the item in the text area and click
theDelete button.

7 To change the order of items in the selection list, highlight the item and click the
Up or Down buttons.

8 In theselection List Attributes ~ box type the number of lines to be displayed in the
Display: # Lines field.

= The default is to display one line. When only one selection is allowed (see the
next step) it is common to display one line, since clicking on the Selection List
provides a pull-down list from which the one selection can easily be chosen.

= When multiple selections are allowed, it is probably better to display at least
two lines for clarity and ease of use.

9 In theselection List Attributes  box choose, by clicking, whether to Allow Multiple
Selections. The default is to not allow multiple selections.

= If when using a Selection List that allows multiple selection you wish to make
multiple, non-consecutive selections, depress the CTRL key (Command key on
Macintosh) when making these selections. Otherwise the subsequent mouse
clicks deselect the previous selection(s).

10 Click ok, and the selection list appears where the cursor was positioned.

Every element in a form must have a “Form Tag” to hame the field or button. This
name identifies the fields that contained each value when the results are sent to the
form handler. When a form is submitted, then the information sent to the form handler
for a Selection List will contain “<Form Tag>=<Selected Item(s)>".
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Image Fields

You can insert a “clickable” image into a form. Clicking on the image
immediately submits the form, sending the x and y position of the clic

[] Addan image field:
1 Position the cursor where you want the image to be.
2 Click theimage button on the form palette to see this window:

Enter URL
of desired
Farm Tag: image
[ .
ﬁhoc_)se Loeation _ Cancel | Save image
W Im )
isoaligngge I images/bar. gif / Browse. |£| b page's
with text N I_\jmport Image f0|3er X
‘ a\f_np ¢ Middle = Bottom | Hel | an .Crea. e
nelp
relative link

[ hetp |[BegFen places |[EEEvch people [ifeadback |

3 Type arForm Tag to give this field a name. The Form Tag is required and must b
unigue in the form.

4 Enter theLocation of the image. Either:
= Type an URL or the local file name in the Location field.
= Click the Browse button to search for and select the file.

5 Choose, by clicking, amignment option--Top, Middle, or Bottom--to choose how
the image is aligned with the adjoining text.

6 You can check thenportimage box if you want the image file copied to this page's
folder.
= If imported, the image file is saved to the page's folder and has a relative li

= Otherwise, the image remains outside the page's folder. Its location is a full
URL.

7 Click ok, and the image appears where the cursor was positioned.

(Every element in a form must have a “Form Tag” to name the field or button. This
name identifies the fields that contained each value when the results are sent to the
form handler. When a form is submitted, then the information sent to the form handler
for an image field will contain “<Form Tag>.x=<horizontal position of click (in
pixels)>" and “<Form Tag>.y=<vertical pos>".)

Resulting field: |

|
H
9]
=
®
Q
=5
>
«Q
Q
-]
o
C
),
-]
«Q
M
o
=
3
(2]
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Reset buttons

A form can have a Reset button. When pressed by the user, it sets the
field elements to their initial state. E

[] Add a Reset Button:
1 Position the cursor where you want the Reset button to be.
2 Click theRreset button on the form palette to see this window, which allows you to
insert a Reset button, a box labeled, by defaa#gt, into a form.
! oK |
Cancel |
Help |

Button Label:

3 Type, optionally, @utton Label . The default is Reset.
4 Click ok, and the Reset button appears in the form at the cursor position.

Submit buttons

A form can have a Submit button. When clicked, it submits the curren
form to the form handler that was specified when the form was create E \

(] Add a Submit Button:
1 Position the cursor where you want the Submit button to be.

2 Click thesubmit button on the form palette to see this window, which allows you
to insert a Submit button, a box labeled, by defaultit , into a form.

Button Label: Submi Ol I
Cancel |
Help |

3 Type, optionally, @utton Label . The default is Submit.
4 Click ok, and the Submit button appears in the form at the cursor position.

Image fields act as submit buttons, and if a form contains only a single text field
(no other form elements), pressing Enter (or Return) within the text field submits
the form to the form handler.
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Changing forms

Text, images, links, etc. can be inserted and modified in the form just as in the rest of
the page. Form elements can be dragged-and-dropped and cut and pasted, but must
always be placed within a form.

Form elements can be modified by selecting the element in the form and clicking the
form palette button which corresponds to the type of form element selected. This
produces the window for the selected form element with the current attributes
displayed. Making changes in the window and clickirgeffects the changes in the
form element.

[] cChange the form handler location or method:
1 Place the cursor within the form to be changed.

2 Chooserormat O Form . This opens theorm Handler window with the currerttorm
Handler Location andMethod displayed.

3 Make changes in the window and pressto change in the form.

Learning more...

To practice working with forms in the online tutorial, choasig O Tutorial . Scroll to
the bottom of the first page and click on the “TOC” icon. You'll see a list of the lesso
in the tutorial. Then, click on the “Creating Forms” link.

Advanced HTML for forms

If you want to edit the HTML for your pages directly, see Chapter 12 to learn how.
Once you are comfortable adding finishing touches to your pages by editing HTM
code, you can add the following features to your forms:

|
H
O
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®
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>
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4 Hidden fields: You can create hidden fields in a form by creating a text field an
changing the TYPE attribute to “hidden”. For example:

<INPUT TYPE="hidden" VALUE="hiddenvalue" NAME="test1">

4 Slider fields: You can create a field that lets readers select a value using a slider
by modifying the attributes of a field as shown here:
<INPUTTYPE="range" VALUE="10"MIN="0"MAX="100"NAME="test2">

¢ Disabled fields: You can prevent readers from changing the value in a form field
by adding the DISABLED attribute to the <INPUT> tag. For example:

<INPUT TYPE="text" DISABLED VALUE="sample text" NAME="test3">
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Chapter 12
Viewing and Editing
HTML

/ S, aL>

J—"""‘ﬂéﬁi

What you'll find
in this chapter:

<>

Viewing HTML 152
Editing HTML 153
Learning more... 155

The Hypertext Markup Language (HTML) is the language used to specify the contents
and format of Web pages. When the Web was created, people first wrote pages by
typing HTML tags by hand—ijust as they would write computer programs. Now,
AOLpress lets you create pages without worrying about the HTML tags. You edit Web
pages as you would edit documents with a word processor.

However, if you do know HTML, AOLpress lets you edit the HTML code directly and
then look at the results of your changes. This is useful when you want to add features
that are too new or too browser-specific to be supported by AOLpress.
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Viewing HTML

Viewing HTML

If you know the source language for Web pages, HTMLf you want to learn about
it by example, use thmols [ Show HTML menu item. You will see the HTML tags that
define the document.

For example, you might also want to view the HTML source to find out how a
particular page was created so that you can create similar pages.

[1 Open a window showing the HTML tags:
1 Open a Web page. The page does not need to be part of a MiniwWeb.

2 Choose theaools [ sShow HTML menu item to open a window containing the HTML
for your page. The HTML window automatically scrolls to the position of your
cursor in the page.

" press.htm [_ (O] x]
<HTML> =)
<HEAD:

<!—— Created with A0Lpress ;2.0 —--»

<TITLE>Welcome to AOLpress 2.0 </TITLE:
</ HELD> —

<BODY EGCOLOR="HEfffff" LINE="#0000k4"™ VLINE="#156935c":>
<P ALIGHN=Centerx
<IMG BECEDER="0" ALIGN="Middle"™ ALLT="AOLpress logo"™ 3RC="afp
<HZ ALIGN=Center:
Welcome to AOLpress 2.0
<HE width=75% noshade>
</HZ>
<P
<EB>1l. &nbspsGetting Started with AOLpress</EBx>
<BLOCEQUOTE>
<P ALIGN=Justify:>
The <i HREF="tutorial/index.htm">i0Lpress Tutorial</i>,
workbook, shows you step-hy-step how to create and publi
</ BLOCEQUOTE >
<P
<HR> -

] | L4 |

The HTML tags (such asP> for paragraph) are blue, the HTML tag attributes
(such as\LIGN= to align items) are purple, hidden comments are green, and your
text is black. AOLpress automatically indents the HTML code for headings, lists,
and other structures to make the code easier for you to read.

3 You can open multiple HTML windows for different Page windows.

[] To close the HTML window, either:
= With focus in the HTML window, choose tlfée [l Close menu item.

= Edit the page in the Page window. The HTML window closes when you edit the
Page window so that changes you make in the two windows will not conflict.
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Editing HTML \

[] Viewing HTML popups:
2 1 When you highlight something in your page and leave your mouse cursor motion-
@ less over the selection for a second, AOLpress shows the HTML code behind the
selection in a pink popup.

2 You can turn off these popups by choosieg O Hide Page Popups . This also turns
off blue link popups. (Windows only)

Editing HTML

You can edit the HTML source and display the changes you have made in the Pa
window.

For example, you might want to edit the HTML source to add tags and attributes f
which AOLpress does not provide direct authoring support. The sections at the eng
Chapter 6 through Chapter 11 list such tags and attributes.

For example, you can add the CLEAR=ALL> tag after a paragraph that wraps around
an image to make sure the next paragraph or image starts below the first image.

A)

[] Editing the HTML source:
1 Open a page.
2 Choose thegools [0 Show HTML menu item

3 You can edit the HTML by typing text directly or by using any of the commands
in theEdit menu.

= If you cut and paste from an HTML window to a Page window, you will be abl
to see the HTML tags in the Page window. You can use this technique if yo
want to create a Web page that explains how to use HTML tags.

= If you cut and paste from a Page window into an HTML window, the tags wi
not be pasted.

4 To save changes you make in an HTML window, chooseiHie pParse menu
item. AOLpress checks your HTML code for errors. If any errors are found, you
will see a message explaining the error. If no errors occur (or if you choose to
ignore the errors), your changes will be shown in the Page window.

= You can also choos®le ] save As to save your HTML changes to a separate
file.

= UseFile[ Reload if you want to discard changes you made to the HTML. Then,
you can start modifying the HTML again.

JINLH Bunip3 pue Buimain
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\ Editing HTML

[] Searching the HTML source:
s ~2 1 When you chooskdit (] Find/Replace from a Miniweb window, you can choose to
A search the HTML behind your pages by putting a check mark setieh HTML
box. Normally, AOLpress searches only the text that is visible in your pages.

2 Note that you must have created a MiniWeb for this folder in order to search the
HTML. To create a MiniWeb for an existing folder, choosess [1 webize.

] Editing pages with server-side includes:

If you use “server-side includes (SSI)” (also called “server-parsed HTML") to

@ #" automatically include other files, environment variables, or the results of programs in
your pages, you can edit your source code with AOLpress (if your pages are stored on
a v2.0 or later AOLserver).

1 To make AOLpress load the unparsed source files, cloosé] Preferences [
General and put a check in thesver Load box for Server Side Includes.

2 If you are viewing the HTML for a page, you can chorigg] Reload with SSI t0
see the parsed source amel] Reload without SSI to see the unparsed source.

Server-side include commands are stored as comments in the HTML code, so you only
see them when you edit the HTML. For example, the command to include a file called
“include.txt” would look like:

<!--#include file="include.txt" -->

Most pages with server-side include coding have a file extensishtof . For
details about server-side includes, see the AOLserver documentation at

http://www.aolserver.com/server/docs/2.1/html/shtml.htm

AOLpress corrects HTML errors

When you start to edit an existing page, AOLpress checks the page for any HTML
errors. If AOLpress finds invalid HTML, it provides a message that says “AOLpress
has modified this page for HTML conformance” to let you know it has changed the
HTML. You can click theview Problems button to open the HTML editor for this page.
AOLpress will highlight and describe each problem. You can choose to ignore
problems, or you can fix them by editing the HTML code.

When you use the HTML editor, AOLpress also checks the HTML code you wrote for
problems.
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Learning more... \

Here are some common HTML flaws:

¢ <HEAD> tags (like <TITLE>) inside the <BODY> section. AOLpress will move
these tags up to the <HEAD> section, where they belong.

4 <LI> tags not contained in any list. AOLpress will turn these into <P> tags.

4 Character formatting around paragraphs. For example, if AOLpress finds
“<B><H2>text</H2></B>", it will convert it to “<B></B><H2>text</H2>"
because the <B> tag cannot contain the <H2> tag.

Learning more...

The HTML 3.2 specification contains many of the HTML extensions introduced b
Netscape and Microsoft. In fact, the differences between HTML 3.2 and Netscapel
HTML are minor. AOLpress supports HTML 3.2. (You can choose to conform to
Netscape or HTML 3.2 in theools [1 Preferences [I General window.)

See page 193 for details about how tags differ in HTML 3.2 and Netscape.

In addition to the HTML tags you can add through WYSIWYG editing in AOLpress
the effects of additional tags and attributes listed at the end of Chapter 6 through
Chapter 11 can be seen in AOLpress. Other browsers may not yet support all of t
additional tags.

You can add these tags and attributes to your pages by editing the HTML directly
However, you should have some experience working with HTML before you do th

Detailed information about the HTML standard is available on the Web. See the
following URLSs for details on these HTML tags and their attributes:

¢ HTML 3.2 (http://mwww.w3.org/pub/WWW/MarkUg/

4 Netscape
(http:

TANLH Bunip3 pue buimein 2T

) X.htm
4 Microsoft : htm
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Part 3
Managing and Publishing
Pages

Part 3 shows you how to
publish and manage your
pages with AOLpress.

Chapter 13 describes the
MiniWeh which helps you
organize and manage collection_

of pages. With a MiniWeb, you

can visualize and organize a
collection of pages into a document.

Chapter 14 covers saving pages and publishing Web pages to the Web.
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Chapter 13
Working with MiniWebs

What you'll find
in this chapter:

Things to know about MiniWebs 160
Creating MiniWebs 163

Viewing MiniWebs 165

Editing MiniwWebs 171

Managing MiniwWebs 176

MiniWebshelp you manage the files that make up your Web site. You can think of a
MiniWeb as being similar to the Windows File Manager or the Macintosh Finder.
MiniWebs provide a visual structure for organizing and manipulating your Web pages.
In addition to letting you visualize and edit your Web structures, one of the real
strengths of MiniWebs is that they help you manage and maintain your Web structures.
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Things to know about MiniWebs

These are just some of the benefits provided by MiniWebs:

4 MiniWebs help yowisualizethe organization of your pages and other files.

= You can view MiniWebs in many ways — as a web, as a tree, and as a list of
files sorted by name, title, or type. These views make it easy to find broken
links, pages not linked to other pages, pages you have links to but have not yet
created, and more.

= You can show or hide both links files and linksrom files, and you can hide
groups of files so that you can focus on other files.
4 MiniWebs help yoledit groups of files.

= You can “Webize” an existing set of folders — making MiniWebs and
SubWebs (nested MiniWebs) automatically.

= You can perform a Find and Replace on all the pages in a MiniwWeb at once.
= YOu can create a “stationery” page to be used as a template for all new pages.

= If yourename afile in a MiniWeb, links to that file in the current MiniWeb are
automatically corrected.

= You can drag-and-drop files from your MiniWeb to your pages to create links.
4 MiniWebs helpmanageyour pages and other files.

= You can publish the contents of an entire folder (and it's sub-folders, if you
like) to your Web site by saving a MiniWeb to the Web.

= You can check all the links in your MiniwWeb and fix any broken links.
= You can find files that are not linked to and therefore are not needed.
= You can spell check the entire MiniWeb at once.

= You can print all the pages in a MiniWeb, or print any view of a MiniwWeb.

= You can use a hierarchical folder structure with relative links between files in
different folders. This makes it easy to move files to a different location.

Things to know about MiniWebs

Each MiniWeb shows the contents of a folder on your local machine or on your hosting
service directory. When you create files in a MiniWeb, you are also creating files in
that folder.

You can put one MiniWeb inside another MiniWeb to reflect the structure of your
entire site. (Such nested webs are calaldWebs See page 179 for details.)

MiniWebs are excellent tools for creating Web sites with multiple pages — even if you
expect your readers will be using browsers other than AOLpress. Because MiniWebs
are unigue to AOLpress, you cannot view MiniWebs with other browsers. In addition,
you cannot use MiniWebs to view the directory structures of other servers.
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Quick start

Here is a quick summary of commands you can use with MiniWebs:

Open a MiniWeb
Open a new MiniWeb

Open a file

Convert a folder into a
MiniWeb

Add Pages

Set the Home Page
Copy URLs

Delete Pages

Save

Change an icon
Change a file’s title
Set a help file for a file

File ] Open or select the open icon in the MiniWeb view.

File 0 New[d New Miniweb or select the MiniWeb icon in
the MiniWeb view.

File d Open or select th@®pen icon in the MiniWeb view.
Tools [J Webize

File J New[] New Page or choose the Page icon in the
toolbar.

Click the down arrow to the right of thme Page field.

Edit J Copy URL or choose theopy URL icon in the
toolbar.

Highlight an icon, and press the delete or backspace ke
or choose thedit[] cut or File [ Delete menu item.

File (] Save Or File ] Save As

Edit [J Set Icon Or Edit [] Make Icon
Edit [ Set Title

Edit [] Set Help
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MiniWweb window

TheMiniWebis like a “File Manager” for your Web pages. It helps you organize and
manage the files that make up your Web site. It gives you a graphical view of the
collection of files. This view shows all the pages and any other files (such as images
and sounds) and the connections between them. One page is designated as the home
page (it is displayed with a special icon—a spider at home in its web). If a page links
to another page outside the folder, those pages are also shown.

A MiniWeb uses icons to represent files (pages) and arrows to represent the links
between them. Icons can be dragged and dropped into other Miniweb windows and
into Page windows. Arrows between icons represent links between the files.
MiniWebs are color coded to show the status and relationships of the files within the
MiniWeb:

i Miniweb: c:\ap2-w32\help

F—n

conterts htm

press.htm

Kl

MiniWeb toolbar
The toolbar gives you quick access to frequently used commands sypeh asport ,

andsave As.
%@ 4/%0%&) /%o/;:%% % Q)@/ %“‘f@ %@ %%%%%@é%‘é%@// o
2, % K Sy I 20 9 %
ey % 9% K%
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MiniWeb menus

TheFile menu operates on either Pages or Miniwebs—opening, saving, closing—
either locally or remotely over the net. Click on any entry to access tools associated
with the application. Thedit menu is used to copy URLSs from or to the MiniWeb. The
view menu controls the viewing scale and redraws the MiniwebTdd®e menu has
utilities or functions to access special services on the AOLs@rs@se examines the
history and the Hot Listelp provides access to documentation, search tools, and
examples.

See the following sections for descriptions of the menus in Miniweb windows.

(See page 215 in Appendix 16 for a brief list and description of all the menu items
see when you are using a Miniweb window.)

Creating MiniWebs

0 Setting the MiniWeb type:

A MiniWeb controls lengths of file names you can use. You should make sure the
MiniWeb will use the correct file name rules before you create a MiniWeb.

1 Choose thaools O Preferences [ General menu item.
2 In theMiniwebs Create As field, select the file name rules you want to use:

= If you chooseDOS, you are restricted to the eight-dot-three file name format
(It is best to choose “DOS” if you may ever need to use your files on a PC
running Windows 3.1.)

= If you chooseMacintosh, you can use file names with up to 31 characters.

. = If you chooseéPosix most Unix systems allow you to use 256-character file
names. (If you are using Windows 95 and will never need to transfer your filg
to a PC running Windows 3.1, choose Posix.)

3 Click ok.

If you have already created a Miniweb and want to change the file naming rules, delete
the.nvd file in this folder, change your file naming preference, and recreate the
MiniWeb as described on page 164.

SQaMIUIN yum Busiiom & T

[] To create a new MiniWeb, either:
= Choose theile [0 Newd New Miniweb menu item.
= Click the “New MiniWeb” icon in the MiniWeb toolbar.

If you have a MiniWeb open, the new MiniWeb you create will be a SubWeb of that
MiniWeb. See page 179 for details about SubWebs.
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Webizing existing folders

You may already have a set of files you want to publish on the Web. AOLpress makes
it quick and easy to convert directories or folders containing pages and other files into
a MiniWeb. We call thisWebizing the folder.

You can Webize a folder on your hard drive or in your PrimeHost hosting service
directories. You cannot Webize someone else’s Web site.

You can re-Webize a folder at any time. If you have a problem with a MiniWeb, try
re-Webizing it. This makes the MiniWeb match the files in the folder. You should re-
Webize a folder if you add pages or other files to the folder with software other than
AOLpress.

[J To convert existing folders to MiniWebs:

1 From any Page or MiniWeb window, choose thels (] webize Directory menu
item. (Or,Tools [J Webize Folder on a Macintosh)

Location: Webize |
| cmydiry
Files: Directory:

LI Imydir j Scan |
- =l
Options... |

|

Drives / Sites:
[ca = Help |

2 If the folder you want to Webize has subfolders that you want to turn into
SubWebs, clicloptions . The Webize Options window lets you choose whether you
want to Webize subfolders thate notalready MiniWebs, and whether you want
to Webize subfolders thate already MiniWebs. If you check both boxes, all
subfolders are Webized. If you uncheck both boxes, no subfolders are Webized.

3 Browse to find the folder you want to convert to a MiniWeb. (To Webize a folder
and its subfolders, find the highest-level folder you want to Webize.)

4  Double-click on the folder name in the listriiés . Or, select the folder in thmgrec-
tory list and clickwebize.

5 If a MiniWeb already exists for a folder, you will be asked whether you want to
regenerate the MiniWeb. Clidkegenerate to update the MiniWeb.
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Viewing MiniWebs

MiniWebs provide a visual structure for organizing and manipulating your Web pages.
You can view MiniWebs in many ways — as a web, as a tree, and as a list of files
sorted by name, title, or type. These views make it easy to find broken links, pages not
linked to other pages, pages you have links to but have not yet created, and more. You
can also show or hide both lintesfiles and linksrom files, and you can hide groups

of files so that you can focus on other files.

Opening existing MiniWebs

You can store MiniWebs on your local disk drives, on any disks you can connect t
through your local network, or on your hosting service. There are several ways to o
existing MiniWebs.

O To open an existing MiniWeb, do one of the following:

= Choose theile [ Open menu item. Seleatiniweb in theList Files of Type field.
Select the MiniWweb you want to open. Then, cligkn.

(If the MiniWeb is not listed as a separate file, select its folder and erase the fil
name of “new.htm” at the end of thecation field.)

= Select theopen icon in the MiniWeb view.
= Type the Miniweb URL you want to open in theation field of a Page window.
For a MiniWweb stored on your hard drive (on a PC), you might type

C:\users\me\myweb . For a MiniWeb stored on your AOL personal publishing
directory, you might typéttp://members.aol.com/ members/myweb .

= Click on the MiniWeb icon to the left of thate field in a Page window.

You can click this button any time you are viewing a page that is part of a
MiniWeb. The button is grayed out if the page is not part of a MiniWeb. See pa
164 for information on converting folders into MiniWebs.

SQaMIUIN yum Busiiom & T
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Selecting a MiniWeb view

The default way to view a MiniWeb is with the “Web” view. The MiniWeb is shown
with icons for all the files in as a series of concentric circles. The icons are connected
by arrows that show the connections between files. You can view MiniWebs in several
other formats. The “Tree” and “Name” views are shown in the figures that follow.

Web View

i MiniWeb: ¢

Tree View
it Miniweb: « Name View
i
pretm B | ;j press htm Welcome to AOLpress 2.0 Beti4]
rma”to webmaatgr@‘a’olﬁwer Corﬂtechsrt.htrr :ﬁ ?gﬁ;ﬂgg:ﬁtlltn Network Connections and #
ap-med.gif B [ 2l contents htm AOLpress Documentation
(5] el sbmeser@acpress o 5 [

| hitp: Ay aolpress comipressfsearch himl

| hitp: vy aclserver. comiserverfindes himl

o hitpcfeaenr primehost.comicantestindesx htm

I hittpcfesei primehost. comddemaodindes htm

I hittpefesen primehost. comidomain/ndeshtm

| httpe ey primehost cormdindex htm

=i hitpe vy primehost. comimembersfindesx htm

=] install htrm Using AOLpress over the In
=i mailto pressbeta@acl.com —
& tutorial

i tutorialindeschtm

| | [ refer

=i refer/refer htm
?i?rm-m-nn [ar | AN mrame Tochnical Sommed o+ _I'
4 »

IREREEERRE

contm\ railto info@;r}mé/g/c/(jé

install.htrm

mailforinfaEnlnrecs cam

[] To select a Miniweb view:

1 Choose the&iew[1 Name menu item. The window will list files by file name. Links
to files are indented below each file.

2 As you work, you can switch the MiniWeb view betweesb, Tree, Name, Title,
andMIME Type (which is similar to the file type).

3 Notice that each type of file has a different icon, and that there are several colors
for arrows and text. The next sections explain these icons, arrows, and colors.
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Icons in MiniWebs

The icons for files in a MiniWeb are connected by lines that indicate links. Some files
may not be connected to any other files; they are displayed either to the right or below
the main graph.

One page is designated the home page (it is displayed with a special icon—a spider in
its web). Files that are referenced but have not yet been created are grayed out.
References to other locations on the Web have another type of grayed icon, and their
names are green. Different types of files (images, sounds, etc.) have different icons.
Here are some examples:

I e T |

HomePage html  Imagel.gif SoundZau  Animationani  JavaSource java Acrobat pdf
G i
Subveb ImageZ jpg  SoundTway  Moviel.mov JavaClass.class Frogram exe
L -
= <
Page html Image3 bmp Movie2mpg  JavaParams.param  Compressedzip Q
2
S
Page2 shtml Image4 art =
=
HTML pages can have three icons: new, modified and normal. The normal icon is|al=3
full web, the modified icon is a broken web (until the file is saved), the new icon is
very small web. Images also have several variations on the standard icon. =
=3
Home page New page ;@ Unsaved E
@D
% el -
n
Image o External o Ghost image
Pty image 5| (file not yet
created)

You can change the icon for any file to an image you choose. For example, you cé
use the image itself as the icons for your image files. This makes it easier to find the
image you want. It is best to use fairly small images as icons. Images are scaled down
to fit in the normal MiniWeb icon size, so large images loose most of their detail.
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U To change an icon in a MiniWeb:
1 Select the icon you want to change.
2 Choose one of the following menu items:

= If you want to use an image as the icon for its own file, choos&iitiéMake
Ilcon menu item. You can only choose this menu item if the MiniWeb icon you
select is for an image file.

= If you want to use some other image as the icon for this file, choose the
Edit (] Set Icon menu item. You will see a window that lets you browse for the
file you want. The icon changes when you cliek

3 If you want to change all the icons for a particular type of file, see page 201.

Arrows in MiniWebs

When you use the “Web” or “Tree” view, arrows between the icons indicate the
relationships between them.

Black arrow: A normal, one directional link.

Double-ended cyan arrow: Each page refers to the other.

Blue arrow: Link to an in-line image.

Green arrow: Link from a page containing a form to the form handler program.

Gray dotted arrow: A link that does not appear in the page when it is displayed (for
example, a link to an image map file)

> & & o o

Color codes in MiniWebs
MiniWebs are color coded to show the status and relationships of the files in the
MiniWeb:
Icon color/style
Solid The file is physically located in the MiniWeb.

Dithered The file is a relative link, but is not physically located in
the MiniWeb. See page 106 for an explanation of relative
and absolute references

Green text The file is an absolute link and is not physically located in
the Miniweb.
Broken The file is physically located in the MiniWeb but has

unsaved changes.
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Focusing the view

AOLpress lets you focus on specific files, even if your MiniWeb contataf files.

(] To hide various file types:

1 Chooseview Display Control . T — [x]
2 Inthe Display Control window, select the Sglect file types to hide in Mini#/eb Done |
types of files you want to hide. Hold Himl files Eie—

down the Shift key or the Ctrl key (the |ae fies
Command key on a Macintosh) to sele( |video files
a set of file types. 'Srﬁg\fvreﬂhasps Show All_|
3 Click Apply to hide the selected file types |———
4 Put a check in thexternal files box to Anything else
hide files outside _the MiniWeb or t.he =l Add |
Ghostfiles box to hide files that are linked [T Rernoe_|
to but do not exist.
. L . rE | il ™ Ghost fil
5 To add file types to the list in this gormalfles I" Ghostiles e |

window, type a MIME type in the field
and clickadd. The new type will be added above “Anything else.” (For a list of
MIME types, choos@&ools [] Preferences [ Extensions/MIME .)

[l To hide or display links in the Name, Title, or MIME type view:

= If the Name, Title, Or MIME Type view does not show links to other files, you can
display them by choosing theew [ List Links To menu item.

= If the same view does not show links from other files, you can display them by
choosing the/iew [ List Links From menu item.

= If atype of link is shown, you can hide those links by reselecting the menu ite
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[l To find a file:
1 If you want to find a particular file in a large MiniWeb, choese[] Find Page .

2 Inthe Find Page window, type the full name of the file you want to find. The file
can be a page or any other file in the Miniweb.

3 Click ok. The file you named will be highlighted in the Miniweb.

[] To zoom in or out in the Web or Tree view:

= You can view part of the Miniweb at a larger size by choogigvgl Zoom In .
= You can view more of a MiniWeb by choosing thev[] Zoom out menu item.
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Using the MiniWeb view

Pointing the mouse at an icon displays the file’s title (or URL if it has no title) in the
status bar. (See page 176 if you want to change titles.)

Clicking on an icon selects it. In the Web or Tree view, you can drag the selected icon
around to reposition it.

Opening pages and files

Dragging-and-dropping an icon from a MiniWeb view into a Page Window opens the
file in that Page Window.

Double-clicking on an icon generally opens the file in a new Page Window. AOLpress
performs the action that makes sense for each type of file.

AOLpress cannot display certain types of files (such as Java applets). You can provide
a help file that opens when you double-click on such files. To do this, choose the
Edit [ Set Help menu item and browse to find the correct page that contains help
information. Such help pages are particularly helpful for Java class files—you can
provide information about what the applet does and the parameters it needs.

Page If the page exists in the MiniWeb or there is an absolute link to the
page, itis opened in a new Page Window. If the page has not been
created (light dithered icon), AOLpress asks you if you want to
create it. If there is a relative link to the page, you should first find
the SubWeb that contains the page and open the page from that
SubWeb.

Image It attempts to launch an external viewer. If no viewer is available,
and the image is either a GIF, JPEG, or XBM, then it opens a Page
window containing just the image. Otherwise you are asked if you
want to save the file.

Video or It attempts to launch an external viewer. If no viewer is available,
Sound you are asked if you want to save the file.

Image Map The Image Map window is opened for the image.

Form No useful result if double-clicked—produces a “Not Found”
message, or something similar.

Java class It can't display this type of file. You are asked if you want to save
file (.class) the file.

Java source The source code for the Java applet is opened.
file (.java)

Parameter It can't display this type of file. You are asked if you want to save
file (.param) the file.
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Editing MiniWebs

You can use MiniWebs to help you create, save, and delete pages and other files.
MiniWebs also help you create a variety of links between files.

Creating new pages in MiniWebs

Creating Java source files in MiniWebs

[J To create a new page or file in a Miniweb, either:
= Choose theile [0 New New Page menu item.
= Click theNew Page icon in the MiniWeb toolbar.

= Double-click on any “ghosted” icon in your MiniWeb. (These icons show you
which files are linked to but do not exist.) You will see a prompt that asks if yo
want to create the file.

[J To define a page template (or “stationery”):
1 Highlight the page you want to use as a template in the MiniWeb window.

2 Choose thedit O Set Stationery menu item. When you create a new page, the pag
you selected will be used as the starting point for your new page.

You can create new Java source files with AOLpress. You compile a Java source
using software from Sun Microsystems to create class files. The file extension is
normally.java on UNIX and Mac OS, angav  on Windows.
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[] To create a new Java source file:

1 Choose the&lement [0 Java Applet menu item. You will see a window that lets you
type Java source code. For details about the Java language and compiling Ja

source, seéttp://java.sun.com/

2 When you finish typing the source code, chooserithEl save menu item.

3 Save the file with a file extension gdva on UNIX and Mac OS systems, and
jav on Windows. If you click th@ptions button, you will see that the Java file
format is selected. This format saves the file with no HTML tags.
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Copying pages and files to MiniWebs

MiniWebshelp you manage the files that make up your Web site. You can think of a
MiniWeb as being similar to the Windows File Manager or the Macintosh Finder.

AOLpress gives you several ways to copy files to your MiniWebs.

U To copy a file from one location to another:
1 Choose theile O Copy File menu item. You will see this window:

Location: Copy |
| cmydiry
Files: Directory: ﬂl
pagel.html ;I Imydir j Scan |
=
=
List Files of Type: LI
[Miniwveb or HTML Page |
Drives / Sites:
[ [

2 Choose the file you want to copy. The file can be any file on your local or
networked disks. Or, it can be a file on your PrimeHost hosting service directory.

3 Click copy when you have selected the file. You will see this window:

Copy File m
Location: To |

| http:#members. aol. com/netname/pagel htm

) . Cancel |
Files: Directory:

pagel html ;I Imydir j Scan |
=
=
List Files of Type: LI

[Miniwveb or HTML Page |

Drives / Sites:

IC:\ j Create Dir... |
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4 Select the folder where you want to save the file and add a file name. You can copy
the file to a local disk, or to your PrimeHost hosting service directory.

This method copies a single file. It doesn’t copy images within pages or other linked
files to the new location. If you want to copy the images too, usel¢héesave As
menu item and click theptions button to choose whether to save images.

[1 Other ways to copy files to your MiniWeb:

= Edit a page and choose thie [] Save As menu item to save the page to your
MiniWeb with a new file name or location.

= Drag-and-drop a file icon from one MiniWeb to another. This copies the file to t
second MiniWeb.

= Import an existing file into the MiniWeb by choosing #iel] import menu item.
Importing a page into a MiniWeb puts a separate copy of the file in your Miniwe

= Paste a page into a MiniWeb by pasting its URL: (You can use this method to cd
a file anywhere on the World Wide Web to your MiniWeb.)

1 Move to a Page Window, highlight a link inside a Page Window, or highligh
an icon in a MiniWeb.

2 Click thecopy URL button in the toolbar or choose thdéit [ Copy URL menu
item. (Double-clicking on a MiniWweb icon while holding down the Control ke
also copies the URL so you can paste it.)

3 Move to a MiniWeb window and choose thet [J Paste URL menu item.

Options for copying links and images

If you use any of the previous methods (ex&apt] Copy File ) to copy a page to a
MiniWeb, you can choose whether to copy images and whether to convert relative
links to absolute links. You will either see the following Options window

automatically, or you can click the Options button in a file selection window.

SqaMIUIN yim Buppiom ET

File Format: F

Save Images / Frames

" Mone Cancel |

& Relative
Al

¥ Relative Links to Full URL
LI IV Relative Java Applets to Full URL

™ Use Base when possible Help |
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This window allows you to set the following options:

File Format: Normally, pages are imported or copied as HTML pages. If you
chose theile [ save As menu item, you can change the format of the file that is
saved to “Text without line breaks” or “Text".

Save ImagesWhen you copy a page, you can choose what you want to do with
any images inside the page:

None Choosenone if you do not want to copy any of the images. If the images
are not already part of your MiniWeb, also checkr#ative Links to
Full URL box so that the links to the images will still work.

Relative  Chooserelative if you want to copy images with relative links to your
MiniWeb. You should also uncheck tRelative Links to Full URL  bOX.

All Choosenll if you want to copy all the images in the page to your
MiniWeb. You should also uncheck tRelative Links to Full URL  boxX.

Control Links: If you want to convert relative links in the page to absolute links,
check therelative Links to Full URL  box. For example, check this box if you copy a
page from some other server and want the links in that page to continue working.

Theuse Base when possible  box is ignored when you are copying a file into a
MiniWeb.

Saving and publishing MiniWebs

When you save a MiniWeb, AOLpress also saves all files in the MiniWeb that are open
and have unsaved changes. The information about a MiniWeb is stored in a file with
an extension of .nvd.

[] Tosavea MiniWeb, either:

From the Miniweb window choose tlrge [0 Save menu item. This saves the
MiniWeb in its current location along with any unsaved pages.

From the MiniWeb window choose thi= (I Save As menu item. You can use this
window to move the MiniWeb to a different location on your local disk or on the
Web. The files in your MiniWeb are copied to the new location you choose.

TheFile[d save As menu item provides a quick way to publish all the files in a
folder to the Web. See page 182 for details.

Theoptions button opens a window that lets you choose whether or not to save all
the SubWebs under this MiniwWeb. You can also choose whether or not to convert
relative references to absolute references. By default, relative links to files in the
same MiniWeb are still relative in the new location and SubWebs under the
MiniWeb are also copied to the new location.
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Deleting files in MiniWebs

When you delete a file from a MiniWeb, you are also deleting the file from your disk

or from the server’s disk. If other files in your MiniWeb link to the file you delete, you
will still see a “ghost” image of the file icon.

Deleting an image or image map from a page does not delete the actual file. Likewise,
deleting a page file does not delete files associated with it—such as images and image

maps. If you want to delete files associated with another file, you must delete them
separately using one of the following techniques.

[ To delete a file, either:

= In a MiniWeb view, highlight an icon and press the Delete or Backspace key. Y
will not be prompted, and there is no way to undo this action.

= In a MiniWeb view, highlight an icon and choose Hag[l cut menu item. You
can choose thedit [J Paste menu item to restore the file.

= InaMiniWeb view, choose tirle [J Delete menu item to open the Delete window.
Select the file you want to delete and cligkete. A prompt window will ask if you
are sure you want to delete the file.

Creating links using MiniWebs

MiniWebs give you many ways to control links between pages and files.

If you rename a file within a MiniWeb, the links to that file within the current Miniweb
(but not the SubWebs) are automatically fixed. From a Miniweb window you can al
use the “Check Links” feature (see page 118) to check the links in all the pages in
MiniWeb and in all of its SubWebs at once.

[] To create links:

= Use the right mouse button to drag a page icon from a MiniWeb to a page.

= Use the right mouse button to drag an icon for an image from a MiniWeb to a pa
The image is added to the page. (If you use the left mouse button to drag the im
instead, your page is replaced by a blank page containing the image.)

= Paste a link into a page by pasting the URL:

1 Move to a Page Window, highlight a link inside a Page Window, or highlight
an icon in a MiniWeb.

2 Click thecopy URL button in the toolbar or choose thgt [] Copy URL menu

item. (Double-clicking on a Miniweb icon while holding down the Control key
also copies the URL so you can paste it.)
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3 Move to a Page window and position the cursor wherever you want to place the
link. If the text or image you want to act as a link is already in the page, high-
light it. If you don’t highlight any text, the title of the page you are linking to is
automatically added to your page as a link.

4 Choose th&dit 0 Paste URL menu item.

Setting titles for files in a MiniWeb

Page titles are the text that appears at the top of a Page window. You should use titles
that describe the contents of individual pages but provide consistency within your Web
site. To help you create consistent page titles, AOLpress lets you change titles from
within a MiniWeb.

In addition, you may want to provide text to describe other types of files. This text will
appear in the status bar at the bottom of the window when your mouse points to the file
in the MiniWeb.

U To change a page title:

1 Select the icon for a file. While your mouse points to this file, you will see the
current title of the file in the status bar at the bottom of the window. If there is no
title, you see the filename.

2 Choose theaitO SetTite menu
item. You will see a window
like this: Please supply a brief descriptive line for this page:

3 Edit the title and cliclok. I Our Corpany Marme: Contacting Us]

4 When you have finished editin Cancel |
titles, save the MiniWeb. (Thi

also saves all the changes you
have made to the pages in the MiniWeb.)

Managing MiniWebs

In addition to letting you visualize and edit your Web structures, one of the real
strengths of MiniWebs is that they help you manage and maintain your Web structures.

Setting the home page

The “home page” is the page where readers start in a directory. If a reader uses an URL
with no file name (such alsttp://www.mycompany.com/mydir/ ), the AOLserver
automatically sends the home page in that MiniWeb to be displayed.
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[J To set a home page for a Miniweb:

1 Click the arrow to the right of theme Page field below the MiniWeb toolbar. You
will see a list of the titles of pages in your MiniWeb.

2 From this list, select the title of the page you want to be the home page of your
MiniWeb. The icon for that page in your Miniweb will change to have a spider in
the web.

Finding and replacing MiniWeb-wide

When you are in a Miniweb window, you can perform a find and replace anywhere
your MiniwWeb and make global changes to the MiniWeb.

[J To find and replace text:

1 Choose thedit [ Find/Replace menu item.
Find WWhat: | | Find I

Close

Replace With: |
Search Options Replace All |

™ Whole YWords [ Match Case [ Search HTML

Help

2 Type the text you want to search for in thel what field.
3 If you want to change that text, type the new text irRiédpace with field.
= You can also choose one or more of the follovéagrch Options :
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Whole Words Finds only whole words that match the characters you type.
The default is to match any characters, even parts of words.
Match Case Makes the match case-sensitive. The default is to ignore case.
ol ~Z Search HTML If you are finding and replacing in a MiniWeb, you can search
the HTML source directly.
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[J Use the buttons on the right to control the search.

Find Finds and selects the next match.

Close Closes the window.

Replace Replaces the selection with the text in Meglace with field.
Replace All Finds and replaces all the occurrences in the entire MiniWeb.
Wrap & Find Repeats the currenind operation, but starts at the beginning

of the first page in the MiniWeb.

You can search for text in a paragraph even if there are hidden HTML tags within the
text. For example, you can find text even if a link starts within the text or if some words
in the text are bold. However, you cannot search for HTML tags themselves in all the
pages of the Miniweb. When you view the HTML (see page 152), you can perform a
Find/Replace on a single page of HTML, including the tags.

Spell checking MiniwWeb-wide

You can check the spelling of all the pages in your MiniWeb usingete Spell
Check menu item. To check a single page, chomee [ Spell Check with the Page
window active. To check the entire MiniWeb, chowses [1 Spell Check with the
MiniWeb window active. See page 67 for details.

Printing pages and MiniWebs

To manage a MiniWeb, you may need to create printed documentation about the
MiniWeb.

[J To print all the Miniweb pages:

= Move to the MiniWeb window and choose the [ Print menu item. This will
send all the pages in your MiniWeb to your current printer.

[ To print the current Miniweb view:

1 Move to the Miniweb window and display the MiniWeb in the format you want to
print.

2 Choose theiled Print Graphs menu item. This sends the view of your MiniWeb to
your current printer.
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Using SubWebs

Larger Web sites use several related folders instead of a single folder. This makes
maintaining the Web site easier in some ways, because you can make the folder
structure match the structure of your site. For example, you might store customer
support pages in atstsupp " folder, sales pages in adles ” folder, and images in

an ‘images " folder.

You manage multi-folder Webs in AOLpress withubWebs Each subfolder is its
own SubWeb. A folder icon for each SubWeb is shown in the MiniWeb for the folder
containing the SubWeb.

In general, you use SubWebs the same as any other MiniWeb. For example, you
drag-and-drop files from one SubWeb to another SubWeb. The differences are th
additional ways files in a SubWeb can interact with files in other SubWebs.

[] Tocreate a SubWeb, either:

= Use theTools 00 Webize menu item to create a main Miniweb and SubWebs for al
of your existing folders. See page 164 for details.

= Display the MiniWeb that will contain the SubWeb. Then chooseiig New [
New Miniweb menu item or click the “New MiniWeb” icon in the MiniWeb toolbar.
The new MiniWeb will be a SubWeb of the MiniWweb you were viewing.

= Drag-and-drop a SubWeb icon into another MiniwWeb window.

= Create an empty MiniWeb. Then, chooseHird] Save As menu item to save the
MiniWeb inside another Miniweb.

= Import one MiniWeb into another MiniWeb.
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[J To open a SubWeb, either:

= Double-click on the SubWeb'’s folder icon in the MiniWeb.

= Choose theile [ Open menu item.

= Select theopen icon in the MiniWeb view.

= Type the SubWeb’s URL in thecation field of a Page window.
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References between SubWebs

It's usually best to useelative links(see page 106) within your own Web site. Relative
links allow you to move the entire directory tree to a new location (for example from
your hard disk to the Web) without breaking your links. You should try to use absolute
links only to referenced files outside your own Web.

A relative reference to a file in the same directory is simple—just use the file name and
omit any information about the Web location and the directory. For example, use
other.htm instead ohttp://www.mydomain.com/mydir/other.htm

You can also use relative links to reference files in different SubWebs within your site,
but they are a little more complicated. Suppose you have a directory tree like this:

main

roducts images
p I g |

Erod_a Erod_b

Relative references between files in these directories would have the following syntax:

Reference Between... Relative Link Format
“main” to “products” products/file.htm

“main” to “prod_a” products/prod_a/file.htm
“products” to “prod_a”  prod_affile.htm
“products” to “main” .[file.htm

“products” to “images”  ..fimagesf/fig.gif
“prod_a" to “main” .[..ffile.html

“prod_a” to “images” .I..limages/fig.gif
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What you'll
find in this
chapter:

Publishing with multiple authors 182
Publishing a whole folder 182
Publishing to PrimeHost 183
Publishing to AOL 184
Publishing to another AOLserver 185
Publishing to non-AOLservers 185
Publishing to other formats 187
File names and URLs 188

One of the most popular features of the AOLpress imtiagratedability to browse,

edit, and publish pages. You can update pages and publish them at any time. If you
have questions about publishing with AOLpress, see the Frequently Asked Questions
(FAQ) lists athttp://www.aolpress.com/faq.htrahdhttp://www.primehost.com/faq
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Publishing with multiple authors

AOLpress helps you avoid conflicts when several people edit the same Web pages.
When you publish a page, AOLservers (v2.1 or higher) make sure no one has changed
the page since the last time you loaded it. If anyone has changed the page, the server
sends you a message. (Other servers may check versions and give similar messages.)

If you want to warn other people in your group that you are making changes to a page,
you can lock the page.

[J To lock a page:

1 Choose tha&ools O Administer Page [ Lock menu item. If theock item is dimmed
and theunlock item is not dimmed, this page is already locked. If both items are
dimmed, the server that stores this page does not support page locking. (There may
be a delay before the menu item is undimmed while AOLpress asks the server
whether it supports file locking.)

2 If you haven't already provided your username and password, AOLpress will
prompt you for them so that it can lock the page.

3 While the page is locked, edit and then save the page. The page will still be locked
even if you exit from AOLpress. Other people get a warning if they try to edit a
page you have locked. The warning gives your username so they know who has
locked the page. They can't save changes to a page you have locked (unless they
first unlock the page using their username and password).

4 When you have changed and saved the pag@pois&] Administer Page [J Unlock .
If this is a new session, AOLpress will ask for your username and password.

Publishing a whole folder

If you want to publish all the files in a folder on your computer to the Web, you can
create a MiniWeb and save it to the Web to publish all the files quickly.

[] Publishing a folder:

1 From any Page or MiniWeb window, choose thes [] webize Directory menu
item. (Or,Tools [J Webize Folder on a Macintosh.) See page 164 for detalils.

2 Select the folder you want to publish to the Web, and clickAOLpress will
create a MiniWeb view of your folder.

3 From the MiniWeb window, choose th#e [0 Save As menu item.

4 Select the Web location where you want to publish these files (see the sections that
follow for details). Clickok and AOLpress begins saving the files to the Web.
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Publishing to PrimeHost

Once you create a Web page, you can publish it to your personal publishing space on
the PrimeHost hosting service. Until you publish it, your page exists only on your disk.

You can see your page; but no one else can.

[] Publish your Web page to the PrimeHost hosting service:

1 Choose theile[] save As menu item. This window appears. (For details on using

such windows on PCs and Macintoshes, see page 58.)

2 InthePage Location field, type URL for your publishing directory (or select it from

thesites field if you've published to this location before).

Page Lacation: oK |
| http:#/members.aol.com/members/
Cancel |
Files: (reading...)
=] I members j |
Cptions... | H
I/ T
c
= <2
[%2)
Drives / Sites: >0
Ihttp:ﬂmembers.aol.cumf j Create Dir... | >
(@]
U
QD
(@]
(9%
(7))

3 If you want to add a directory, click tlugeate Dir button and use the window that
opens to create a subdirectory under the directory for your username.

Location: Create |

| cimydirtesting]

) ) Cancel |
Files: Directory:

pagel.html ;I Imydir \j Scan |
AW |
=
=
List Files of Type: LI

[Miniwveb or HTML Page |

Drives / Sites:

[ =l

Enter new
directory
name
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4 Move the cursor to theage Location field and add a file name for the Web page to
the end of the page location. A common convention is a name followédrby
(for example, you might typeespage.htm ).

5 Click theok button to save the page. Saving the file across the network may take
a few seconds.

= You may be asked for your username and password. If so, type your PrimeHost
hosting service username and password.

+ Authentication

Security for http:}fmembers.aol.com{screen_namefindex.htm
Cancel I

Name: I

Password: II

= If an older version of the page is already stored on the server, you will be asked
to confirm that you want to replace the file. You will also be asked whether you
want to replace any image files that are already stored on your Web site.

Now your page is on the Web!

If you have questions about publishing with AOLpress, see the Frequently Asked
Questions (FAQ) list dtttp://www.primehost.com/faq

Publishing to AOL

Your AOL membership includes publishing space for up to 2 MB of pages and images.
Go to keyword “My Place” on AOL to set up your directory and learn more.

In addition, you reabttp://www.aolpress.com/press/memberfaq.ontetails about
the version of the AOL software you need to be using to publish with AOLpress and
troubleshooting hints.

(] Publish your Web page to your AOL account:
1 Choose the&ile [ save As menu item.

2 Typehttp://members.aol.com/ screenname [pagename.htm in thePage
Location field, wherescreenname is the name you used to log into AOL. If you
this is your default page, give it a page namedx.htm  orindex.html

3 Click theok button to save the page. Saving the file across the network may take
a few seconds.

= If an older version of the page is already stored on the server, you will be asked
to confirm that you want to replace the file. You will also be asked whether you
want to replace any image files that are already stored on your Web site.
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Publishing to another AOLserver

Publishing to non-AOLservers

If you don’t have a PrimeHost hosting service account, you can sign up by following
the instructions atttp://www.primehost.com

If you want to set up your own Web server, you can download the AOLserver software
for free fromhttp://www.aolserver.conThe AOLserver is extendable with C and Tcl
APIs that can access various types of databases. Full CGI support is also provided.
Then, you can use AOLpress to publish to that server.

(] Publish your Web page to another AOLserver:
1 Choose theiled Save As menu item.

2 InthePage Location field, choose the AOLserver where you want to publish you
page (you must have write permission for the location where you want to publis

= If you have ever visited the AOLserver you are interested in, it shows up in t
list you can see by clicking on arrow next to thiges / Sites field.

= If you have not visited this AOLserver before, then you can type its URL in t
Page Location field at the top of the window. This AOLserver may be any serve
on the Internet where you have write permission.

3 Click theok button to save the page. Saving the file across the network may ta
a few seconds.

= You may be asked for your username and password. If so, type your userng
and password for this AOLserver.

= If an older version of the page is already stored on the server, you will be as
to confirm that you want to replace the file. You will also be asked whether yd
want to replace any image files that are already stored on your Web site.

sabed buysiand {7 T

If you want to publish to a Web server other than the PrimeHost hosting service ory
own AOLserver, you can save them directly if the Web server supports the HTTP
(HyperText Transfer Protocol) PUT protocol.

The Apache server and Cern httpd server don't support PUT initially, but you can add
a PUT script and configure the server to use it. For information and a sample PUT
script, sedttp://www.w3.org/pub/WWW/Amaya/User/Put.htamd follow the link to

“How to configure the CERN server.” Download the sample script; it's a small C
program. After compiling it and installing in /cgi-bin as put.cgi, add this line to
srm.conf and restart the server.

Script PUT /cgi-bin/put.cgi
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Another way to save files to other types of servers is through FTP (File Transfer
Protocol). If you can use FTP to move files directly to the page directories on your Web
server, you can use FTP from within AOLpress to save your page or MiniWeb.

If you do not have at least FTP access to your Web page directories, you will need to
transfer the files with software other than AOLpress.

[l To save a page or Miniweb with FTP:

1
2

Choose theile [ Save As menu item.
In thepPage Location field, type:

ftp:/lusername@your.ftp.site/path/filename.htm
= ‘“username” should be the name you use to log into the FTP server.

= “your.ftp.site” should be the name of your ftp server (such as
ftp.mydomain.com ).

= ‘“path” should be the directory path to your file. Use the full directory path from
the perspective of the FTP server. If you do not know the directory path, browse
for the location after typing thep://username@your.ftp.site portion.

= ‘“filename.htm” should be the name of your Web page.

For example, suppose you want to save a page cajiesghe.htm to the
/users/myname/public_html directory onftp.domain.com . You would
type the following in th@age Location field:

ftp://myname@ftp.domain.com/users/myname/public_html/mypage.htm

Click theok button to save the page. Saving the file may take a few seconds.

= You may be asked for your username and password. If so, type the username
and password you would use to FTP files.

= If an older version of the page is already stored on the server, you will be asked
to confirm that you want to replace the file. You will also be asked whether you
want to replace any image files that are already stored on your Web site.

To make this process easier, you can add your FTP location to the list of sites you
commonly save to, by following these steps:

= Choose tha&ools [ Preferences [ Sites menuitem.

= Inthe Site Location field, type the ftp location you used above (without the file
name for your page). For the example in step 2 above, you would type:

ftp://myname@ftp.domain.com/users/myname/public_html/

= Click theAdd button, then click theone button. Your FTP site will now be
listed in theDrives / Sites list in the Save As window.
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[J To email pages:

1
2

4

Publishing to other formats

When you save a page, by default AOLpress saves the HTML code that will be us

to display the page on the Web. There are several other ways you can save your p =
Clicking theoptions button on the Save As window gives you this list of options: AN
T

c

File Format: ; g

Save Images / Frames wn

Text without linebreaks ¢ Mone Cancel | ;

Text & Relative >

Java Al o

0

QD

Q

9]

)

You can choose any of the following file formats:

¢
¢

Choose the&ile d Save As menu item.

Click theoptions button. In the Options window, select the file format you want to
email. For example, you can send only the text, the HTML code, or an RTF file that
can be imported into Microsoft Word. For details on file formats see page 187.

In thepPage Location field, type the following where “username@address.org” is
the email address of the person to whom you want to send the contents of the page.

mailto:username@address.org
Click theok button to email the page.

™ Relative Links to Full URL
LI IV Relative Java Applets to Full URL

™ Use Base when possible Help |

HTML: Saves tagged text for use on the Web. This is the default format for pag

Text without line breaks: Saves only the text from your page. No formatting is
included. Each paragraph is a single line in the text file.

Text: Saves only the text from your page. Includes line breaks within paragraphs.

Java: Removes all the formatting and saves only the text, which should be Java
source code. See page 121 for details.

Rich Text Format (RTF): Creates a file that you can import into Microsoft Word
to retain most of the formatting you used in the page. You can also use this file as
input to other software programs that create Microsoft Windows online help files.

Note that when you save a page as text or RTF, the Web icon below the toolbar is still
shown as a “broken” Web. This is to remind you that you will lose some of the
formatting in your page if you do not also save it as HTML.
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When you save a page, AOLpress can also save the images along with the page. The
Save Images field controls which images are saved:

4 None:No images are saved. If you don’t want to save the images, but still want
them to be visible in the saved page, you should chedletit®e Links to Full URL
field. The page will display the images from their original locations.

4 Relative: All the images with relative file references (see page 180) are saved to
the same directory as the page.

4 All: All the images are saved to the same directory as the page.

Uncheck therelative Java Applets to Full URL ~ field if you are saving the page to a
location that already contains the Java applets used in the page.

Check theuse Base if Possible box if you want to continue using relative links in the
page but specify that they are relative to the original (base) location instead of the new
location. (AOLpress can't use a base location if you are saving the page into an
existing MiniWeb or if you are saving a page from your own computer to a server.)

File names and URLsS

File names have different restrictions depending on the type of computer you are using
and the setting of theiniwebs Create As field in theTools [ Preferences [] General
window.

= If you chooseDOS, file names can be no longer than eight characters, and must be
at least one character. They may end with an extension of up to three characters (for
example,htm , but nothtml ). File names are not case-sensitive. URLS are case-
sensitive; only letters, numbers, and underscores are allowed. (It is best to choose
“DOS” if you may ever need to use your files on a PC running Windows 3.1.)

= If you chooseMacintosh, you can use file names with up to 31 characters. File
names are not case-sensitive, but case is retained. Extensions are not required, but
you should usentm or.html to make it easy to move the files to the server.

including file names with an extension.bfml . (If you have installed the 32-bit

@-_{ = [fyou choosd?osix most Unix systems allow you to use 256-character file names,

version of AOLpress on a Windows 95 system and will never need to transfer your
files to a PC running Windows 3.1, choose Posix.)

If you have already created a MiniWeb for this folder and want to change the file
naming rules, delete thevd file in this folder (which stored the Miniweb

information, change your file naming preference, and recreate the MiniWeb (see page
164).

In general, to make files portable to all types of computers, it's best to use the “8.3"
file names required on Windows 3.1.
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Reference

Part 4 provides reference
information about
AOLpress.

ReadChapter 15to learn how to customize AOLpress by changing your Preferences.

SeeChapter 16for a quick list of the menu commands and toolbar icons you can use
in AOLpress.

SeeChapter 17 for a list of the new features in this version of AOLpress.

Do-It-Yourself Publishing for the Web 189






Chapte.r 15
Setting Preferences

What you'll find
in this chapter:

General preferences 192
Network 196

Fonts 198

File extensions and MIME 198
MIME viewers 199

MiniWeb icons 201

Sites 202

Animation 203

Configure toolbar 203

The Preferences windows let you control various aspects of the behavior of AOLpress.
To see a list of the Preferences windows, chooseothnel] Preferences menu item.
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General preferences

Choose thaools [1 Preferences [1 General menu item to bring up the General
Preferences window. You use this window to control general browsing and editing
behaviors of AOLpress.

~Browsing —HTML ~Minivebs
¥ Load Remote Images || Conform to: Create as: :
™ Prefetch Pages & Netscape ¢ Dos Cancel |
;  HTML 3.2 " Macintosh
¥ Show Java Windows 2 g -
Multiple 5 : =
~Editing ("u Tpll9 EpeIscs Open the:
[~ Unix Style Delete 5 ﬁollzpse:. & Home Page
[~ Edit Complex Lists anareaking " Web
Server Side Inc: " Both
Back-up Pages Every
30 | seconds  MNever Load Frames
& Always Load ¥ Show Frames

Image Display Method
’7(" Trans. GIF, ART, Progressive JPEG @ Phaotoshopd JPEG ‘

Startup View
 Home Page:

press. htm

& Blank Page = Blank MiniWeb = Mothing

Help |

Load
Remote
Images

Prefetch
Pages

Show Java
Windows

If you turn off Load Remote Images , images that are not stored on your
local file system are not loaded unless you click on them. This speeds
up page loading, especially if you are browsing pages with lots of large
images or if you are using a fairly slow modem.

If you find a page with images you want to see us@wese [ Load
Images menu item to load all the images in that page.

If you turn onprefetch Pages , AOLpress preloads pages to which the
current page has links (so that when you click on one of these links it
will already be loaded into your computer’'s memory cache).

Some browsers (including AOLpress) can't run or disg
Java applets. By default, AOLpress shows a box with
“X"in it where Java applets occur. You can hide these
“X”s to see the same page layout as people with other browsers that
don’t support Java. To do this, uncheckshev Java Windows box and
restart AOLpress.
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Unix Style
Delete

Edit
Complex
Lists

Backup
Frequency

Conform
To

Under Microsoft Windows, the Delete key normally deletes the next
character and the Backspace key deletes the previous character. On
most Unix and Macintosh systems, both keys delete the previous
character.

Settingunix Style Delete causes both the Delete and Backspace keys to
delete the previous character. Not setting this field causes the Delete
key to delete the next character. Pressing CTRL+D always deletes the
next character.

TheEdit Complex Lists check box controls what happens when you
paste paragraphs into a list or create a nested list (by adding list
formatting to existing list items).

¢ |If this field is unchecked: Pasting paragraphs into a list adds new
listitems to the list. If you create a nested list, the nested list is addeq
within the current list item.

4 If this field is checked: Pasting paragraphs into a list adds more
paragraphs to the current list item. If you create a nested list, a ne
list item is added to the outer list to contain the nested list.

AOLpress stores backup copies of the pages you have edited but ha
not saved. When you restart AOLpress after a crash, it opens these
copies and tells you that it is recovering old files. You can continue
editing these files without losing much of your work.

Use theBackup Frequency field to control how often AOLpress saves
copies of your work. If you set this field to zero (0), AOLpress does not
save any backup copies. The copies of your pages are stored with nam
like “autol.htm " in the “autosave " subfolder below the folder
where you installed AOLpress.

AOLpress does not make backup files for changes to MiniWebs.

If AOLpress gets stuck or crashes and then gets stuck when you try t
run it again, try deleting the files in thadtosave " subfolder.

saoualapald Bumes GT

This field lets you choose whether you want AOLpress to create and
display HTML code using theetscape conventions oHTML 3.2. If

most of your readers will be using Netscape to browse your pages, you
should conform to Netscape conventions. Otherwise, HTML 3.2 may
be a better choice.

Changing theconform To field doesn’t affect how other browsers

display your page. You may want to explicitly set features where the
default varies to make all browsers use the same setting. Changing this
setting affects the following areas:
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Feature Netscape HTML 3.2
Tags for font size changes <FONT SIZE=#> <BIG>,<SMALL>
Does “>" end quoted attributes Yes No

within tags?

Can pages have multipteITLE> s Yes No
and<BoDYs?

Must<SCRIPT> be within No Yes
<HEAD>block?

Multiple By default, HTML displays multiple white-space characters (spaces,

Spaces tabs, etc.) as a single space (except in “Preformatted” paragraphs). If
One is selected in theext Edit Spacing field, you can only type one
space in a row.

AOLpress provides a way for you to type multiple spaces by using
special “non-breaking space characters.” When you type multiple
spaces, spaces other than the first one are actually non-breaking spaces.
Non-breaking spaces keep browsers from condensing spaces into one
space. You can turn on this capability by selecting tle-breaking ”

option in theText Edit Spacing field. However, some browsers will

show “&nbsp;” instead of spaces if you do this.

Server- If you use “server-side includes (SSI)” (also called “server-parsed
@ ¥ Side HTML") to automatically include other files, environment variables, or
Includes  the results of programs in your pages, you can edit your source code
with AOLpress (if your pages are stored on a v2.0 or later AOLserver).

1 To make AOLpress load the unparsed source files, clraose
s[ Preferences [ General and put a check in thever Load box for
Server Side Includes.

2 If you are viewing the HTML for a page, you can choeigs] Re-
load with SSI to see the parsed source @] Reload without SSI t0
see the unparsed source.

Most pages with server-side include coding have a file extension of
.shtml . Server-side include commands are stored as comments in
HTML, so you only see them when you edit the HTML. For example,
the command to include a file called “include.txt” would look like:

<!--#include file="include.txt" -->
For details about server-side includes, see the AOLserver manual at

http://www.aolserver.com/server/docs/2.1/html/shtml.htm
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Miniweb  In theMiniwebs Create As field, select the file name rules you want to
Create As USE:

= If you choosedDOS, you are restricted to the eight-dot-three file
name format. (It is best to choose “DOS” if you may ever need
to use your files on a PC running Windows 3.1.)

= If you chooséMacintosh, you can use file names with up to 31
characters.

o _~E = If you choose&Posix most Unix systems allow you to use 256-
@ character file names. (If you are using Windows 95 and will
never need to transfer your files to a PC running Windows 3.1,
choose Posix.)

If you have already created a MiniWeb and want to change the file
naming rules, delete thevd file in this folder, change your file
naming preference, and recreate the MiniWeb as described (see pag

164).
Miniweb  This field lets you decide which windows you want to open when you
Open open a MiniWeb with theile ] open menu item or by moving to a

MiniWeb URL that does not include the name of the page file to open.
You can choose any of the following:

4 Home Page: Opens only the page that has been selected as the ho
page (initial page) for this MiniWeb.
4 web: Opens the MiniWeb view for this MiniWeb.

4 Both: Opens both the home page and the MiniWeb view for this
MiniWeb.

Note that other browsers do not support MiniWebs and always open th
home page if the file name is not included in an URL.

s ~2 Frames You can hide all frames by unchecking the Show Frames field in the
Tools [J Preferences [ General window. If you only want to hide frames

occasionally, use thrmat [J Frames [] Hide Frames menu item.
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Image AOLpress has two settings for image viewing. The default setting

Display allows you to view transparent GIFs, progressive JPEGs, and ART files

Method (used in AOL). If you notice that AOLpress crashes when loading
images, change theage Display Method to Photoshop4 JPEG.

Startup This field controls which page is displayed first when you start
View AOLpress (with no command-line arguments). You can choose any of
the following:

4 Home Page: Starts with the page specified in Hgne Page field.
Use an absolute (complete) reference to the page you want. If you
specify only a file name, AOLpress looks for the file in its help
folder on your local disk.

4 Blank Page : Starts with a new, blank page open.
Miniweb : Starts with a new MiniWeb and a blank page.

4 Nothing : Starts with no page open.

Network

Click the menurools [ Preferences [1 Network to bring up the Network Preferences
window. You use this window to control how AOLpress interacts with your network.

If AOLpress does not allow you to browse the Web, you may need to ask your system
administrator how to set some of these fields.

—Mail
Ok
Return Address: | _
Cancel
SMTP Mail Host: —I

~Mame Server
Faor smoother browsing, enter the IP address of your DNS server

—Firewall: HTTP Praxy

Proxy Host I
= Always Broxy, except these domains

—Firewall: SOCKS Server
S0CKS Host:

Except for these domains:

Help
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Mail Address

Type your email address in theil Address field. The email address you provide is
used as a return address for mail you send from AOLpress, as a password when you
download files with anonymous ftp, and as an identification line on all HTTP requests.

SMTP Mail Host

Type the name of the SMTP (Simple Mail Transfer Protocol) mail host machine. This
is a machine that takes care of putting email from your internal mail system into an
accepted Internet format.

Most systems do not require you to specifyski@p Mail Host . If you do not know
whether your system uses SMTP or the name of the SMTP mail host, ask your sys
administrator.

Name Server

A name server interprets Web page addresses, and finds the addresses that corre
to the addresses.

Most systems do not require you to specifyNaee Server. If you do not know
whether you need to specify a name server, ask your system administrator. If you
need to specify a name server, type the IP address of the name server in these fig

Proxy

AOLpress does not handle news, gopher, or WAIS requests directly. If you are
browsing these kinds of links you have to specifyoay server. When AOLpress
finds an access method it does not understand it sends it to the specified proxy se
which handles the request. For example, you may use a CERN httpd server, with
name in the forrhostname:port  (for exampleywww.mycompany.com:81 ). Do not
type the leadingttp://

If your site is behind a firewall, then you even need to proxy http (Web page) reque
through that machine, so click thieays Proxy check box. However, you will not want
to proxy domains inside your firewall, so list them in the “except these domains” fiel
If you use another server to proxy all http requests, you may not be able to browse
directories on an AOLserver or publish your pages to an AOLserver, depending on the
configuration of the proxy server you use.

If you are not behind a firewall, do not check theays Proxy box. You only want to
proxy non-http requests.

SOCKS Host

If your system uses the SOCKS protocol for firewall security, you should type the
name of the SOCKS host in this field. You can allow pages stored on trusted domains
(such as the domains on your side of the firewall) to skip the SOCKS checking by
typing those domain names in the field provided.

saoualajeld bumas G
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You can decide what fonts you want AOLpress to use in the pages you look at. This
decision does not affect the fonts that other people see when they read your pages.
Many browsers let people choose fonts for regular text and fixed-width text, so you
should test your pages with a variety of fonts. (If you want to change the font your
readers see, see page 82.)

] To change the fonts:

1 Choose th&ools [ Preferences [ Font menu item. You will see the Font Prefer-
ences window:

Font Preferences E

Face and Paint Size
Eined Width: [ Courier New 2 N TR

. Cancel |

Eroportional: ITimes Mew Roman j |12j

2 You can choose a different font or font size forRneportional font, which is the
font used for most text and headings in your page.

3 You can also choose a different font or font size foiRitted Width font, which
is used for preformatted paragraphs and text in the HTML editing window. (Note
that the Fixed Width font controls the fdnit not the font sizef text formatted as
“fixed pitch”, “code”, “keyboard”, “sample”, or “variable” within a non-prefor-
matted paragraph.)

4 Click ok to apply the changes to your font preferences.

File extensions and MIME

When AOLpress loadslacal file it attempts to handle it by looking at the extension
on the file name, from which it can generate a MIME type. Then, it uses the MIME
type and the external viewer you specify in the MIME Viewers preferences window to
find out how to display the file.

(MIME stands for “Multipurpose Internet Mail Extensions.” This standard identifies
files sent across the Internet so the program that receives it can deal with it correctly.)

Note that for files on your computer, AOLpress uses the MIME types you set in the
window you see when you choose thels [ Preferences [J Extensions/MIME menu

item. For files on the Web, AOLpress uses a hidden MIME types that is sent to your
computer by the Web server that stores the page.
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[] To modify the list of file extensions:

1 Choose tha@ools [ Preferences U Extensions/MIME menu item. You will see the
Extensions/MIME Preferences window.

Pref [Extensions / MIME] [ %]
| Extension:
Currently |
R
selected Cancel |
file extension 1if -
i Add
Change |
Delete |
MIME type
- MIME Type:
for this 1
file extension —— audioheway Help |

2 Select a file extension from the scrolling list.

= To add an extensionType a new file extension and a new MIME type. Then
click add. The new entry will be added before the selected entry. For examp
you can add a file extension .dbc with a MIME type ofapplica-
tion/msword  to indicate that the files are Microsoft Word files. (You will also
need to selestinword.exe  as the external viewer for this MIME type in order
to have AOLpress open Microsoft Word automatically. See page 199 for
details.)

Or, you may want to add an entry with an additional file extension for a MIME
type that is already listed.

= Tochange an extensionChange the file extension or the MIME type and click
Change.

= To delete an extensionSelect an entry and clickelete.

saoualapald Bumes GT

MIME viewers

When you follow a link to a file that AOLpress does not know how to display (for
example, a video), AOLpress looks through the list of MIME viewers for a program to
run to display the file. If there is no entry for the MIME type, AOLpress asks if you
want to save the file on your local system.
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[] To add a MIME viewer:

1 Choose th&ools [ Preferences [ MIME/Viewer menu item. You will see the
MIME/Viewer Preferences window.

MIME Type: -
Currently - Ui
selected —l_audmh{-wav E—
MIME type
Add

Change |

Delete |
Location of =l
external viewer
for this External Wiewer: Browse. . |
MIME type —| CWINDOWWEWSHDREC32. EXE Help |

2 Type a MIME type. For example, you might tygeplication/msword , which
is the MIME type for Microsoft Word documents.

3 Type the file location of the viewer for these files in Hernal viewer field. Or,
you can clickBrowse to search for the file. For example, the location of the viewer
for Microsoft Word files might b€:\MSOFFICE\WINWORD\WINWORD.EXE

4 Click Add to save your new entry. (If theid button is gray, type an extra space in
theExternal Viewer field.)

5 To change a viewer, select the MIME Type, modify the viewer name, and click
Change.

For a list of common MIME types, choose ttwels (I Preferences [] Extensions/MIME
menu item. (The file extensions are used only when you load local files. For remote
files, the MIME type of the file is used directly.)

These are some additional MIME types you might want to view:

application/commonground
application/macwriteii
application/msword
application/zip
application/x-framemaker
application/x-tcl
application/x-wais-source
text/tab-separated-values
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MiniWeb icons

MiniWeb icons

If you have files with additional MIME types in your MiniWebs, you can add icons for
these file types. These icons will be shown when you use the Web or Tree view. (See
page 167 for instructions on how to change individual MiniWeb icons.)

[] To select an icon for a MIME type:

1 Choose tha&ools O Preferences O Miniweb Icons menu item. You will see the
MiniWeb Icon Preferences window.

2 Type a MIME type. For example, you might tygeplication/msword , Which
is the MIME type for Microsoft Word documents. The MIME types listed in the
window you see when you choose theis [J Preferences [ Extensions/MIME menu
item affect only MiniWeb icons for files inside your MiniWeb. To change the ico
for files stored outside your MiniWeb, add a preface efternal/ " to the
MIME type. (You can use different icons for files inside and outside your
MiniWeb.)

3 Type icon file’ location in théon Location field. Or, clickBrowse to search for the
file. You can use gif, jpeg, or xbm file containing a 32x32 pixel image.

Currently MIME Type: Done
selected ——— audiofx-pr-realaudio Tl
MIME type — - = &l
application/mswor -
=
Charge | 0
Delete | D
=
_ = S5
Location of «Q
icon for this —_lcon Lacatian: Browse... | )
MIME type | coirealaudiicon. gif Help | __('Bh
(9]
-
D
>
(@]
(D
(7]

4 Click Add to save your new entry. (If theid button is gray, type an extra space in
thelcon Location field.)

5 Tochange anicon, select a MIME Type, change its icon location, andigdigle .
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Sites

This window lets you store a list of folders on your local drives and server sites on
which you can save pages. AOLpress uses this list in various places. For example, the
list in this window appears in theives / Sites field in theFile J Open window.

The list can contain more than AOLserver locations. You can add any folder on your
local drives, any directory on a server on which you publish pages, or any Miniweb to
this list.

[] To add a new server or folder location:

1 Choose theools [ Preferences [ Sites menu item. You will see the following pref-
erences window.

Site Location:
Done |
http: Afewner. aolpress.com :l
http: M. primehost. com Add

http: e ol com

Charge |
[elete |

|

Help |

2 Type the URL or location you want to add in gue Location field.

You can add your AOL personal publishing directory, your PrimeHost hosting
service directory, other AOLserver directories, local drives and folders, MiniWeb
locations, FTP paths, and email addresses to this list. (See page 185 for details on
FTP and email URLs.) You can also add directory URLSs on any server that
supports and enables the HTTP (Hypertext Transfer Protocol) PUT protocol, as
AOLserver does.

3 Click Add. The location you added will now be listed when you are prompted for a
drive, MiniWeb, or site location.
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Animation

Animation

Configure toolbar

You can change the animation in the upper-right corner of a window when a page is

being loaded. In the future, thép://www.aolpress.comiWeb site may contain

additional animation files for you to download. AOLpress will prompt you to save the
file and then ask if you want to use the file as the default animation.

(You can press Ctrl+Shift+L to shift back and forth from the normal animation to the
hidden walking lemur animation.)

You can add or remove icons from the AOLpress toolbar so that the commands y
use most often are easy to select.

O To change the set of toolbar icons:

1 ChooseTools [ Preferences [ Configure Toolbar . You will see this window. o
w
Select buttons for the toolbar: =l
Use the control key to make ="
disjaint selections Cancel | 8
Mew MinivVWeb - Default
Mew Page j —I E
Mew FrameSet Bevart | (0]
Open —h
Save 2
Save As D
Cuopy File S
Delete File (@)
Pririt (0}
-------- n
Undo
Redo
-------- =l

2 Hold down the Ctrl keywhich lets you select multiple items that are not sequentia

3 While you hold down the Ctrl key, click on unselected items you wantto add to t
toolbar. Also, click on selected items you want to remove from the toolbar. Select
the “-----" items in places where you want a wider space between buttons.

4 If you forget to hold down the Ctrl key, you can click thgert button to return to
the selections shown when you opened the Configure Toolbar window. Or, you can
click theDefault button to return to the default toolbar settings.

5 Click ok when you have selected the toolbar buttons you want.

Another way to configure the toolbar is to add toolbar navigation buttons to your
pages. See page 117 for details.
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What you'll find
in this chapter:

Page window 206
MiniWeb window 215
Using the mouse 220
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Page window

Page window

Page window toolbar

The Toolbar gives you quick access to frequently used commands such@sy,
Paste, andCopy URL . There is also &iniweb icon and @age icon. See page 203 for

information about customizing the toolbar.
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Page window menus

The sections that follow give you a quick list and description of all the menu items you
see when you are using a Page window.
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Page window

File menu

You use thesile menu to operate on pages either locally or remotely over the network.

New

Open

Open Recent >

Close
Save

Save As

Import

Copy File

Delete

Print Setup

Print

Upgrade AOLpress

Exit

MNew 3
Open... Chil+0
Open Becent 3
Lloze

Save Chil+5
Save fz...

Import...
Copy File...
Delete...

Frint Setup...
Frint... Chil+F

Upgrade ADLpress...

Exit

Lets you create a new page, a new MiniWeb, or a new
Frameset containing one frame.

Lets you browse (locally or remotely) for files or specify the
URL directly. You may also choose how to use the file (for
example, you can open an HTML page as a Text page and se€g
the tags).

Shows a list of recent pages from windows you have closed
during the current session.

Closes the current page. Prompts if you have unsaved changeg
Saves the current page.

soualsyay YoInd ssaidiov 9T

Lets you save the page locally or on the network. You can
choose formats and other options.

Lets you import text, HTML, or image file into the current
page.

Lets you copy a file from anywhere locally or on the network
to anywhere else.

Lets you browse for files and delete them.

Lets you choose a printer and its settings.

Lets you send the current page to a printer.

Opens information about downloading the latest version.
Exits. Prompts if you have unsaved changes.
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) Page window

Edit menu

You use the&dit menu to modify your pages.

Undo

Redo

Cut
Copy

Paste

Clear
Select All

Copy URL of Page

Paste URL

Find/Replace

Find Next

Redo Ctrl+Y

Cut Ctrl+¥
Copy Ctrl+C
Paste Ctri+¥
Clear

Select all Ctrl+A

Copy URL of Page Shift+Ctrl+C
Paste URL Shift+Ctrl+¥
Find } Replace...  Shift+Ctrl+F
Find Next Ctrl+G

Undoes the last edit (some operations, like Insert File may not
be undone). There is no limit to the number of Undos.

Reverses the lashdo.
Saves selection to the clipboard and deletes it from the page.
Saves the selection to the clipboard.

Transfers the contents of the clipboard to the current page,
either at the current insertion point or in place of the selection.
If the clipboard contains an URL fromcapy URL command,
acts like theraste URL command.

Deletes the selection without saving it.
Selects the entire page.

Saves the URL of the current page (or if the selection contains
a link then the URL in the link) into the clipboard in such a way
that pasting it yields a link.

Equivalent taraste, except the selected text (if there is some)
becomes a link to this URL. If there is no selection, then the
text of the URL is added as a link.

Invokes theFind/Replace window. This provides several
options for finding and replacing text.

Repeats the lasind without presenting a window.
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Page window

Element menu

You use the&lement menu to add special features to your page.

Element

Get Attribute. .. Shift+Clrl+G

Horizontal Rule
Forced Line Break.  Shift+F eturn

Link... Clrl+L
Anchor...
E-mail Link...

Image..
|mage Miam:,.

ke

Java Applet...

Get Attribute Allows you to set various attributes for the selection (for
example, if you select a link, you see th& window).

Horizontal Rule Adds a horizontal line at the insertion point.
Forced Line Break Forces a line break at the insertion point.

Link Lets you attach a link to the current selection. If the selection
already contains a link, lets you alter or remove the link.
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Anchor Lets you attach a name to a point in the page. You can use this

name in links that move to this point in a page.
s[~Z E-mail Link Displays the Email Link window, in which you can type an
) email address that the link should allow readers to send email

to.

Image Lets you insert an image into the page and align text with it.

Image Map Lets you make the selected image into a clickable image with
multiple links.

Unlink Removes the currently selected link.

Java Applet Inserts a Java applet and lets you set parameters, size, and
alignment.
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Page window

Format menu

TheFormat menu adds structure and modifies the appearance of your page.

Exit Format

Remove Format

Type Style >
Type Size >

Type Color >
Heading >

Paragraph >

List >

Form

Show Borders

Page Attributes

Frames

EzitEormiat (Sl
Hemnye Farmat

Tupe Stule 3
Type Size 3
Type Colar 3
Heading 3
Paragraph 3
List 3
Earm...

Show Border

FPage Attributes...

Frames 3

Creates a new paragraph outside the current format item (for
example, list, form, heading, preformatted paragraph, etc.) and
puts the cursor there.

Removes current paragraph, list, heading, or table formatting.
In a nested list, it removes the formatting of one list level.

A submenu lets you emphasize text in various ways.

A submenu lets you make text bigger or smaller.

A submenu lets you choose a color for the selected text.
A submenu lets you use one of six levels of headings.

A submenu lets you create one of several types of paragraphs.
It also lets you align text and table cells horizontally.

A submenu lets you create one of three types of lists—Bulleted,
Numbered, Definition. It also lets you reverse terms and defi-
nitions in a Definition list.

Inserts a form and prompts you for the URL of a script on your
server that runs when the form is submitted.

Draws a border around forms and lists so you can see where
they start and end. When the borders are shown, this command
changes telide Borders .

Lets you change the background and text colors of your page.
A submenu lets you edit frames in a Frameset page.
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Page window P

Table menu

TheTable menu lets you create and format tables in your pages.

Create Table

Alter >

Split Cell
Merge Cell
Normal Cell
Header Cell
V Align Row
V Align Cell

J” Uncenter Table

Center Table /

Create Table. .
Alrer »

SplitEell
Merge Cell...

v Mommal Cell
Header Cell

W Align Row 3
W Align Cell 3
Center Table

Lets you create a table and specify the number of rows, set the
spacing and border width, and create table captions.

Lets you modify the number of rows and columns and the
spacing and border width.

Lets you split a cell that has been merged.

Lets you merge several cells into a single cell.

Turns a header cell into a normal cell.

Turns a normal cell into a header cell.

Aligns contents of an entire row to the top, middle, or bottom.
Aligns the contents of one cell to the top, middle, or bottom.
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Centers or uncenters the table your cursor is in.
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) Page window

Tools menu

TheTools menu lets you show information about your page and the server it is stored
on. You can also use this menu to customize the behavior of AOLpress

Show HTML
Spell Check
Webize

Check Links

Search Server

Administer Server

Administer Page >

Preferences >

Tonols

Show HTHL...

Spell Check... Shift+Ctrl+E

Webize Directory...
Check Links...

Search Server...

Administer Server...

Adminizter Fage... 3
Eage Helpers
Preferences 3

Lets you view and edit the HTML tags for the current page.
Lets you check the spelling of your document.

Turns existing folders into MiniWebs.

Checks to make sure all URLs referenced by the page exist.

Opens a page that lets you search for text on an AOLserver to
which you have access and that is configured to allow
searching. For example, you can type http://www.aolpress.com
as the server to search.

Opens a page with links to the server administration functions.
(Not supported unless you have the Commercial or Dedicated
level of the hosting service or your own server. See the server
documentation.)

Lets you set various options for a page on the server. (Not
supported unless you have the Commercial or Dedicated level
of the hosting service or your own server. See the server
documentation.)

Lets you set preferences for a variety of behaviors.
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Page window

Browse menu
TheBrowse menu lets you find and display new or old pages.

Browse

Forward Ctrl+F
Stop Shift+Ctrl+5

Reload Page Shift+Ctrl+R
Load Images

Global History...
Hot List...
Add To Hot List
. . . . =
ackward As you follow hyperlinks in the Web, a history of pages is o
stored. This item lets you backtrack through the history. >
Forward Moves forward through the page history after you backtrack. O
=
Stop Aborts any outstanding requests from this window to read files. ]
Reload Page Reloads the current page (and all images in it) from the Web. 8
n
Load Images Reloads all the images in the current page. o)
Global History Lists all pages you have viewed in this session in any window. %
You can view one by double-clicking on it. ~
Hot List Shows the list of pages you have added to this list. You can g
view one by double-clicking on it or pressipgch . o
Add to Hot List Adds the current page’s URL to the Hot List. g
9]
@

Window menu

The Window menu appears under Microsoft Windows only. It lets you arrange the
Page and Miniweb windows in your workspace.

Window
Tile

Cascade
Arrange Icons

v 1 Please title this page. [Page 1)

Tile Arranges your windows side-by-side or bottom-to-top.
Cascade Arranges your windows so they overlap and titles are visible.
Arrange lcons Arranges icons of minimized Page and MiniWeb windows.
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AOLpress Quick Reference

Help menu

TheHelp menu provides a variety of ways to get more information on AOLpress.

Contents

Search for Help
Online Resources
FAQ

Tutorial

Tech Support

Show Tool Tips

Show Page Popups
),

About AOLpress

Contents. ..
Search For Help On...

Online Resources. ..
Fad...

Tutorial...

Tech Suppart...

v Show Tool Tips
v Show Page Popups

Ahnot 401 Aress

Shows a page with links to various types of AOLpress
documentation. Follow the link to the “reference information”
for online help.

Lets you search for keywords in the documentation.
Provides access to clip art and other resources.
Answers Frequently Asked Questions

Teaches you how to use the software

Shows email addresses and telephone numbers for technical
support. Themail link lets you send us an email message.

Lets you turn on and off the labels that appear for toolbar items
when you place the mouse over them.

Turns on and off popups of the HTML for selected text and
links that appear when you place the mouse over them.

Shows the version number of your copy of the software.

214

User’s Guide to AOLpress 2.0



AOLpress Quick Reference
Miniweb window

Miniweb window

MiniWeb window toolbar

The toolbar gives you quick access to frequently used commands
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MiniWeb window menus

The sections that follow list the menu items you see in a MiniwWeb window.
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=) MiniWeb window

AOLpress Quick Reference

File menu

Therile pull-down menu lets you operate on MiniWebs and pages locally or remotely
over the network. It is identical to the File menu in the Page window, except it also
contains thelew Java andprint Graph items.

Mew 3
Open... Chrl+0
Open Recent 3
Cloze

Save Clil+5
Save Az

Impaort...
Copy File...
Delete...

Print Setup...
Eiint.. [EhlEE
Frint Graph...

Uparade AQLpress...

Exit

Most of the items in this menu do the same thing when you are in a Miniweb window
as they do when you are in a Page window. These are the few differences:

New[] New Java

Close

Save

Save As

Import

Print

Print Graph

Opens a window in which you can type the code for a Java
applet.

Closes the Miniweb window. Prompts you to save any
unsaved pages.

Saves the MiniWeb.

Lets you save the MiniWeb either locally or on the network.
Lets you choose formats and various options.

Lets you import a file into the current MiniWeb. You can also
import the images in the page along with the page.

Prints all the pages in the current MiniWeb.
Prints the current MiniWeb view to the selected printer.
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6o poees
Miniweb window

Edit menu

Thekedit menu lets you modify your MiniWeb. Itis similar to the Edit menu in the Page
window, except it does not have the&lo, Redo, andsSelect All items. It contains
additional items t@ind Page , Set Title , Set Icon , Make Icon , Set Help, andSet Stationery .

Cut

Copy

Paste

Clear

Copy URL of
MiniWeb/Page

Paste URL
Find/Replace
Find Next
Find Page

Set Title

Set Icon

Edit

Cut Chrl-+
LCopy Clrl+C
Baste Bt

Clear

Copy URL of Page Shift+Chrl+C
EasteIELC St

Find / Replace...  Shift+Ctrl+F
Fire W Ext [t
Find Page...

Set Title...
Set lcon...
Ifake | Eati
Set Help...

Set Stationery

Saves the selected page or other file to the clipboard and delete
it from the MiniWeb.

Saves the selected page or file to the clipboard.

Transfers the contents of the clipboard to the current MiniWeb.
You can paste from a MiniwWeb to a Page window, but you
can't paste from a Page window to a MiniWeb.

Removes the selected page from the MiniWeb. If there are still
links to that page it is shown in faint gray. The icon cannot be
removed until all links have been broken.

If nothing is selected, copies the URL of the MiniWeb into the
clipboard. Otherwise it copies the URL of the selected page.
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Equivalent toPaste.

Lets you find text in any page in the MiniWeb.

Finds the next occurrence of the text in the MiniWeb.

Lets you select a page in the Miniweb by typing its file name.

Lets you set a title to be shown in the status bar when you place
the mouse cursor over a file in the MiniWeb.

Lets you change the MiniWeb icon for the currently selected
file.
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MiniWeb window

Make Icon

Set Help

Set Stationery

View menu

Theview menu helps you manage the appearance of the MiniWeb.

Clean Up
Display Control
Web

Tree

Name

Title

MIME Type
Zoom In
Zoom Out
Normal

List Links To

List Links From

Uses the actual image as the MiniWeb icon for the currently
selected image.

Lets you specify a file that provides help when you double-
click on a file in the Miniweb.

Sets the currently selected Page as a “stationery” file for this
MiniWeb. When a new page is created, the stationery page is
used to initialize it.

Yiew
Clean Up
Display Control...

' Weh
Tree
Name
Title
MIME Type

Ctrl+W

Zoom In
Zoom Qut
Normal Size

Realigns all items in the MiniWeb view.

Lets you hide various types of files in the MiniWeb view.
Displays the MiniWeb as a graphical web.

Displays the MiniWeb as a graphical tree.

Displays the MiniWeb as list sorted by file name.
Displays the MiniWeb as list sorted by page title.
Displays the MiniWeb as list sorted by type of file.
Makes the MiniWeb icons larger and shows a smaller area.
Makes the icons smaller and shows a larger area.

Goes back to the default icon size.

Shows links to each file if checked.

Shows links from each file to other files if checked.
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MiniWeb window

Tools menu

TheTools menu in the Miniweb window does not contain shew HTML and
Administer Page items from the Page window. In addition, the MiniWeb version of this

menu contains thedminister Miniweb  item.

Tools
Webize Directory...

Check Links...
Spell Check...

Search Server...

Administer Server...
Administer Miniveh

Preferences »
Webize Lets you turn existing folders into MiniWebs.
Check Links Runs through the links in all the pages in the Miniweb and

checks to make sure the URLSs they reference exist.

Administer Miniweb | ets you set theermissions options for a MiniWeb stored on
a server.(Not supported unless you have the Commercial or
Dedicated level of the hosting service or your own server. See
the server documentation.)

Browse menu

TheBrowse menu in the MiniWeb window is a subset of the Browse menu in the Pa
window. It has only thetop, Global History , andHot List menu items

soualsyay YoInd ssaidiov 9T

Window menu
Thewindow menu in the MiniwWeb window is the same as the Window menu in the
Page window.

Help Menu
TheHelp menu in the Miniweb window is the same as the Help menu in the Page
window.
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) Using the mouse

Using the mouse

] Using the mouse on a Macintosh:

If the instructions in this manual say to “right-click” with the mouse, hold down the
command (apple or cloverleaf) key and click the mouse.

[] Select text with the mouse:

To set the insertion point, click the mouse.

To set the insertion point in a link, use CTRL+click to avoid following the link
(hold the CTRL button down and click the mouse).

To select a block of text, hold the mouse button down and sweep over the letters or
words you want to select.

To extend any selection to the current mouse position, SHIFT+click (hold the
SHIFT button down and click the mouse).

To select a single word, double-click anywhere on the word.

To select a whole paragraph, triple-click anywhere in the paragraph.
To select the whole page, quadruple-click anywhere in the page.
Click in the margin to select parts of a page:

= single-click selects a line
= double-click selects a paragraph

[] Use the mouse for other miscellaneous tasks:

As you move the mouse, the status bar shows the link destinations you move over.

If you click on a link, the link is loaded into the current window. If you double-click
on a link, it is loaded into a new window.

If you hold down the mouse button on a link and drag the pointer into another
AOLpress page window and then release, then that window follows the link.

If you depress the mouse on a link and drag the pointer into a Miniweb window,
that page being linked to is inserted into the Miniweb.

If you depress the mouse on a link and drag the pointer out of any AOLpress
window, then a new window is created to follow the link.

If you hold down the right mouse button (on the Macintosh, hold the command key
down and press the button) on a link and drag the cursor to another window, a link
is made to the URL of the original link. The link is inserted where you release the
mouse. If you release the mouse on top of a selection, the selection is bound to the
link, otherwise the title of the page is inserted and used as the link.

If you click on the icon of an image that has not been loaded (either because you
clicked thestop icon, or because image loading is turned off) then it is loaded.

220

User’s Guide to AOLpress 2.0



Chapter 17
What's New in V2.0?

What you'll find
in this chapter:

Frames 222
New window design 222
Creating pages 222
Links 222
Images 223
Tables 223
MiniWebs 223
Server-side include editing 223
HTML support 224

This version of AOLpress allows you to create frames within Web pages, has a cleaner
look, and gives you faster responses.

sl ~£ In this book, the icon to the left identifies new features in this version. If you are using
#" an earlier version, these features will not be available. To find out how you can upgrade

to AOLpress v2.0, please visit our Web shég://www.aolpress.corj/
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What's New in V2.0?
Frames

Frames

Frames let you divide the page window into sections that can be scrolled separately.
See page 129 for details on how to create and control frames with AOLpress.

New window design

The windows in AOLpress are cleaner and clearer.
The Absolutize/Relativize  buttons have been replaced with smailerrel buttons.

Creating pages

Links

TheFile menu contains ®ew submenu that lets you create any of the following items:
Pages, Miniwebs , andrrameSets .

If you install the 32-bit version of AOLpress and choose “Posix” invihi&/ebs
Create As field in theTools [ Preferences [J General window, you can use file names
longer than 8 characters and file extensions longer than 3 characters with Windows 95.

You can create an e-mail link by choosing gRnent (I E-mail Link menu item. Then

type the e-mail address of the person you want the link to send mail to. If you select
text before choosinglement (I E-mail Link , that text will become a link. If you did not
select anything first, the e-mail address will automatically be added to the page and
linked.

If you leave your mouse cursor motionless over a link for a second, AOLpress shows
the link location in a blue popup area. You can turn off these popups by choosing
Help [ Hide Page Popups . (Windows only)

You can create “bulletins” for links and for pages. (Bulletins can also allow you to
notify users of Smart Bookmarks when you update your pages. See

http://www firstfloor.comfor details)

4 To create a bulletin for a link, choose thement [ Link menu item and click the
Bulletin button.

¢ To create a bulletin for a page, chooserdaat [1 Page Attributes menu item and
click theBulletin button.

4 Creating a bulletin also stores a bulletin with the date the bulletin was created in
Universal Time (GMT).
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What's New in V2.0?
Images

Images

AOLpress displays transparent GIF images correctly even if your images are on top of
a background image. AOLpress can also display progressive JPEG images.

You can set the width and height of an image in the window you see when you choose
theElement (] Image menu item. (You can still resize images by dragging the border
with the mouse.) To reset the width and height to the actual size of the image, open the
Image window and remove the values frommingh andHeight fields. When you click

OK, the image returns to its actual size.

AOLpress has two settings for image viewing. The default setting allows you to view
transparent GIFs, progressive JPEGs, and ART files (used in AOL). If you notice t
AOLpress crashes when loading images, changentige Display Method to
Photoshop4 JPEG in titeols [1 Preferences U General window.

Tables

You can convert a table to ordinary paragraphs by putting the cursor in the table 3
choosing th&ormat [ Remove Table Format menu item.

You can center a table by putting the cursor in the table and chaasielg Center
Table. You can uncenter a table by choosiage [J Uncenter Table .

MiniWebs

MiniWebs now have a white background. The links in a name or title Miniweb vie
have a colored background.

(0 ZA UL maN speym ) T

Server-side include editing

If you use “server-side includes (SSI)” (also called “server-parsed HTML") to
automatically include other files, environment variables, or the results of program
your pages, you can now edit your source code with AOLpress (if your pages are
stored on a v2.0 or later AOLserver).

To make AOLpress load unparsed source files, choage(] Preferences [ General

and put a check in the “Never Load” box for Server Side Includes. If you are viewing
the HTML for a page, you can choasie [ Reload without SSI to see the unparsed
source andile ] Reload with SSI to see the parsed results.
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What's New in V2.0?
HTML support

HTML support

When you highlight something in your page and leave your mouse cursor motionless
over the selection for a second, AOLpress shows the HTML code behind the selection
in a pink popup area. You can turn off these popups by choesifig Show Page

Popups . (Windows only)

When you chooskedit [ Find/Replace from a Miniweb window, you can choose to
search the HTML behind your pages by putting a check mark setaghn HTML box.
Normally, AOLpress searches only the text that is visible in your pages.

The following HTML features are supported if you add them to your pages by editing
the HTML directly.

4 TheWRAP=Physical attribute for TEXTAREAIn a form is supported.
(However, WRAP=Virtual is not supported.)

4 Netscape'sSPACERstag is supported

4 There is minimal support for tr&TYLE attribute and cascading style sheets on the
<SPAN>and<DIV> tags.
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A

Abs button, 106
Absolute links, 106
Accented characters, 64
Access method of an URL, 107
Add To Hot List menu item, 41
Address signatures, 75
Administer Page menu

Lock item, 182

Unlock item, 182
Administer Server menu, 212
Alignment

of images, 95

of paragraphs, 73

of table, 87

of table cells, 87
Alter Table menu item, 85
Altering tables, 85
Always Proxy check box, 20
America Online

connecting with, 17
Anchor menu item, 109
Anchors

appending to link, 119

checking anchor names, 110

color of, 109
creating, 109
definition of, 107
removing, 110
using in links, 108
Animation icon, 36
customizing, 203
Animation preferences, 203
AOL
connecting with, 17
AOL location links, 115

Append Anchor Name field, 119

Index
Applets. see Java applets
Arrows in MiniWebs, 168
ART files, 93
Assumptions about the reader, 13
Audio
background, 126
icon in Miniweb, 170
links to, 116
playing, 37
Authentication dialog, 32
Authoring
definition of, 11
see also Editing pages, Publishing pages
Authors, multiple, 182
Automatic backups, 193
autosave directory, 193

B

Back button, 38
Background color, 102
Background graphics, 28
Background image, 103
non-scrolling, 104
Backspace vs. Delete, 193
Backup files, 54
Backup Frequency field, 193
Backups, automatic, 193
Backward menu item, 38
Bigger type size, 72
Blank frame, 134
Block quotes, 75
Body Attributes menu item, 103
Bold type style, 70
Bookmark icon, 117
Borders
for forms, 140
for linked images, 96
for lists, 81
for table, 85
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Browse menu
Add To Hot List item, 41
Backward item, 38
Forward item, 38
Global History item, 40
Hot List item, 41
Load Images item, 37
quick reference

for Miniweb windows, 219
for Page windows, 213

Reload Page item, 36
Stop item, 213

Browsers
Microsoft, 155
Netscape, 155
Netscape, conforming to, 193
non-graphic, 52

Browsing, 33
backward, 38
commands for, 34
definition of, 22
Directory Services for, 42
following links, 38
forward, 38
history of pages visited, 40
Hot list, 41
preferences for, 37
stop loading, 36

Bulleted lists, 76
changing bullet, 82
creating, 25
selecting, 76

Bulletin
link, 109

Bulletins, 222

C

Cached pages, 36
Caption for table, 84

Cascading style sheets, 82
Cells, 84
header, 87
normal, 87
padding, 85
spacing, 85
Centering table, 87
CGil scripts
in forms, 139
service levels supporting, 139
Change bars, 71
Character styles, 70
applying and removing, 71
formatted, 70
logical, 70
Characters, 64
Check boxes, 142
Check Links menu item, 118
Citation type style, 71
Clear menu item, 65
Client, definition of, 22
Client-side image maps, 111
Clip art gallery, 92
Cloning a page window, 38
Close menu item, 207
Code type style, 71
Color
default settings, 103
in Miniweb diagrams, 162
of anchors, 109
of arrows in MiniWeb, 168
of background, 28
of files in MiniWebs, 168
of links, 102
of page, 102
of text, 102
of type, 72
RGB values, 102
table cells and borders, 89
Columns in table, 84
Commercial service level, 12
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database forms support, 139
form handling programs, 139
publishing pages with, 31
Computer location
specifying in URL, 107
Conform To field, 193
Contact information, 16
Content, 45
controlling viewing of, 100
Contents menu item, 15
Controlling viewed content, 100
Conventions
file names, 188
typographical, 15
Copy File menu item, 172
Copy icon, 62
Copy menu item, 62
Copying pages, 55
Copying text, 62
Copyright icon, 117

- ﬂ

form handling programs, 139
publishing pages with, 31
Default page, 54
Definition lists, 78
rearranging terms and definitions, 79
Definition type style, 71
Definitions of terms, 22
Delete Frame menu item, 130
Delete key, 66
Delete menu item, 96
Delete vs. Backspace, 193
Deleted Text type style, 71
Design guidelines
for HTML, 51
limitations, 51
Desktop button, 59
Dictionary
adding words to, 68
creating, 68
editing words in, 68

Couldn’t Find File/Page/MiniWeb message, 39 Directories

Couldn’t Find Server message, 39
Counting visits to page, 99
Create Table menu item, 84
Creating MiniWebs, 163
Creating pages, 54

example of, 21

in MiniWebs, 171

see also Editing pages, Publishing pages

Cursor
controlling with keyboard, 65
for entering text, 62
Customer support, 15
Cut menu item, 65

D

Database forms, 139
Dedicated service level, 12
database forms support, 139

creating SubWeb from, 179
customizing list of, 202
names for, 188
selecting, 58
specifying in URL, 108
webizing, 164
Directory services, browsing, 42
Disabled fields, 149
Display Control menu item, 169
DNS. see Domain Name Server
Domain name in URL, 107
Domain Name Server, 197
Domain service level, 12
publishing pages with, 31
DOS file names, 195
Download files, 116
Download site, 17
Downloading
see also Loading pages
Drag-and-drop
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forms, 149
horizontal rules, 99
images, 94
Java class files, 122
text, 63
Drives / Sites field, 58
Drives, customizing list of, 202
Drives/Sites field
customizing, 202

E

Edit Complex Lists, 193
Edit menu
Clear item, 65
Copy item, 62
Cut item, 65
Find Next item, 67
Find Page item, 169
Find/Replace item
in MiniWeb, 177
in page, 66
Paste item, 63
quick reference
for Miniweb windows, 217
for Page windows, 208
Select All item, 208
Set Help item, 170
Set Stationery item, 171
Set Title item, 176
Editing pages, 53

conflicts between multiple authors, 182

example of, 21
Editing text, 65

with keyboard, 65
Eight-character file names, 195
Element menu

Anchor item, 109

Email Link item, 115

Forced Line Break item, 63

Get Attribute item, 97
Horizontal Rule item, 99
Image item, 94
Image Map item, 112
Java Applet item, 122, 171
Link item, 108
quick reference
for Page windows, 209
Unlink item, 111
Email address, 197
Email Link menu item, 115
Email links, 115
Emailing pages, 187
Emphasis type style, 71
Error messages, 39
Errors in HTML, 154
Excite, 42
Exit Form Format menu item, 140
Exit List Format menu item, 76
Extensions/MIME preferences, 199
External viewers, 37

F

FAQ (Frequently Asked Questions), 18
Figures. see Images
File menu
Close item, 207
Copy File item, 172
Delete item, 96
Import item, 56
New FrameSet item, 129
New Miniweb item, 163
New Page item, 54
Open item, 35
Open Recent item, 35
Parse item, 153
Print Graphs item, 178
Print item, 178
Print Setup item, 37
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quick reference
for Miniweb windows, 216
for Page windows, 207
Reload item, 153
Save As menu item, 183
Save item, 55
Upgrade option, 20
File names
length, 195
File selection dialogs
for MS Windows, 58
on Macintosh, 59
File types
see also MIME types
Files
copying to MiniWebs, 172
displayable or not displayable, 170
extensions, preferences, 198
finding in MiniWeb, 169
formats for saving pages, 187
naming conventions for, 188
selecting, 58
specifying in URL, 108
webizing, 164
Find Next menu item, 67
Find Page menu item, 169
Find/Replace menu item
in MiniWeb, 177
in page, 66
Fire wall
setting proxy, 20
SOCKS host, 197
First page icon, 117
Fixed pitch type style, 70
Fixed-width text, 75
Focusing view of MiniWebs, 169
Font
changing, 82
Font preferences, 198
Font size, 72
Forbidden message, 39

Forced Line Break menu item, 63
Forced line breaks, 63
Form Handler Location field, 138
Form menu item, 139
Form Tag, 141
Format menu
Body Attributes item, 103
Delete Frame item, 130
Exit Form Format item, 140
Exit List Format item, 76
Form item, 139
Frame Info item, 132
Frame Size item, 130
Heading item, 74
Hide Frames item, 133
List item, 76
Page Attributes item, 102
Paragraph item, 73
Paragraph menu
New item, 63
Preformatted item, 64
quick reference
for Page windows, 210

Remove Form Format item, 140

Remove Format item, 73

Remove Heading Format item, 74

Remove List Format item, 77

Index
F

Remove Paragraph Format item, 75

Select FrameSet item, 132

Show/Hide Border items, 81

Type Color item, 72

Type Size item, 72

Type Style item, 71
Formatted type styles, 70
Forms, 137

borders for, 140

CGl scripts in, 139

check boxes in, 142

creating, 139

database, 139

displaying, 170
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handler location, 138
handler location, changing, 149
hidden fields, 149
image fields in, 147
list of commands for, 138
method for, 140
Palette, 140
programs for AOL members, 139
radio buttons in, 141
reset button in, 148
selection lists in, 145
submit button in, 148
text areas in, 144
text fields in, 143
Forward button, 38
Forward menu item, 38
Frame Info menu item, 132
Frame Size menu item, 130
Frames, 127
adding, 129
borders, 135
hiding, 133
linking to, 134
margins, 135
removing, 130
resizing, 130
saving, 133
FrameSet, 128
creating, 129
saving, 133
Frequently Asked Questions. see FAQ
FTP (File Transfer Protocol)
publishing pages with, 186

transparent, 103

types of, 93
Global History menu item, 40
Global search and replace, 177
Glossary, 22
Glossary icon, 117
Gopher, proxy server for, 197
Graphics. see Images
Guidelines for HTML design, 51

G

General preferences, 192
Get Attribute menu item, 97
GET method, 140

.gif files, 93

H

Header Cell menu item, 87
Header cells in tables, 87
Heading menu item, 74
Headings
creating, 24
levels of, 74
removing format, 74
style guidelines for, 52
Height
image, 98
Help, 14
in dialogs, 14
searching, 15
table of contents, 15
Help button, 14
Help icon, 117
Help menu
Contents item, 15
FAQ item, 15
quick reference, 214
Search For Help On item, 15
Tech Support item, 15
Tutorial item, 14
Hidden fields, 149
Hide Border menu item, 81
Hide Frames menu item, 133
Hiding files in MiniWeb, 169
History
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of all windows, 40
of current window, 40
Hit counter, 99
Home page
as startup page, 54
definition of, 22
file name of, 32
setting in MiniWebs, 176
Home Page field
arrow to the right of, 177
Home page icon, 117
Horizontal Rule menu item, 99
Horizontal rules, 99
custom, 104
Hosting service
levels of, 12
publishing pages to, 31
signing up for, 16
Hot list, 41
copy and paste URL from, 110
customizing, 42
Hot List menu item, 41
Hour glass icon, 36
How to use this book, 14
.htm extension, 188
HTML
definition of, 23
design guidelines for, 51
design limitations of, 51
editing, 153
errors in, 154
find and replace, 177
further references on, 155
links, 105
Microsoft tags, 155
multiple spaces, 64
Netscape tags, 155
overview of, 151
popups, 153
version 3.2 support, 155
version 3.2 support, conforming to, 193

- n

viewing source for pages, 152
.html extension, 188
HTTP, 202
PUT protocol, 186
Hyperlinks. see Links
HyperText Markup Language. see HTML
HyperText Transfer Protocol. see HTTP

Icons
animation, 203
customizing on MiniWeb, 201
customizing on toolbar, 203
for file types in MiniWebs, 201
hour glass, 36
in MiniWebs, 167
lightning bolt, 36
question mark, 36
Image display method, 196
Image fields
for Java parameters, 125
in forms, 147
Image Map menu item, 112
Image maps, 111
creating, 112
displaying, 170
links for, 113
portability of, 112
shapes in, 113
toolbar for creating, 113
Image menu item, 94
Images, 91
alignment of, 95
background, 103
clip art, 92
copying, 96
copying from another page, 96
copying into Miniwebs, 173
deleting, 96
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displaying, 170

file formats supported, 93
in forms, 147

inserting in-line, 94

list of commands for, 92
loading remote, 37

mappedClickable images. see Image maps

relative vs. absolute reference, 95
reloading, 36
replacing and modifying, 97
repositioning, 97
resizing, 98
saving with pages, 188
space after, 104
space around, 104
transparent, 103
unable to display, 93
viewing, 37
viewing with external viewer, 93
Import menu item, 56
Including files, 154
Index icon, 117
index.htm file, 32
Infoseek, 42
In-line images, 93
Inserted text, 71
Inserting columns in tables, 85
Inserting rows in tables, 85
Installation
Macintosh, 20
MS Windows, 19
requirements for, 18
Interlaced .gif files, 93
Internal anchors, 38
Internet connection, 18
Italic type style, 70

Java applets, 121
class files for, 121
displaying, 170
displaying windows for, 192
inserting into a page, 122
parameter files for, 121
creating, 123
fields in, 125
source files for, 121
creating, 125
creating in MiniWebs, 171
displaying, 170
Jjava files, 123
Java format
saving pages as, 187
Java language, 121
JavaScript language, 121
.jpeg files, 93
Justification
of paragraphs, 73
see also Alignment

K

Keyboard commands, 65
Keyboard type style, 71

J

Java Applet menu item, 122, 171

L

Last page icon, 117
Learned words list, 68
Lemur animation, 203
Levels of service, 12
Lightning bolt, 36
Line breaks, 63
Link menu item, 108
Link popups, 110
Links, 105
absolute, 106
AOL locations, 115
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appending anchor to, 119 borders for, 81

arrows in Miniweb, 168 bulleted, 76
between SubWebs, 180 creating, 25
broken, 36 definition, 78

browsing for URLs, 120
checking, 118

color of, 102

copying into MiniWebs, 173
creating, 108

creating using MiniWebs, 175
definition of, 106

deleting items in, 77
editing complex, 193
nested, 80

nesting an existing list, 80
numbered, 76

pasting paragraphs in, 193
rearranging items in, 77
double-clicking on, 38 rearranging terms and definitions in, 79
download files, 116 removing structure, 81
email, 115 Load Images menu item, 37
following, 38 Load Remote Images field, 37

from image maps, 111
hiding in MiniWebs, 169
in image maps, 113
including anchor, 108

list of commands for, 106
list of in MiniWebs, 169

Loading pages
animation during, 36
prefetching, 37
stopping, 36

Local files, 58

Location field, 58

modifying, 111 Macintosh, 59
parts of links, 106 Lock menu item, 182
relative, 106 Locking pages, 182

relative vs. absolute reference, 109
removing, 111
single-clicking on, 38
to a page, 108
to audio and video, 116 M
to frames, 134
to middle of page, 108
to multimedia, 115
within a page, 38
List bullet
changing, 82
List Links From menu item, 169
List Links To menu item, 169
List menu item, 76
Lists, 76
adding items in, 77
adding paragraph in, 77

Logical type styles, 70
Long file names, 195

Macintosh
file names, 195
filename conventions, 188
installation, 20
selecting files, 59
system requirements, 18
Mail Address field, 197
Mail host, 197
mailto link, 115
Maps. see Image maps
Memory requirements
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Macintosh, 18

MS Windows, 18
Menu bar

MiniWeb window, 163
Menus

quick reference of, 206
Merge Cell menu item, 88
Merging tables cells, 88
Messages

error, 39
Method

for a form, 140
Microsoft HTML tags, 155
MIME types, 198

icons in MiniWebs for, 201

sort MiniWeb by, 166

viewers for, 199
MIME viewers, 199
MIME/Viewer preferences, 200
MiniWeb File Type, 195
MiniWeb Icons preferences, 201
MiniWeb Open field, 195
MiniWeb window, 54

diagram of, 162

menus for, 215

toolbar, 162, 215
MiniWebs, 159

arrows in, 168

as startup page, 54

color of arrows in, 168

color of files in, 168

colors in, 168

copying images into, 173

copying links into, 173

copying pages and files into, 172

copying URLs into, 173
creating, 163

creating Java source files in, 171

creating links with, 175
creating pages in, 171

default windows opened, 195

definition of, 22

deleting files in, 175
diagram of, 160
displayable files in, 170
file names for, 195

finding files in, 169
finding/replacing text in, 177
focusing view of, 169
hiding files in, 169

hiding links in, 169

home page for, 161

icons for file types, 201
icons for MIME types, 201
icons in, 167

importing files into, 173

in file selection dialog, 58
list of commands for, 161
nested, 179

opening, 165

opening pages and files in, 170
printing pages of, 178
saving, 174

setting home page for, 176
setting Titles in, 176

spell checking, 178

uses of, 160

viewing, 165

views of, 166

webizing, 164

zooming in or out, 169
see also SubWebs

Monkey animation (it's a lemur), 203
Mouse, using, 220
MS Windows

filename conventions, 188
installation, 19

selecting files, 58

system requirements for, 18

Multimedia, links to, 115
Multiple authors, 182
Multiple spaces, 64
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Multiple windows, opening, 38
My Place
publishing to, 184

Index
N

Open Recent menu item, 35

N

Name server, 197
Name view of MiniWeb, 166
Navigating. see Browsing
Navigation toolbar for pages, 117
Navigational aids for Web site, 52
&nbsp characters, 64
Nested lists, 80
Netscape tags, 155

conforming to, 193
Network operations, 58
Network preferences, 196
New features in version 2.0, 16, 221
New FrameSet menu item, 129
New MiniWeb menu item, 163
New Page menu item, 54
New Text type style, 71
News groups, proxy server for, 197
Next icon, 117
Noframes case, 133
Non-breaking spaces, 64
Non-graphic browsers, 52
Non-scrolling background, 104
Normal Cell menu item, 87
Not Found message, 39
Numbered lists, 76

changing type and numbers, 82
.nvd file, 174

O

Odometer, page visits, 99
Offensive content in pages, 100
Online help. see Help

Open menu item, 35

P

Padding in table cell, 85
Page Attributes menu item, 102
content rating, 100
toolbar links, 117
Page Location field, 31
Page window, 54
at startup, 23
cloning, 38
for browsing, 42
limit on number of, 38
menus for, 206
opening multiple, 38
toolbar for, 206
Pages
at startup, 23
background image for, 103
backups for, 193
cached, 36, 38
color of, 102
copying, 55
copying into MiniWebs, 172
creating, 21
default, 196
definition of, 22
displaying, 170
editing, 21
emailing, 187
empty, 54
filenames for, 188
home, 22
Hot list of, 41
HTML source for, 152
locking, 182
navigational aids for, 52
new, 54
opening, 55
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preloading, 192
printing, 37
rating content of, 100
reloading, 36
saving, 55
startup, 196
toolbar navigation on, 117
unsuccessfully opening, 39
Palette for forms, 140
Paragraph menu item, 73
Paragraphs, 73
address signatures, 75
alignment of, 73
block quotes, 75
in alist, 77
new, 63
normal, 73
preformatted, 75
removing format of, 75
removing structure, 81
selecting, 73
structure of, 73
.param files, 123
Parameter files for Java applets
displaying, 170
Parent frame, 134
Parental control of content, 100
Parse menu item, 153
Parsed files, 154
Password verification dialog, 32
Paste icon, 62—63
Paste menu item, 63
Paste URL icon, 110
Pasting text, 62
Path name, specifying in URL, 108
Personal service level, 12
publishing pages with, 31
Phone numbers, 16

PICS (Platform for Internet Content Selection),

100
Pictures. see Images

Plain text, 81
Plain type style, 70

Platform for Internet Content Selection. see

PICS
Platforms
filename conventions on, 188
supported, 16
Popups
HTML, 153
links, 110
Port number in URL, 107
Posix file names, 195
POST method, 140
PostScript files, viewing, 37
PPP connection, 18
Preferences menu
Animation item, 203
Configure Toolbar item, 203
Extensions/MIME item, 199
Font item, 198
General item, 192
MIME/Viewer item, 200
MiniWeb Icons item, 201
Network item, 196
Sites item, 202
Prefetch Pages field, 37
Preformatted paragraphs, 64
Preformatted text, 75
Preloading pages, 192
Previous icon, 117
Print Graphs menu item, 178
Print menu item, 178
Print Setup menu item, 37
Printing pages and MiniWebs, 178
progressive JPEG, 93
Proxy server, 197
Publishing pages, 181
creating a directory for, 183
definition of, 23
file formats for, 187
to another server, 185
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to Hosting service, 31 Remove Table Format menu item, 86
to other servers, 185 Removing formats, 81
to WWW, 31 Replaced words list, 69
with FTP, 186 Replacing
with images, 188 HTML, 177
with multiple authors, 182 Reset buttons, 148
see also Saving pages Resizing
PUT protocol, 186 frames, 130
images, 98
Retrieve Failed message, 39
Q RGB color values, 102
Rows in table, 84

Question mark icon, 36

adding to toolbar, 117 -rpl files, 69

RSACi standard, 100
RTF (Rich Text Format)

R saving pages as, 187
Rules
Radio buttons in forms, 141 custom, 104

Radio fields for Java parameters, 125
Range fields, 149
Rating page content, 100 S
Read ti t, 1
eader, assumptions about, 13 SafeSurf standard, 100

R i 4
ecovering pages, 5 Sample type style, 71

References. see Links 4
Rel button, 106 ggzg A mef e, 169
Relati Applets to Full URL check ) . ’
elative Java Applets to Full URL check box, Saving Miniwebs, 174
188 .
Saving pages, 55

Relative links, 106
i o . backups for, 193
using within a Web site, 180 file formats for, 187

Relative Links to Full URL check box, 106 inf 133
Reload button, 36 n rames_,
to local disk, 30

Reload menu item, 153 Iso Publishi
Reload Page menu item, 36 see also Fublishing pages
Scaling images, 98

Reloading images, 36 .
Reloading pages, 36 Search For Help On menu item, 15

Remote files, 58 Sea[]cr;lngls
Remove Form Format menu item, 140 elp,
. HTML, 177
Remove Format menu item, 73 MiniWebs. 177
Remove Heading Format menu item, 74 thmlvveb 54’12
Remove List Format menu item, 77 _e eb,
Security

Remove Paragraph Format menu item, 75
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SOCKS host, 197
Security dialog, 32
Select All menu item, 208
Select FrameSet menu item, 132
Selecting text, 65
Selection Lists, 145
Self frame, 134
Server-parsed HTML, 154
Servers, 12

administering, 212

administrator, 13

definition of, 22

proxy, 197

publishing pages to, 185
Server-side image maps, 111
Server-side includes, 154
Set Help menu item, 170
Set Stationery menu item, 171
Set Title menu item, 176
Show Border menu item, 81
Show HTML menu item, 152
Show Java Windows, 192
.shtml files, 154
Signatures, address, 75
Sites

customizing list of, 202

preferences, 202

see also Web sites
Sites field, 59
Slider fields, 149
SLIP connection, 18
Smaller type size, 72
SMTP mail host, 197
SOCKS host, 197
Sound

background, 126

icon in MiniWeb, 170

links to, 116
Source

editing, 153

viewing, 152

Spaces, 64
between table cells, 85
multiple, 64
non-breaking, 64
preformatted text, 75
Special characters, 64
Spell Check menu item, 67
Spell checking, 67
MiniWebs, 178
Split Cell menu item, 88
Splitting table cells, 88
SSI (Server-side includes), 154
Standalone installation, 19
Starting the software, 23
Startup page, 54
Startup page window, 23
Startup View field, 196
Stationery
for page template, 171
Stop button, 36
Stop menu item, 213
Strikeout type style, 71
Strong type style, 71
Style sheets, 82
Subdirectories
creating SubWeb from, 179
Submit button, 148
Subscript type style, 70
SubWebs, 179
creating, 179
links between, 180
opening, 179
saving, 174
using, 179
webizing, 164
Superscript type style, 70
Support, 15
Symbols, 64
System requirements, 18
Macintosh, 18
MS Windows, 18
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Table menu
Alter Table item, 85
Create Table item, 84
Header Cell item, 87
Merge Cell item, 88
Normal Cell item, 87
quick reference
for Page windows, 211
Split Cell item, 88
V Align Cell item, 87
V Align Row item, 87
Table of Contents icon, 117
Tables, 83
adding or removing cells, 85
aligning, 87
aligning cells, 87
altering, 85
background images, 104
caption for, 84
centering, 87
colors, 89
column widths, 89
columns in, 84
converting to paragraphs, 86
creating, 84
formatting, 84
formatting cells, 87
header cells, 87
inserting other elements in, 86
merging and splitting cells, 88
normal cell, 87
removing, 86
rows in, 84
widths, 89
Tabs
in preformatted text, 75
Tags
editing, 153
find and replace, 177

HTML 3.2, 155

environment, 155

viewing, 152
Target frame, 134
TCP/IP, 18

Tech Support menu item, 15
Technical support, 15
Templates
for pages, 171
Term definitions, 22
Text
color, 102
color for whole page, 102
copying, 62
drag and drop, 63
editing, 65
entering, 62
entering and revising, 62
finding and replacing, 66
move horizontally, 64
pasting, 62
plain, 81
selecting, 65
wrapping around image, 95
Text Areas, 144
Text Edit Spacing, 194
Text fields
for Java parameters, 125
in forms, 143

Text for non-graphical browsers, 52

Tiled background, 103
Title field, 24
Titles, 62
setting in MiniWebs, 176
Toolbar
customize, 203
customizing, 203
for page window, 206
MiniWeb window, 162, 215
Toolbar Button Links field, 117

Index
T

supported outside of WYSIWYG
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Toolbar navigation for pages, 117

Tools menu U
Administer Page menu Underline type style, 70
Lock item, 182 Uniform Resource Locators. see URLS
Unlock item, 182 Unix
Administer Server item, 212 delete vs. backspace, 193
Check Links item, 118 file names, 195
Preferences menu UNIX platform support, 17
Animation item, 203 UNIX Style Delete field, 66
Configure Toolbar item, 203 Unix Style Delete field, 193
Extensions/MIME item, 199 Unlink menu item, 111
Font item, 198 Unlinking, 111
General item, 192 Unlock menu item, 182
MIME/Viewer item, 200 Unparsed files, 154
MiniWeb Icons item, 201 Upicon, 117
Network item, 196 URL fieldfor Java parameters, 125
Sites item, 202 URLs
quick reference coying into MiniWebs, 173
for Miniweb windows, 219 customizing list of, 202
for Page windows, 212 definition of, 107
Show HTML item, 152 domain name in, 107
Spell Check item, 67 filename conventions for, 188
Top frame, 134 filenames for, 188
Transparent .gif files, 93 parts of, 107
Transparent images, 103 port number in, 107
Tree view of MiniWeb, 166 Use Base if Possible check box, 188
Tutorial menu item, 14 Usenet newsgroups, proxy server for, 197
Type Color menu item, 72 Users, assumptions about, 13
Type size, 72
Type Size menu item, 72
Type Style menu item, 71 V

Type styles, 70
applying and removing, 71
formatted, 70
logical, 70
removing, 81
Typographical conventions, 15

V Align Cell menu item, 87
V Align Row menu item, 87
Variable type style, 71
Version 2.0, 16

list of new features in, 221
Vertical alignment

image, 95
Video

displaying, 37
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icon in MiniWeb, 170
links to, 116
View
display control, 169
zoom in/out, 169
View menu
Display Control item, 169
List Links From item, 169
List Links To item, 169
Name item, 166
quick reference
for Miniweb windows, 218
Viewers, external, 37

wW

WAIS, proxy server for, 197
Web client, definition of, 22
Web hosting. see Hosting service
Web pages. see Pages
Web servers, 12
administrator, 13
definition of, 22
Web site
definition of, 22
navigational aids for, 52

Web view, 166
Webizing directories, 164
Width

Index
horizontal rule, 104
image, 98
table and table columns, 89
Window menu
quick reference, 213
Windows 95
file names, 195
Windows. see MS Windows, Page window,
MiniWeb window
WINSOCK.DLL
connecting with AOL, 17
standalone installation, 19
World Wide Web
publishing pages to, 31
searching, 42
Wrap text around image, 95

X

Xbm files, 93

Y

Yahoo, 42

Z

Zooming in or out of Miniweb, 169
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